3225 MAIN STREET « P.O. BOX 224

BARNSTABLE, MASSACHUSETTS 0263f

e CAPE COD
362-3828 Fax (508) 362-3136 vww.capecodcommission.org COMMISSION

DATE: January 4, 2017
TO: Barnstable County Commissioners
FROM: Gail Coyne, Chief Fiscal Officer

RE: New Fund Request

Your approval is requested to create a new special revenue fund for the attached District Local
Technical Assistance agreement in the amount of $186,965 from the Massachusetts

Department of Housing and Community Development.

Thank you for your consideration.

Leo Cakounes, Chair

Mary Pat Flynn, Vice-Chair

Ronald Beaty, Commissioner

Date



CUMMUNWEAL IR UF MASSACHUSETTS ~ STANDARD CONTRACT FORM
This form is joinlly issued and published by he Executive Office for Administration and Finance (ANF), the Office of the Compfroller (CTR) and the Operational Services

(OSD) as the default contract for all Commonwealth Deparimenis when another form s nol prescribed by regulation or policy. Any changes lo the official prinled language of this form shall
void. Additional non-conflicling lerms may be added by Attachmenl. Contraclors may nol require any additional agreemenls, engagement letters, conlract farms or other additional terms as part
of this Conlract without prior Depariment approval. Click on hyperlinks for definttions, instructions and legal requirements thal are incorporated by reference into this Contracl. An eleclronic copy
of this form is available al www.mass.qovlosc under Guidance For Vendors - Forms or Www.mass qov/osd under OSD Forms.

CONTRACTOR LEGAL NAME: Barnstable County - Cape Cod Commission COMMONWEALTH DEPARTMENT NAME: Department of Housing and Community
(and d/bla): Development
MMARS Department Code: OCD
Leqgal Address: (W-9, W-4,T&C): 3225 Main Streef, Barnstable, MA 02630 Business Mailing Address: 100 Cambridge Street, Suite 300, Boston, MA 02114
Contract Manager; Patty Daley Billing Address (if different):
E-Mail: pdaley@capecodcommission.org i Contract Manager: Julissa Tavarez
Phone: 508-744-1212 JFax: 508-362-3136 E-Mail: julissa.tavarez@state.ma.us
Contractor Vendor Code: VC6000194979 Phone: 617-573-1407 | l Fax: 617-573-1460
Vendor Code Address ID (e.g. "AD001"): AD 001. MMARS Doc ID‘[s]:
(Note: The Address Id Must be set up for EFT payments.) RFR/Procurement or Other ID Number:
(X) NEW CONTRACT [JJ CONTRACT AMENDMENT

PROCUREMENT OR EXCEPTION TYPE: (Check one option only) Enter Current Contract End Date Prior to Amendment ,20

[ statewide Contract (OSD or an 0SD-designaled Department) Enter Amendment Amount: $_____ (or "no change”)

[collective Purchase {Attach OSD approval, scope, budged) AMENDMENT TYPE: (Check one option only. Attach details of Amendment changes,)

DW (inculﬂhes State or Fed{efal gm;!s E; 5CMR iﬁ_ﬂ = (JAmendment to Scope or Budget (Attach updated scope and budget)

a and Response or other procurement supporting documentation . - T R :

[JEmergency Contract (Atiach jusification for emergency, scope, budge) [interim Contract (Atlach jusfification for Interim Contract and updated scope/budget)

CJContract Employee (Attach Employment Status Form scope, budget) [Contract Emplovee (Attach any updates fo scope or budgef)

(KLegislative/Legal or Other: (Atiach authorizing language/justification, scope and DLegisIaliveIngal or Other: (Attach authorizing language/juslification and updated scope and

budgetf) budgef)

The following COMMONWEALTH TERMS AND CONDITIONS (T&C) has been executed, filed with CTR and is incorporated by reference into this Contract.
() Commonwealth Terms and Conditions [CJCommonwealth Terms and Conditions For Human and Social Services

COMPENSATION: (Check ONE option): The Depariment ceriifies that payments for authorized performance accepled in accordance with the terms of this Contracl will be supported in the
state accounting system by sufficient appropriations or other non-appropriated funds, subject to intercepl for Commonweallh owed debts under 815 CMR 9.00.
[CJRate Contract (No Maximum Obligation. Attach details of all rales, units, calculations, conditions or terms and any changes if rales or terms are being amended )

[ Maximum Obligation Contract Enter Total Maximum Obligation for fotal duration of this Contract (or new Total if Conlract is being amended). $186,965.

PROMPT PAYMENT DISCOUNTS (PPD): Commonwealth payments are issued through EFT 45 days from invoice receipt. Contraclors requesting accelerated payments mus identify a
PPD as follows: Payment issued within 10 days _% PPD; Payment issued wilhin 15 days _% PPD; Paymenl issued within 20 days _% PPD; Payment issued within 30 days % PPD. If PPD
percentages are Iefi blank, idenlify reason: [Qagree (o standard 45 day cycle (Jslalutory/legal or Ready Payments (G.L. c. 29, § 23A); [lonly initial payment (subsequenl payments
scheduled o su standard EFT 45 d ment cycle. See Prompt Pay Discounts Policy.)

BRIEF DESCRIPTION.OF CONTRACT PERFORMANCE or REASON FOR AMENDMENT: (Enter the Contract title, purpose, fiscal yea s) and a defailed description of the scope of
performance or what is being amended for a Contract Amendment. Attach all supporting documentation and justifications.)

ANTICIPATED START DATE: (Complete ONE oplion only) The Depariment and Contractor certify for this Conlract, or Contraci Amendment, that Contract obligations:
B1. may be incurred as of the Efiective Date (latest signature dale below) and no obligations have been incurred prior lo the Effective Date
[J2. may be incurred as of 20 , a dale LATER than the Effective Date below and no obligations have been incurred prior fo the Effective Dale.

[3: were incurred as of ,20 . adate PRIOR lo the Effective Dale below, and the parties agree lhat payments for any obligations incurred prior {o the Effective Date are
authorized fo be made either as setlement payments or as authorized reimbursement payments, and that the delails and circumstances of all obligations under this Contract are
attached and incorporated inlo this Contracl. Acceplance of paymenls forever releases the Commonwealth from further claims related to these obligalions.

CONTRACT END DATE: Confract performance shall ferminate as of December 31, 2017, with no new obligations being incurred affer this date unless the Contract is properly amended,
provided fhat the terms of this Contract and performance expeclalions and obligations shall survive ils termination for the purpose of resalving any dlaim or dispute, for completing any
negotiated lerms and warranlies, fo allow any close oul or transition performance, reporting, invoicing or final payments, or during any lapse between amendments.

CERTIFICATIONS: Notwithstanding verbal or ofher representations by the parties, lhe "Effective Date" of this Contract or Amendment shall be the latest date thaf this Confract or Amendment
has been executed by an authorized signatory of the Conlraclor, the Depariment, or a later Conlract or Amendment Start Date specified above, subject o any required approvals. The
Contractor makes all certifications required under the atiached Contractor Certifications (incorporated by reference if not attached herelo) under the pains and penalties of perjury, agrees fo
provide any required documentation upon request lo suppor compliance, and agrees that all lerms govemning performance of this Contract and doing business in Massachusetis are atiached
or incorporaled by reference herein according lo the foliowing hierarchy of document precedence, the applicable Commonwealth Terms and Conditions, this Standard Contract Form including
the Instructions and Contraclor Cerifications, the Request for Response (RFR) or other solicitation, the Contraclor's Respanse, and additional negolialed terms, provided thal additional
negotialed lerms will take precedence over the relevant lemms in the RFR and the Contractor's Respanse only if made using the process outlined in 801 CMR 21.07, incorporaled herein,
provided that any amended RFR or Response terms result in best value, lower cosls, or a more cost effective Contract.

AUTHORIZING SIGNATURE FOR THE CONTRACTOR: AUTHORIZING SIGNATURE FOR THE COMMONWEALTH:

X: . Date: _ X: . Date: ) ,
(Signature and Date Must Be Handwritten At Time of Signature) (Signature and Date Must Be Handwritten At Time of Signature)

Print Name: LEO Cahlm,b’hry Pat Flym,Rmald Beaf.y Print Name: Chrystal Kornegay

Print Title: Barmstable County Commi ssioners Print Title: Undersecretary

(Updated 3/21/2Q14) Page10of4




COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

INSTRUCTIONS AND CONTRACTOR GERTIFICATIONS

The foliowing inslruclions and lerms ara incorporated by rafarence and apply fo this Siendars Contracl
Form. Texl thal appears underkned indicaies a *hyperlink” to an Infernet or bookmarked site and are
unofficial varsions of these doguments and Departments and Contractors should consull with their legal
tounse} lo ensure compliance with all legal requiramenls, Using tha Web Toolbar wif make navigalion
betwee:n the form and [he hyperlinks eesier. Piease nole (hal nol all applicable |aws have besn cited,
CONTRACTOR LEGAL NAME [AND D{BIA): Enler the Full Legaf Name of the Conkraclor's business as
i appears on the Gonlraclors W-9 o W-4 form (Gookract Employees only) and Lha appiicable
Commonweah Tesms and Condilians If Contracler alsc has 2 "doing business as” {dM/=) name, BOTH
tha legaf name and Ihe “d/b/a” name must appear in this saclion.

Contractor Legal Address: Enler lhe Legal Address of fhe Caniractor as it appears or the Conlracior's
W-3 or W-4 Form (Conlract Employees anly} and the appiicable Commonwealth Terms and Corditons
which mus! maich the legal address on the 1099+ Latle in MMARS (o the Legal Address in HRICMS for
Coniract Empioyes). .

Contractor Contract Manager: Enfer the aulhorized Conlracl Manager who will be responsible for
managing (he Conlract. The Caniracl Manager shoukd he an Autharized Signalory or, al & minimum, a
person designated by Ihe Cantraclv 1o represent the Conlraclor, receive legal nofices and negofiale
ongeing Coniracl issues. The Conlract Manager is considered *Key Parspnnal” and may ng{ be changed
wilhout the prior wrillen appraval of the Deparkment. 1f (he Conlract is posled on COMMBUYS, the name
of the Canlracl Manager must be incheded in the Contracl on COMMEBUYS.

Contractor E-Mail Address/PhonefFax: Enler lhe elecionic ma (e-maif) agdress, phone and fax
number of lhe Gonlractor Conlracl Manager, This infarmalion mest be kept curren] by the Conlractor o
ensure thal fhe Depatmend can conlact the Conlraclor and provide any required Jegal nolices, Nolice
received by the Gonlract Manager (with confirmaicn of aclua! receipl) (hrough the listed address, fax
numben{s) o electionic mail address will mea! any wiillen lega nofice requirements,

Contractor Vendor Code: The Depatmenl must enler the MMARS Vender Code assigned by ihe
Commonwaalth. If a Viendor Code has nol yed been assigned, leave Ihis space blank and lhe Depariment
wik complete s saction whan 2 Vendor Core has bees assigred. The Deparlment is respansible under
the Vendor File and W-95 Policy for verilying wilh authorized signatories of Ihe Conlraclor, as part of
conlracl execulion, that Ihe lepal name, address and Federal Tax Identification Number (TIN} in the
Contract documents malch the stale accounting sysiem. .
Vendor Code Address ID: (e.g., "ADDO") The Deparimeni mus! enlar (he MMARS Vendor Code Address
Id icentifying {he payment remittance address for Conlracl paymends, which MUST be set up lor EFT
payments PRIOR {o the firs! paymenl under tha Canracl in accordance with the Bill Paying ang Vendor
Fila and W8 policies. .

COMMONWEALTH DEPARTMENT NAME: Enter Ihe lull Deparimenl name with the authority lo obiigate
funts encumbered for he Conlracl. ' .
Commonwealth MMARS Alpha Department Code: Enler the jaree {3} atter MMARS Code assigned lo
this Commomweaith Deparlinent in lbe siale ancounling system. .
Department Business Malling Address: Enler Be address where ab formal correspondence lo the
Deparimant must be senl. Untess olhanwise specified ir the Contracl, lagal natice sent or received by the
Department's Conkact Manager (wilh cenfirmation of aclual receipl) ihvough the disled address, fax
number{s) or eteclronic mal atdrass for (he Conlracl Manager will maal any reqa s for legal nolice.
Department Billing Address: Enler the Billing Address or email address i invaices musi be serd Io a
different localion. Billing or confirmation: of delivery of performance issues shoukd be resolved lhrough the
fisled Conlracl Managers,

Department Contract Manager: idenlify (he aulwrized Contract Manager who will be responsibla for
managing lhe Conlracl, wha showtd be an aulhorized signalory or an amployee designales by the
Deparimenl to represent (he Depariment ta receive legal nolices and negotiate ongoing Contrac issues.
Departmenl E-Mail Address/PhonelFax: Enler the electonic mail {e-m4if) address, phona and fax
number of Ihe Deparimanl Contracl Manager. Unless otharwisa specified in (he Conlract, lagal nolice san(
or received by the Conlract Manager {with confirmalion of aclusl receipl) rough the Ksted address, fax
number(s) or electronic mall address wil mea! any requirements for weillen nolice under the Coniracl
MMARS Document iD(s): Enler (he MMARS 20 characler encumbrance iransaclion number associated
with this Conlracl which must remain Ihe sama for the ife of ihe Contrac). I mulliple numbers axist for
lhis Conlraci, ideniify all Doc Ids.

RFRProcurement or Other 1D Number or Name: Enler (he Request for Response {RFR) or other
Procurement Rederence number, Contract 10 Numbar or ather referenceftracking number for his Conlract
or Amendment and will be enlered inlo (he: Board Awart Flekd in the MMARS encumbrance lransaclion
for ihis Canlraci.

of an independant Conlraclor.

Leglslative/Legal or Other, Check this option when legislalion, an exisling legat obligalion, prohitilion or
olher circumstance exempls or prohibits a Corlract fram being compelifvely procured, or idenly any ofher
procuremenl exceplion not akeady lisled. |egislalive “earmarks® exempl the Canlract splely from
procurerent requirements, and all clher Conlract snd state finance laws and policies apply. Supporting
documentalion musl be atlached la explain and jusiify the exernplion,

CONTRACT AMENDMENT (Right Side of Form)

Comglele [his section for any Conlracl being renewed; amended of lo conlinue a lapsed Confract All
Coniracls with avatable oplions lo renew must be amended wferencing the original procurement and
Conirag! doc ids, since alf confinuing condracls must be mainlained in {he same Conlracl fla (even if the
underlying appropriation changes each fiscal vear) "See nts, Suspensions. al ination
Poliey} | :

Enter Curent Contract End Date: Enler he termination date of the Curren{ Contract being amended,
even il this dale has dready passed. {Mole: Curren! Starl Date is nol requasled since Lhis dale daes nol
change and is alraady recorded in MMARS.)

Enter Amendment Amount: Enler he amount of lhe Amendment increase of decrease fa a Maximum
Obligation Contracl. Ender "o change® for Rate Contracls or i no change.

AMENDMENT TYPE: idenlify Ihe lype of Amendmeni being done. Cocumeniation supporling the updales
{o performance and tudget must be allashed. Amendment to Scope or Budget. Chack this option when
renewing a Gonlract or execuling any Amendmen [“maleriaf change” in Confras| letms) even if the
Conlracl has lapsed. The parfies may negoliale a change in any element of Condrac! perfommante or cost
idenlified in the RFR or the Contraclor's response which resulfs in lower costs, or amore cosl-effeclive or
better value performance than was presented in the original selecled response, provided the negolialion
fesulls in a beller value wilhin tha scope of the RFR than whal was proposed by the Cantraclor in the
arigingl selecied response. Any “material” change in Ihe Contract lerms must be memoriaiized in a formal
Amendmenl even il a corresponding MMARS lransacton is not needed {0 suppor the change. Addilional
negalisad lemm's will take precedence over [he refevant lerms in he RFR and-the Conlractor's Response
only ifmade using the process outlined in 801 CMR 21 {7, incorporelec herein, providad thal any amended
RFR or Response terms result in best vaiue, lower cosls, o 3 more cos| effaclive Conlracl

Interim Contracts. Check this option for an Interim Conlract lo prevent a lapse af Conlracl parformance
whenever an exisling Contraci is being re-procured bul [he new procuremenl has nol been compleled, lo
bridge the gap during implemenlation between-an expiring and a new procurement, o 1o conlract with an
interim Conlraclor when a current Gonlractor is unatile lo complete ful perlormance under a Conlact
Conlract Employee. Check this option when the Departmenl requices a ranewal or olher amendment o
the parformance of a Condract Empioyee.

Legislative/t egal or Other. Check [his aption when legisialion, an exisling legal obligation, prohibifion or
other circumstance exempls or prohibils 2 Contract from being compelilivaly procured, or identy any olher
procuramanl exceplion nal alfeady ksled. Legislative ‘samarks® exempl the Contracl solely from
procurermen! requirements, and ak olher Conlracl and slale Tinance faws and poficies apply. Aflach
supporling documentalion o explain and jusiify the exemplion and whether Conlraciar seleclion has been
pubiicly posted.

COMMONWEALTH TERMS AND CONDITIONS

NEW CONYRACTS {left side of Farm):

Camplete this section ONLY if this Contract {s brand new. [Complele the CONTRACT AMENDMENT
section for any material changes to an existing or an expired Contract, and for exercising options
to renew or annual contracts under a muiti-year procurement or grant program.)

PROCUREMENT OR EXCEPYION TYPE: Check the appmogriate lype of procurement ar exceplion for

tis Contract. Only one oplion can be selecled. See Slale Fipance | Reguirem
Acouisiion Policy and Fixed Assels, the lies and Services Policy and the Progurament

| i I Cusig for detdls.

Statewide Contract {050 or an OSD-designated Depariment). Check this oplicn for a Slalewide
Conlracl under OSD, or by an OSD-designated Depariment, :

Cotlective Purchase approved by O8D. Check this oplien for Contracls approved by 05D for colleclive
purchases thraugh federa, stale, local governmant or other enblies.

Department Contract Procurement. Chack Lhis ppsion for a Department procurement including siale
grands and iederal sub-grants under B1 200 and rants and Feder. rants Pol
Depertmantal Masler Agreemenls (MA). If mulii-Departmenl user Condract, idenlify muli-Depariment use
is allowable in Brief Descriplion.

Emergency Cotfract. Check this opion when the Depariman) has defermines thal an unforésean crisis
o¢ incidant has arisen which requires or mandales immediale purchases to avoid substanial harm o [he
funclioning af govermment of the provision of necassary or mandaled services of whenaver the health,
welfare of safety of clients or ofher personis or serius demage to property is lhreatened,

Contract Emplayee. Check this oplian wher the Dapariment requires the performance of a0 |ngividuak
Conlracior, and when the planned Conlract parformance with an Individuat has been classiisd using the
Employment Statiis Foum (prior to the Contractar's seleotion) as work of a Conlract Employee and not thal

Idenify which Commonweaith Tetms arid Conditions the Contracor has executed and & incorporaled by
teference into this Contract. This Form & Signed only once and recorded on the Vendor Cuslomer File
(VCUST). See Vendor File and W-9s Policy.
COMPENSATION

teniity i lhe Conlract is a Rate Contract {wilh no staled Masimum Obligalion) or a Maximum Obligation
Contract (with a slaled Maximum Obligation) and identify the Maximurn Dbligalion. i {he Conlracl is
being amended, enler the new Maximum Obligalion based upoc The increase or decreasing Amendment,
The Tolat Maximum Obligation mus! reflect (he totgl furding for the dates of service under the conlract,
including the Amendment amount if the Conlract is being amended. The Magimum Obligalion musi match
the MMARS encumbrance. Funding and allolments must be verified as svallanie 20d encumbered prior
to ingurting obligalions, If 3 Condract inchudes both a Maximum Ohéipafton companent and Rale Conlracl
component, check off bofh, spexific Maximum Obligation amounis or amendad amaunis and Allachments
mus clearty oulline the Contrac| breakdawn to match fhe encumbrance.

PAYMENTS AND PROMPT PAY DISCOUNTS

Paymenis are processed within a 45 day payment cycla thiough EFT in accomdance with te
Cammonweslth 8jil Paying Policy tor invesimeni and cash fow purposes. Depariments may NOT
negoliale accateraled payments and Payees are NOT enlilied fo acceleralad paymenis UNLESS a prompl
paymend discount (PPD) is provided 1o support the Commonweatih's loss. of investment earnings for this
earlier paymenl, or unless a paymenls is legally mandated [o be made in less than 45 days {e.q.,
conslruction contracls, Ready Payments under G.L. ¢, 29, 5, 23A). See Prompl Pay Discounl Palicy. #PD
are idanlified as & percentage discount which wil be sutomatically deducked when an accelaraled payrenl
is mzge, Reduced conlracts rales may nof be negoiiated fo replace a PPD. If PPD fields are lef] biank
prease ideniffy thal lhe Conlractor agres [o he standard 45 day cycle; a slaluloryflegal exemplion such
as Ready Payments {G.L. ¢. 29.§ 234); or only an inilial accelarated paymenl for reimbursemens or star
upcosts for a grand, with subsequant payments scheduled o suppor slandard EFT 45 day payment cycle.
Financial hardship is nol a sufficient justification (o accelerate cash fow for alf paymends undar a Conlrac),
Inifiel grant or coniracl payments may be acceterated Yor the Arst invaice or iniliat granl installmant, but
subsequent paricdic inslaliments or invoice paymants should be scheduled o supporl the Payes cash flow
neads and lhe stendard 45 day EFT paymen! cycla in accordance with the &ill Paying Policy. Any
accaleraled paymenl thal doas not provide for a PPD must have 3 legal justificafion in Condract file for
audil purposes explaining why accelerated paymenls wers allowable without a PPD.

BRIEF DESCRIPTION OF CONTRACT PERFORMANCE

Enter a brief dascriplion of the Contract performanca, project name andior alher Kenlifying informalion for
the Conlract lo specifically identify the Comlract performance, malch the Conlraci wih aftachmenls,
determine the appropriae expendilue code (2 listed in fhe iture #fication Handbook) or fo
identify or clarify importan! informalion: refaled to the Contract such as the Fiscat Year(s) of performance
(ex. "FY2012° or "FY201214). Identfy selements or ather exceplions and allach more- delaited
justificaion and supporling documents. Enter "Muli-Departmeni Use” if olher Depariments can acoess
procurement. For Amendments, identfy the purpose and whal ilems are baing amended. Meraly stating
“see atfachad” or referancing attachments wilhout a narative descriplion of performance is insufficient,
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COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

ANTIGIPATED START DATE

The Deparimenl and Contraclor musl cerlify WHEN obligations under it Conlracl/Amendmenl may be
incurred,  Oplion 1 s Lhe defaudl oplion when performance may begin as of the Effective Date (lalest
signalure dale and any raquired appiovals). ¥ he parlies wanl & new Conlract or renews o begin as of
the upcoming fiscal year then lisl the fiscal year(s) fex, FY2012" or "Fr2012-147 in the Bref Description
saction. Perfermance siars and encumbrances reflect Ihe defaull Efleckive Date (if no FY is ligted} of Lhe
tater FY slart dale {if a FY is listed). Use Option 2 only when (he Contract will be signed well in advance
of the start dale and idenlify a specific fulure slarl date. Do nol use Option 2 for a fiscat year slari unless
iLis certain lhal the Coniracl wilt be signed prior io fiscal year. Oplion 3 is used in fieu of Lhe Betllemen|
and Release Form when the ContraclAmendmenl is signed Iale, and obligations have already been
incurred by the Contractor prior Lo dhe Effactive Dale for which the Deparimenl has eiher requesied,
accepled or deemed legafly eligible Tor reimbursemand, and the Conlracl includes supporling documnenls
juslifying the pesformance or proof of eligibity, and approximate cosls. Any obligaliens incurred oulside
the seope of {he Effgclive Date under any Dplion lsled, even if the incorrect Opfion is selecled, shall be
autornatically deamest 4 seffiement inciuded uader Lhe terms of he Conlrac! and upon paymenl 1o lhe
Contraclor will release the Commonweallh from further obiigalions for the idenfified performance. Al
salflement paymenls require juskfication and mus! be under same encumbr ance and objecl codes as [he

GContrac payments. Peripmance dates are subjeciio GL ¢4, §9.
~ CONTRACT END DATE

The Department musl enler the date that Contract perfomance will lerminale. # the Contrad is being
amended snd the Contracl End Date is nof changing, this date must be re-enlered apain here, A
Contract musl be signed for al least ihe iniliak duratien buf not longer [han the pariod of procurement lisied
in Ihe RER, or olher sclicilation document (il applicable).  No new performance is allowable beyond the
end dale withoul an amendmen, but the Depanimenl may allow a Confraclor o compiale minimal close
oul performance ebligalions i subz|antial perdormance has bean made prior o the lamminalion date of the
Conlract and prior fo the and of fhe fiscal year in which paymenls are approprialed, pravided Ihal any close
out performance is Subject fo approprisfion and lunding limis undes atate finance law, and CTR may adjust
encumbrances and payments in the stale accounting syslem lo ensble final close oul paymenls.
Parfarmance dales are subjecli fo G.L.c4.§9. :

CERTIFICATIONS AND EXECUTION

See Departent Head Slanatura Authorizalion Palicy and the Conlracior Aulborized Signatory Listing for

policies on Coniratlor and Department skynatvres.

Authorizing Signature for Contractor/Date: The Authorized Confraclor Signatory must {in Lheir own
hardwriting and in ink} sign AND enfer the dale Ihe Conlract Is signed. See seclian above under
“Alicipated Cantrac] Starl Dale”. Acceplance of paymenl by he Contraclor shall waive any right of the
Coniractor lo claim fhe Conlract/Amendmant is nof valid and the Contraclor mey nal vaid the Conlracl,
Rubber stamps, typed or other imagas are nof acceptabile. Prool ol Contracior signalure authorizalion
on a Contractor Authorized Slgnatory Listing may be requires by lhe Depariment if not already on file.
Contractor Name fTitle: The Contraclor Authorized Signalory's neme and tilke must Bppear legibly as il
appears on lhe Contractar Authorized Signatory Listing,

Authorizing Signature Far Commonwealth/Date: The Authorized Depariment Signatory must (in their
awn handwriling and in ink) sign AND enler the dale the Condracl is signec. See section above under
“Anficipated Start Dale” Rubber stamps, typed or othar images are nof accepled. The Authonized
Signatory must be an employee within the Deparimen| legally responsible for the Contracl See
Department Head Signajue Authoiizalion. The Deparimenl musi have lhe legislative funding
approprigted for all the gosts of lhis Contracl of funding allocalad under an Approved |nlerdepartmental
Service Aoreement {18A). A Depariment may not contract for performance o be dalivered lo or by anolher
state deparimanl withoul specific tegisialive authorizalion {unless this Contracl is a Slalewide Conlrac).
For Ceniracls requiring Secrelaeial signoff, evidance of Secrelarial signoff mus! be includeg in he Conlracl
fite.

Department Name [Titls: Enter the Aulhorized Sighatory's name and tille legitiy.

GONTRAGTOR CERYIFICATIONS AND LEGAL REFERENGES

Notwilhstanding verbal o olher represaniatians by he parfies, the "Effeclive Dale” of this Conlracl or
Amendmenl shall be the talest dale that Lhis Conlracl or Amendmen| has been execuled by an aulhorized
signatary of the Contraclor, Ihe Department, or alaler Conlract or Amendment Slar Date speciied, subfec]
lo any required approvals. The Conlractor makes & cerlificabons required under this Conlract under lhe
pains and penalties of perjury, and agress lo provide any required docomenlalion upon request (o suppord
compliance, and agrees thal all ierms governing performance of this Conlrac! and doing Dusiness in
Massachusells are aftsched of incorporaled Sy refarence heretn: i

Commonwealth and Contracter Ownership Rights. The Contraclor cerlifies and agrees (hat the
Commonwealih is enlilled ko ownership and possession of all “seliverables* purchased or developed with
Conlrect funds. A Depariment may nol relinquish Commonwsailh rights lo deliverables nor may
Contractors sefl products developed wilh Commonwealh resources withoul just compensation. The
Conlracl shouk dela al Commonwealth defiverables and ownership fights and any Contractor progrietary
fights. . -

CQualifications. The Conlraclor cedifies itis qualified and shall at all limes ramain qualified lo perferm this
Contracl; that performance shall be Emaly and meel or exceed induslry slandards for the performance
required, including oblaining requisile licenses, regisirations, permils, resources for perfornance, and
sufficien| professiona, kability, and alher appropriate insurance to cover the parformance. If the Condraglor
is a business, the Canlractor cerlifies (hat il s lisled under the Seomlary of Stale's websile as licensed ko
00 business in Massachusells, as required by law.

Business Eihics and Fraud, Waste and Abuse Prevention. The Confraclor cerlifies Ihal performance
under this' Contract, in addilion to meeling the lerms of fhe Conlract, will be made using ethical business
slandards and good stewardship of taxpayer and olher public funding and resources fo prevenl fraud,
wasle and abuse. )
Collusion. The Contraclor certifies Iha this Conlract has been offered in good Failh and withou! collusion,
fraud ar unfair Irade practices wilh any olher person, thal any actions to avold or frustrale fair and cpen
cornpefilion are prohibited by law, and shall be grounds for relection or dsquaification of a Response or
terminalion of his Contract. )

Public Records and Access The Conlractor shall provide full access to records related to performance
and compliance o lhe Depariment and officias lisled under Executive Order 195 and GLoe 11,512
seven (7].years beginning on Ihe firsL day afier the final payment under this Cantracl ar such lerger perod
necessary for lhe resolulion of any filigalion, claim, negolialion, audil or olher inquiry invalving Lhis

Coniratl. Access lo view Contraster records retated lo any freach or allegalion of
kawd, wasle andfor abuse may nol be danied and Conleaclor can nol claim confidentialify o Iracle secref
prolections solely for viewing but nol relaiing documants. Rouline Conlrar| performance compliance
reports or documents related la any slleged breach or allegation of non-compliance, fraud, wasle, abuse
or coflusion may be provided electronically and shall ba provided al Conlraclor's own expense.
Reasonable cosls for copies of non-rouline Cantract redaled records shall not exceed Ihe rales for public
records under 350 CM.R. 32,00,

Deharment The Contractor certifies thal neither it nor any of its subeoniraciors are curenlly debarsed or
suspenged by the federal or stale govarnment under any law or regulaion including, Execulive Order j47;
Gl 205 20F GL c30.§39R, Gl o149, § 270, GL. ¢ 145 § 44C, G, c]149,.§148Band Gl ¢
152.5. 25C,

Applicable Laws. The Conlracior shatl comply wiih all applicable slate 1aws and regulafions including but
rol limited o he applicable Massachusells General Laws; the Official Code of Magsachusafls
Reaulalions; Code of Massachusetts Requlalions (unoffisial); 801 CMR 21,00 {Procurement of Commodily
and Service Procurements, including Human and Social Services), B15 CMR 2.00 (Grants and Subsidies);
808 CMR 1.00 {Compliance, Reporting and Audiing for Human And Social Bervices); AICPA Standards;
confidentiality of Deparimen| recards under G.L c. 684 and [he Massachusetls Conslilution Articie XVl
il applicable.

Invaices. The Contractor musl submil invaices in eccordance with the erms of the Conlracl and |he
Cammanweaith Bil Payias Poficy. Conlractors must be able lo reconcite and properly atinbuls congurrent
paymants from muliple Departments. Final invaices in any fdcal year must be submilled no later than
August 15" for performance made and received (goods delivered, senvices compleled) prior 1o June 3D»,
i order lo make paymenl for hat performance prior o lhe close of the fiscal vear o prevent reversian of
appropriated funds, Failure {o submit Bmely invoices by August 15% or olher dale fisked in the Conlract
shall abthorize the Depariment 1o issue an esimated paymend based upon the Department's delermination”
of performance detivered and accepled. The Conlraclor's acceplance of this esfimaled paymen rofeases
the Cormmonwealf from further claims for thesa invoices. IMyudgatary funds reves due to the Contractor's
failurg fo submit limely final invoices, or for disputing an eslimated paymenl, e Dopariment may deducl
8 penally up to 10% from eny final payment in the next fiacal year for fadure fo subvnit fimely invoices.
Payments Subject To Appropriation. Pursuand to Gl c. 29 § 26, § 27 and § 29, Deparlmenls are
sequired 1 expend funds only for the purposes sel forth by the Legislatue and within the funding limits
eslablished through appropriation, afoimen| and subsidiary, including mandaled atiolment reduciions
tiggerad by GL. ¢, 25, § 9C. A Depariment cannol suthorize or accepl performance in axcess af an
existing approprialion and alletmenl, or sufficien] non-approprialed available funds. Any ofdl of writlen
fepresentalions, commitmenls, o assurances made by the Depariment or any olher Commonweslh
representafive are nol binding. The Commonwealth has no lagal obligation lo compensate a Contractor
for performanca thal is not requested and is inlentonally delivered by a Conlraclor oulside Ihe scope of a
Centracl. Conlraclors should varify funding prior o beginning pesformance,

Intercept. Convaclors may be regislerad as Guslomers in the Vender fie if the Conlraclor owes a
Commonweailh debé Unresolved and undispuied dabls, and overpayments of Contract payments that -
are nel reimbursed fimely shall be subject o inleraept pursuant lo G.L. ¢. 74, 5. J amd 815 CMR 9.00.
Conlract averpayments will be subject ko immediale inlercapl or paymenl offset. The Conlraclor may not
pendize any slate Daparimeni or assess lale fees, eancal a Conlract or olher services if amaunts g
intercepled or offsed due Lo recoupmen of an ovarpaymenl, oulslanding laxes, chiki suppori, other overdue
debis or Coniracl overpayments,

Tax Law Compliance. The Contrackor cerlilies undar he pains and penalties of perjury iax compliance
wilh Federgl tax laws; stale lax laws including bul nol miled ko GL ¢ §2C, GL. c. 62C, 5. 494,
compriance wilh all stale (ax laws, reporing of ampiovees and canlractars, withholding and remilling of
{ax withholdings and chitd supporl and is in good slanding with respec! lo all slale taxes and returns due;
reporing of employees and contractors under G.L, ¢, 62F, withholding ang remilting child suppan including
GL ¢ §184 & 12; TIR 05-11: New Independant Conlraclor Provisions and apphicable TiRs.
Bankruptcy, Judgmants, Polential Structural Changes, Pending Legal Matters and Conflicts. The
Conlraclor carifies il has mol beer in bankruploy andfor recaivership wilhin the lasl (hvee calendar years,
and the: Conlaclor cerfifies thal it wit immedialely notify ihe Deparimen in wiiting at least 45 days prior
lo fifing for bankrupley andlor receivership, any polentias struchursd change in itz organization, or il lhere is
any risk 1o the soivency of Ihe Contraclor thal may impaet he Confraclar's abikily to limaly fulfill the fermg
of this Canlract o Amendment. The Contracior certifies thal al any fitne during Ihe period of Ihe Coniract
the Conlraclor is required lo affirmatively disclose in wiiing lo the Deparimenl Coniract Manager Ihe
detalls of any judgmen, criminal conviclion, investigation or Figalion pending agains! the Conlraslor o
ary of its officers, diteclors, employaes, agenls, or subtondraciors, including any polential condicls of
interest of which the Conirecior has knowledge, or learns of during he Conlracl term. Law firms or
Allorneys providing legal services are required o denlify any polential conflic| with represenlation of any
Deparlment dlienl in acoocdance wih Massechusells Board of Bar Overseers {BBO) rules.

Federal Anti-Lobbying and Other Federal Reguiremants. 1 receiving faderal funds, the Conlracior
cerlifies compliance with federal anli-lobbying requirements including 31 USC 1352 olher fedaral
requirements; Exgoulive Order 14246; Ajr Pollulion Act; Feder! Water Pollution Contrgl Act and Feders!
Ermioyment L aws.

Protection of Personal Data and Information. The Conlraclor cerifies thal sl sieps will be laken ko
ensure Ihe securly and confidendialily of &fl Commonweatth dala for which the Conlraclor becomas 8
hoider, eilher as part of performance o inadvedently during performance, with special atention to
restricting access, use and disbursemant of persanal dala and information under Gi. ¢ 93H and ¢. 66A
and Exmoulive Order 504, The Conlracior is required 1o comply with G.L. ¢. 93 for the proper disposal of
ali paper and eleclronic media, backups or systers conlaining personal dala and information, provided
further that the Conlraclor i required lo ensure fhal ay parsonal dale o iformalion transmitied
aleclronically o lhrough a portable device be properly encrypled using (&t a minfmurs) Inforalion
Teghnology Division (ITD} Fralegtion of Sensitive information, pravided further thal any Conlragior having
access 1o credil card or banking informafion of Commonwealth cuslomers cerfifies thal tha Conkraclor is
PCI complianl in accordance wilh the Payment Gard Ingusl | Siand and shall provide
confirmation compliance during the Conlragl, provide further that the Conlractor shall immedialely nolify
the: Deparimenl in lhe event of any security brsach including the unauthorized access, disbursemenl, use
ar tispesal of personaf dala o informalion, and in (he evenl of 2 security breach, the Contraclor shall
cooperate fully with the Commonwaalth and provide access lo any informalion necessary for lhe
Commonweallh fo respond lo the seurity breach and shaft be fully responsible for any damages
associated with the Conlrackor's breach including but not Smited lo GL ¢. 214 5. 38,
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Corporate and Business Fllings and Reports. The Conilracter carlifies compliance with any cerliication,
filing, 1e2parting and service of procass reguirements of the Secretary of e Commonwealth, the Ofice of
the Attoraey Genaral or other Depariments as refaled Lo ils conducl of busipess in the Comemonwaalh;
and with 15 incorporaling slate {or loreign enlity).

Employer Requicements, Confraciors thal are employers certify compliance wilh applicable state and
federal employment faws or reguialions, including byl nel limiled to G, ¢, § 5.1 (Prevalling Wages for

Prinfing and Distribulion of Public Documents); G, ¢. 7, s. 22 (Prevalling Wanes for Contracts for Meat
| [0¢1ams

Products .and Clothing and efl; minimu es ang 2l MENKS;
unemplgymenl insyrarice and conlributions; workers' compansalion and insurance, child labor laws, AGD
fair labor praclices; GL. ¢, 143 (Labor and Industres); G.L. c. 1504 (Labor Relations); G.L ¢, 151 amt
455 CMR 2.00 (Minimum Fair Wages): G.L. c. 15tA (Fmployment and Training}; G. L c. 1518 (Unlawiul
Discrimination); G.L. ¢_151E (Business Discriminalion); G.L. c. 152 {Workers' Cornpensalion); GL ¢.153
(Liabiticy for Injuries); 29 USC ¢. 8 (Federal Fair Labor Slandands); 28 USC ¢, 28 and the Federal Family
and Medical Leave Act,

Federai And State Laws And Reguistions Prohiblting Discrimination incluging bul nol limited o Ibe

Federal Equal Ej men unily (EE the Americans with Disabilities Acl.: 42 U.S.C Sec,
12,101, et seq., lhe Ilation Act, 28 USC c. 165, 794; 29USC . 16,5, 701; 29USC ¢ 14,623; lhe

42 USC c. 45: (Federal Fair Housing Acl); G, L ¢ 1518 (Unlawht Discriminalion); G,L. c. 151E {Business
Discimination); the Public Accommodations Law G ¢, 272, 5. 924 6. ¢ 272 s, 98 and 984,
Massachusetts Corsfituion Aie CXIV and G, c. 93, 5 {03 47 USC ¢ 5. se 1], Part Il, s, 755
{Telecomrunication Act;, Chapler 149, Section 1050, G.L. ¢. i51C, &L ¢, 272, Section 924, Section 98
and Sechien 984, and G.t ¢, 111, Seciion 1998, and Massachusetls Disabilty-Baseg Non-Discrimination
Standards For Exscufive Branch Enfilies, and related Slandards and Guidence, sulhonzed under
Massachuselts Execulive Order or any disability-based prolection arising fram stale or federd law or
precedent. See also MCAD and MCAD knks and Resourcas.

Small Business Purchasing Program {SBPP). A Conlractor may be eligible lo parlicipale in fhe
SBPP, created pursuan ko Executive Order 523, if qualified thraugh the SBPP COMMBUYS subscriplion
process Al www.commbuys.com and wilh acceplance of ihe lams of tha SEPP paiticipalion agreement.
Limitation of Liability for Information Technalogy Contracts {and other Conlracts as Authorized),
The Informalion Techn Il ifications and the uisiion Aggessibil; Iiracl
Language are incorporaled by reference info Infarmation Technology Contracts. The Tollowing language
will apply [o knformation Techaology caniracts in the LID1, LOZ, 03, Ug4, DS, U0B, 107, LiDg, Uos, U106,
U75, US8 abject cudes in lhe Expendi 55ificafion H or ofher Conlracis as spproved by CTR
or OSD. Pursuani lo Seclion 11, indamnification of the Commonwealth Terms and Canditions, the term
“clher damages” shat inckude, bul shall not be limiled Io, Ihe reaspnable costs lhe Commonwealh ingurs
Io repair, refurn, replace o seek cover [purchase of comparable substitute commodilies and sarvices)
under & Conlract. *Other damagas” shal not include damages k the Commonwealth as a result of {hied
pary claims, providad, however, ihat {ha Toregoing i no way limia the Commonwaslih's righl of recovery
for personal injury or property damages or palent and copyright iniringement under Seclion 11 nor the
Commonwedih's ability 1o join the contractor as & thisd party defendani. Further, (he lemn“other damages”
shall not include, and in no evenl shail the conlratlor be kable for, damages for the Commonweallh's use
of conlractor providad products of services, Iosa of Commonwealth records, or dafa {or ofher infangibie
praperly), loss of use of equipment, los] revenue, fost savings or lost profils of the Commonwealth. by no
evenl shall “othes damages™ excead the greatar of $100,000, or two times the value of lhe product or
service (s defined in the Conlracl scope of work) that is the subject of the claim, Saclion 11 sefs forlh the
conlracor's enlire fiability under 8 Condracl Nolhing in Ihis section shal limil (he Commonwealih's abiity
fo negoliate higher imitations of Fabifly in 8 parieutar Conlrac), provided Ihal any such Kmitalion must
specifically reference Section 11 of Ihe Commonwealih Terms and Conditions. In the evenl ike lumifaion
of liability conflicts with accounling slandards which mandale that there can be no cap of damages, the
limitadior: shall be considered waived for that audit engagement. These terms may be applied lo ofher
Contracts onfy wilh prior wriller: confirmation from ihe Oparalional Services Divisian of the Office of the
Conmplrolier. The terms in his Clarificalion may nol be modified.

- Northem Ireland Cerfification. Pursuant o G.L. c. 7 5. 22C for slale agencies, state aulhorilies, (he
House of Rapresentalives or Ihe slale Senale, by signing This Conlract the Contraclor cerlifies thalil doas
nol efnploy ten or more empioyees in an office or other facilily in Northern Ireland and if the Conlraclor
employs fen or more emplayaes in an office or other facilily icaled in Northem ieland Ihe Coniraclar
certifies thal i does nol discriminale in employmen!, compensation, of lhe terms, conditions and priviteges
af employmend on accounl of seligious or political beiiaf: and il promoles religious {olerance within the wark
place, and lhe eradicafion of any mandestations of religious and glher itegal discrimination; and tha
Canractor i nof engaged In [he manufacture, dislibition or sake of firezrms, munitiens, including rubber
or piastic tuliets, lear gas, armored vehictes or mililary .aierafl for use or daployment in any aclivily in
Northarn hreland.

Pandemic, Disaster or Emergency Performance. |n ihe evenl of a sefious emergency, pandemic or
disasler oulside the conlrol of the Depanment, the Deparimen] may negoliale emergency periormance
from the Canlractor to address the immediale needs of the Commonwealth even if nol confemplated under
the original Conlract or procuratmenl, Paymenis are subject o appropriation and cther paymend ferms.
Consultant Contractor Certifications {For Consullan! Conracts “*HH" gna *NN* and “U05™ objact codes
subject to G.L. Chapler 29, 5. 294). Conlractors mus! maka requiced disclosures as parl of lhe RFR
Respanse or using the Consuitant Conlractor atopy Submissi . )
Attorneys. Allornays or frms providing legsl services or representing Commanweallh Departmenls may
be subjecl v BL_¢. 30, 5. 65, and If providilg liligation services musl be eppioved by the Office of the
Allomey General |0 appear on behalf of 8 Department, and shall bave a confinuing obligation to noify the
Cormonweallh of any conflicts of inleres! Brising under the Gonlract

Subcontractor Performance. The Confractor certiies full responsibilily for Conlract performance,
including subconlractors, and that comparable Confract lerms will be inciudad in subcontracls, and that
the Dapariment will not be required ko tirecty or indimctly manage subcontractors or have any payment
ahligations to subeonlractors, .

violafions under M.G.L . 66A

EXECUTIVE ORDERS -

. For covesed Execulive slate Deparimenis, the Conlrackrr cerifies compliance with applicable Executive
Grders (see alse Massachusefts Executive Orders), inclding bul nol imiles o the specific orders listed
balow. A breach dusing period of @ Conkacl may be considerad a malerial breach and subjex| Contractor
Io appropriale moeaetary or Conlracl sanclions.

Execubive Drder 481, Prghibiting lhe (e of Yndocumanied Workers on Slele Condracts. For all stale
agencies in (he Exscufive Branch, incuding dl execulive offices, boarcs, COmmissions, agencies,
Departments, divisions, cauncils, bureaus, and offices, now existing and hereafler eslablished, by signing

lhis Conlract the Conlraclor cerlifies under the pains and penailies of perjury lhal thay -
shall nol krowingly use undocumenled workers in connaclion wifh [he performance of lhis Contracl; that,
pursuant 4o fedaral requirements, shall veriy the immigration stalus of workers assigned Lo a Conlragl
withou! engaging in unlawful discrimination; and shall nol Xnowingly or recklessly aller, falsify, or accepl
lered or falsified documents from any such worker

Executive Ordar 130. Anti-Boycoti, The Cenlragior warrants, represents and agrees fhal during the lime
this Cantract is in effeci, nailher il nor any afifiated compary, as hereafler defined, parlicipales in or
coaperates wilh an inernalional boycoll (See 1RC § 99%(b}(3)-[4), and (RS Audit Guidelines Boycolts) or
engages in canducl declared lo be unlawlulby G.L. ¢ 151E.5. 9 A braach o the warranty, representalion,
and agreement cantaned in Lhis paragraph, withoul limifing such other rights as i may have, the
Cammonweaith shall be eniilled ta rescind fhis Contract, As used hereir, an affilialed company shal be
any business enity of which al leasl 51% of he owrership inferesls ae directly or indireclly owned by |he
Conleactor or by a person or persons or business enlily or entities direclly or indireclly owning at least §1%
of the ownership interesls of the Coniraclor, ar which direclly or indirechy owns al leasl 51% of the
ownership interesis of the Conlractor,

Executive Order 346. Hiring of Slale Employvees By Stala Conlraclors Contractor cerlifies compliance
with both ihe conflicl of inlerest law G.L. c. 26BA specifically s 5 1} and this order; and includes imiations
regarding the hiring of stale employees by privale companies conlracling wilh the Commonweallh, A
privalizalion conlract shall be deemed lo include a specific prohititon agaias! Ihe hising 2l any lme during
lhe lerm of Cortdracl, and for any position in Ihe Coniraclor’s company, any slale managemanl employee
who is, was, or will be involved in Lha pregaration of the RFP, the negolialions leading lo the awarding of
Ihe Conlracl, the decision to award Ihe Coniract, and/or the supervision or oversigh{ of psriormance under
the Conlracl. ' )

Executive Order 444. Disclosur of Famiy Relafionships With Olher Siale Employees. Each person
applying for employmen {including Conlras! wark) within the Execulive Branch under he Governor mus!
digclose: in wiiting {he names of all immediale family redated do immediale family by mariage who sarve
a5 employees or slecled officials of the Commonwealth. AR disclosures made by applicanis hired by the
Executive Branch under the Governor shall be mage gvailable for public inspetlion lo {he extant
permissible by |law by the officisl wilh whom such disclosure has been fled.

Executlve Order 504. Regarding the Sesuwily and Confidentiafly of Parsonal Information. For alt
Cenlracts involving the Conlraslor's aocess [0 personat information, s defined i G.L. ¢. 93H, and
personel dala, ss defined in G4, ¢, 664, owned or conirolied by Execuiive Deparimenl agencies, or access
lo agancy syslems conigining such informalion or data {herein colleclively "personal information®),
Conlraclor cerlifies under the pains and penalliss of peiwy thal the Coniracloe (1) has read
Commonweallh of Massachusetls Execulve Ordar 504 and agrees lo profecl any and aM personal
informafion; ard (2) has reviewed all of the Commonwealth [nformatien Techoology Divisisn's Securlty
Eolicias. Molwilhslanding any coniraciual provision o the contrary, in conneclion with lhe Conlratlor's
pesfermance under this Contract, for & slele agencies in the Execulive Deparimenl; inchuding all expcutiva
offices, boards, comimissions, agencles, depariments, divisions, councils, bureaus, and oflices, now
existing and hereafler esiablished, Ihe Conlraclor shall; (1) oblain a copy, review, and eamply with the
canracting ageacy's infarrmation Securily Pragram (ISP} and any pertineni securily guidefines, standards,
and palicies, (2] camply with a1l of e Commonweallh of Massachusalls informetion Technalogy Division’s
“Security Policies*} (3) communicate and enforce the coniracling agenty's ISP and such Securily Policies
against all emplayees {whelher such employees ava diresl or conbracled) and subconiraciors; (4}
implement and mairtain ary olher reasonable appropriale secudly procedures and praclices Necessany
in prolecl personal information Lo which the Contractor is given access by ihe conracling agency from the
unauthorized access, desiruclion, vse, modificalion, disclosue of loas; {5) be responsible for {he fult or
parliat braach of any of hese Isrms by its empioyeas [whethet such employees are direcl or contracled)
of sutcontraclors during o afler the lerm of this Coniract, and any breach of hese lerms may b regarded
as @ malerial breach of (his Contract; (6) in Lhe avent of any unauthorized access, deslruction, use,
medificalion, disclosure of 1055 of the persana! informalion {coMeclively referred o as the “unavlhorized
use'): (&) immedialely nolify the conratling agency if the Cantraclor becomes aware of the unauthosized
use; {b) provide Rt cooperalion end access fo informalion nacessary for the conliacling agency 1o
determing the scope of the unauthorized use; and (g} provide &l cocperallon and access Io informalion
recessay for the Goniracling agency and the Gontraclor to fulfil any nolification requiremenis. Breach of
lhese erms may be reqarded as a malerial breach of this Conlract, such thal the Commonwesalth may
axarcise any and al conlraclual rights and remadies, Including withoul imitabion indemnificabion undar
Secfion 11 of the Commo, 's Tarms and Condilions, withhaiding of payments, Contract suspension,
or termination. In addition, the Contracior may be subject fo apphcable stalulory or regulaiony pensllies,
including and wilhout limitafion, Those impased pursuant 1o G.L. ¢. 93H and wnder Gl.c. 214 §38 for

Executive Orders 523, 524 and 525, Executive Order 526 (Order Regarding Won-Discriminalion,
Diversity, Equal Opporlunily and Affirmalive Aclion which supersedes Execulive Order 478). Execulive
Qrdey $24 (Establishing the Massachusells Suppiier Diversity Program which supersedes Exacutive Qrder
390). Exgruibve Order 523 (Esiablishing Ihe Massachusells Smali Business Purchasing Program.) Al
programs, acliviies, and services provided, performed, Fcensed, charlered, funded, requisied, or
conlracied for by he slale shall be conducled wihout unlawfut diseriminaiion based on tace, color, age,
gender, elimicily, sexval orientation, gender identily o expression, religion, creed, anceslry, nalianal
origin, disability, veleran's stelus (inclutiing Vietnam-ara veferans), o background. The Contractor and
any subcontraclors may not engage in discriminalory employment praclices; and the Contraclor cedtifies
comphance with applicable federal and slale laws, rules, and reguialions governing 1air labor and
amploymenl praclicas; and he Contracior commits lo purchase supplies and services from cerfilied
minorlly of women-gwned businesses, small businesses, or businesses owned by socially or scongmigally
disadvantaped persens or parsons wilh disabililies. These provisions shall be enforced through the
conlracting agenty, OSD, andfor (he Massachusells Comimission Againg! Discriminalion. Any breach shall
be regarded es a matarial breach of the contract hat may subjact ihe conlractor Lo appropriale sanclions,
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This Commopwealth Terms and Conditiens form s
joinfly issued by 1he Exccutive Office.  for
Administration and Finance (ANF), the Office of the
Comptsoller (CTR} and the Operational  Services
Division (OSD) for use by all Commonwealth of
Massachusetts (“State®) Depariments and Contractors, Any changes or
elecironic alterations by sither the Department ar the Contracter 1o the
offFcial versien of this form, oy jointly published by ANF, CTR and 08D,
_shall bevoid \pan exccution of thése Commonwealth Tems and Condilions
by the Confragter and filing as presoribed by the Office of the Comptroller,
these Commonwealth Terms and Conditions will be incorporated by reference
into. any Contract for Commodities apd Services execated by the Comtractor
and any State Depertment, in fhe absence of a superseding Jaw or regulation
requinng & different Contraet form, Performance shall indlude services
rendered, obligations due, costs incurred, commodities angd deliverables
pravided and accepted by the Department, programs piovided o other
commitments awthonized under a Contracl. A deliverable ghail include. any
tangible product 10 be delivered a5 an element of perfomance under s
Contract, The Commonwealth is entitled 1o ownership and possession of all
deliversbles purchased or developed with Stats funds, Contract shall mean the
Standard Contract Form isswed jointly by ANF, CTR snd OSD
1. Confroct Effective Starf Date. Notwithstanding verbal or ofher
represeonations by the parties, or an carlier start date indicated in a Contrast,
the effective start date of performance under 2 Contrac shall be the date &
Cantrad has been exeovted by an awthorized signatary of the Contractor, the
7 Dcpamﬁent, a later date specificd in the Contract ar the date of any approvals
requited by law or regulation, whichever is Jater.
2. Payments And Compensation. The Contractor shall only be compensated
Tor performance delivered apd accepied by the Depariment in accardanse with
the specific terms and conditions of 4 Contract. Al Contract payments are
subject (o appropristion pursuant to MGL, C. 29, §26, or the availability of
sufficient non-appropriated funds for the purposes of a Contract, and shall be
subject to imtercept pursmant to MGL. C. 74, §3 ang 815 CMR 9.00
Overpayments shall be reimbursed by the Contractor or may be offset by the
Department from fatwre psyments in socordance with state finance law,
Acceptance by the Cootractor of any payment or phrfial payment, without any
written objection by the Contractar, shall in esch instante operate a5 a release
and distharge of the State from all clairas, liabilities or other abligations
relating to the performance of a Contract. .
3. Contractor. Papment Mechanism, Al Contractors will be paid using the
Payment Voucker System unless a different payment mechaniam s required,
The Contractor shall fimely submif invoices (Payment Vouchers - Form PV)
and supporting dooumentation as prescribed in & Confract, The Department
shall review and retumn rejeated invoices within fifteen {15} days of reccipt
with @ walten explanation for Tejection. Payments shall be made in
acgordance with the bill peying pelicy issued by the Office of the Comptrolier
and 815 CMR 4.00, provided that payment periods listed in & Contract of Jess
than forty-five (435) days from the dae of receipt of an invoice shall be
effective only 1o enable a Departman! to take advantage ‘of eady payment
incentives and shall not subject any paymment made within the forty-five {45
day pericd to a pénalty. The Contragior Payrol] System, shell be used ‘only for
“Individuval Contracters® who have been determined fo be "Contragt

Employess” as a result of the Department's campletion of an Internal Revenue-

* Service 58-8 form in accordance with the Ornnibug, Budget Reconciliation Act

{OBRA} 1990, and shall autematieally process all state and feders] mandated

payroll, tax and retirement deductions. :
4. Cenfract Termination Or ion. A Contract shel) terminate on the
date specifiod in a Coniract, unless this date js propaly amended in
accordance with all applicable laws and regulations pricz to this date, or unless
- termipated or suspended under this Section upon prior written notice-1o the
Contraotor.  The Department may termingte a Contraot without cavse and
without panelty, or may terminate or suspend a Contract if the Contractor
bresches any material form or condition or fails to peform or fulfil) any
material obligation required by a Contradt, ar in the event of an elimination of
an appropriation. or availsbility of sufficient funds for the purposes of a
. Contract, or in the cvenl of an unforessen Public emergency mandating
immediate Departmeat action. Upon immediate notification to the other party,
neither the Department nor the Contractor shall be deemed to be in breach for
failurc or delay in performance due to Acts of God or other causes factuadly
beyond their control and without their fault or negligence.  Subcontractor

COMMONWEALTH TERMS AND CONDITIONS

Tailure to perform or ptive increases due to market Tuctvations or product
availahility will pot be deemed Tactvally beyond the Corrtractor's £ontrol,

S. Wriften Notice. Any notice shal} be deemed delivered and resejved when
submitted in writing in persen or when delivered by any other appropriate
methad evidencing actual receipt by the Depariment or the Contractor, Any
written notice of termination or suspension delivered 1y the Contracior shal)
state the cffective date ang peniod of the notice, the reasons for the termination
07 suspension, if' applicable, any alleged breach or filure to perform, a
reasonable petiod 1o cure any alleged breach or Fajhure 1o perform, if
appliceble, and ary instructions or restrictions CONCEMiTIE alinwable activities,
caste or expenditures by the Contractar during the notice period.

6. Confidentiality. The Camtractor shall eomply with M.GL.C. 66A if the
Contrector becomes a "holder” of “persongl data”. The Contractor ghail lsp
protect the physical security and restriot a0y 8ccess W parsonal or other
Department data in the Contractar's possession, or used by the Contrastor jn
the performance of a Confracy, which shall indlude, But is not limited 1o the,
Departmient's public records, documents, files, software, equipment or systems.
7: Record-keeping And Retention. Ing action Of Records, The Contracior
shall maintain records, books, fites and other dats as specified in a Contract
and in $uch detail as shall properly spbstentiaty claims for Ppayment under 3

inquisy invalving a Contract. Ths Department shall bave BoCess, as well as my,
partics identified Under Exccutive Order 195, during the Cartractor's reguiar
business hours and upon reasonable priornotice, to such records, inclvding on-
site reviews apd reproduction of such records at areasonable expense. .

8. Aisipnment The Contractor may not assigh or dedegate, in whole or in
pan, o otherwise tansfer any liability, responsibility, obligation, duty or
interest under a Contract, with the excepiion that the Contractor ghall be
authorized to assign present and prospective claims for money due to the
Contrgetor pursuant to a Contract in accordance with MGL C 106, §9-318.
The Contractor must provide sufficient notice of wSignment ang supporting -
documentation to enable the Department to verify ang implement the
assignment.  Payments to third party asziguees will be processed ag if such
payments were being made directly to the Condractor and these payments will
be. subject to intercept, offset, counter claims or any other Department rights
which are availabie 10 the Department ar the State against the Contactor,

9. Subcontracting By_Coniragfor. Any subcontract entercd into by the
Cantractor for the purposes of fulfilling the abligations under g Contract must
b2 in writing, authonized in advance by the Deparfment ang shall be congistant
with and subject to the provisions of these Commonwealth Terms end
Conditions and » Contract. Subeontracts wil) not relieve or discharge the

" Contractor from any duty, obligation, responihility or liability arising ynder a

Contract. The Department is entitied to copies of all subcontracts and shail not
be bound by any provisions contsined in a subconfract fo which jt is not a
party. ) ‘

0. Affirmative Actio mination In Hirin m.
The Contractor “shall comply with all federal and State laws, rules and
regulations promoting fair employment practices or Piohibiting employment
diseriminatian and unfair lsbor practices and shall not diseominale in the
hiring of any applicant for employment nor shall any qualified employee be
demoted, discharped or otherwise subject to disctimination in the tenure,
position, promotional epportunities, wages, bensfits or trms end conditions of
their employment because of raeg, color, natfonal origin, ancestry, age, sex,
religion, disability, handicap, swoual orientation or for cxarcising any rights
afforded by law. The Contractar commits to purchasing supplies and servicas
From certified minority or women-owned businesses, small businesses o
businssses owned by socially or economically disadvantaged PErsSORS or
persons with disabilities. ) :

11 ation. Unless otherwise exempted by law, the Contractor shal]
indemnify and hold harmless the State, including the Department, its agents, -
officers and employees painst any and all claims, lisbilities and costs for any
persons! injury or property damages, patent or copyright infringement or other
damages that the Stale may sustain which ariss out of o in conneotion with the
Cortractor's performanee of a Contract, including but not limited to the
negligence, reckless or intentional conduct of the Contractor, its agents,
officers, empioyess or subcontractors, The Contractor shall a8 no time be

" considered an agent of represeniative of the Department or the State. Afier

Pprompt notification of a claim hy the State, tht Coatractor ghall have an
.Opportunity to participste in the defense of such clait and any negetiated
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seftlement agreement or judgment. The State shall not  published by ANF, CTR and QSD, shall be interpretedt ag superseded by the

be Jiable for any costs incurved by the Contractor atising  officia) printed Janguage. 1f any provision of a Corstract 35 found to be

under this paragraph, Any indemnification of the superseded by state or federal Jaw or regulaticn, in whele g in parl, thep hoth

Contractor shall be sobject to appropriation and  parties shall be relieved of all obligations under that Provision ooy to the

: applicable law, . exXtent necessary 10 comply with the superseding law, provided however, that

12 Woivers. Forbearance or indulgence in any form or manner by a party  the remaining provisions of the Contract, or portions thereof, shall be enforced

shall nel be construed as & waiver, nor in any way. limit the legel or equilable  to the fullest extant pemutied by lsw, All apendments must be execuled by

repyedies availavle to that party. No waiver by cither party of any default o7 the partics in accordance with. Section 1. of these Commonweslth Terms and
breach shall constitute a waiver of any subsequent default or breath, Conditions and filed with 1be original record copy of 8 Coptract as preseribed

13. Risk Of Loss. The Coniractor shall bear the risk of Joss for any Contractor by CTR. The printed language of the Standard Coniragt Fommn, as officially

materials vsed for a Contract and for all defiverables, Departrant personal or  published by ANF, CTR end 03D, which inGOrpornI:_cs by reference thege

other data which is in the possession of the Contractor or used by the  Commonwealth Terme and Conditions, shall supersede any conflicting verbal

Conrtraclor in the perfonnance of 3 Contract vatil possession, ownership and  or written agresments selating 10 the pedformance of & Contract, o attached

full Jegdl title to the deliverahles sre (ransfemred to and accepied. by the  thersio, including. contract forms, purthase orders or inyoices of the

Dépm'lmmt. . ’ Contractor. The arder of poority of documents to interpret a Contant shal be

14, orum, Cheice of Law And Mediation Any actions arising out of a .85 follows: the printed language of the Commonwealth Tepns and Conditions,

Contract shal] be govemed by the laws of Massachusetis, and shal) be brought  the Standard Contract Form, the Dcpaﬁment‘sl Request for Response (RFR)

© and maintained in a State-or fderal court in Massachusetts which shall have solicitation document and the Contractar's Response 1o {he RFR solicitation,
cxclusive jurisdiction thereof: The Department, with the approval of the excluding any ianguage stricken by 8 Department a5 unacoeptable and
Attorney General's Office, and the Coatractor may egrec to voluntay  including any negotiated terms and conditians dlowable pursuant to baw oy
mediation through the Messachusetis Office of Dispute Resolution (MODR) of - Tegutation.
any Contract dispute and will share the costs of such mediation, Ne legal or )

. equitable fights of the parties shall be limited by this Section, N WITNESS WHEREOF, The Canirscior certify under the pains and
18, Contraci Boilerplote Interpretation Severnbili onflicis With Law, . penslties of perfury that it shall comply with these Commonwes)th Terms
Intepration. Any amendment ar attachment to apy Contrac! which contains  s&nd  Conditions for iny applicable Contract executed with the
conflicting Janguage or has the affect of 8 deleting, replacing or modifying any ~ Commaonwealth as certified by their suthorized signitory below:
pricted language of these Commonwealth Terms and Conditions, as officially . :

CONTRACTOR AUTHORIZED SIGNATORY:

‘ tsignatme)
PriotName: Leo Cakounes, Mary Pat Flynn, Ronald Beaty .

Title: Barnstabie County Commissioners
" Date; '
(Check Onc): _X_ Organization __ Incividual
Full Legal Organization or Individual Name: ﬁ;ams table County
. Doing Business As: Name (IfDiﬁ:mnt}: -
Tax lentification Number: 046001419
Addrss 3195 Main Street, Barnstable, MA 02630

Telephane: 508-375-6648  PAX: 508-362-4136

INSTRUCTIONS FOR FILING THE COMMONWEALTH TERMS AND CONDITIONS

A “Request for Verification of Taxation Reporting Information™ form {(Massachusetls Substitute W-9 Formaf), that containg the Contractor's
correct TIN, name end legal address information, must be an file with the Office of the Comptroller. If the Contractor has not previously
filed this forri with the Comptroller; or if the information cantained on a previously filed form has changed, pleasé fill oyt o W-9 farm and
Tetum it ettached to the executed COMMONWEALTH TERMS AND CONDITIONS. - )

If the Contractor is responding to a Request for Respopse (RFR), the COMMONWEALTH TERMS AND CONDITIONS must be submitted
with the Response to RFR or as specified in the RFE. Otherwise, Departments or, Contractors musi timely submil the completed and
propuly executed COMMONWEALTH TERMS AND CONDITIONS {and the 'W-9 form if applicable) 1o the: Payee and Paymens Dniy,
Office of the Comptroller; 9th Floor, One Ashburton FPlace, Boston, MA 62108 in order to record the filing of this form.an the MMARS
Vendor File. Contractors are required to exeoute and file this form only once. -
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Issued May -

COMMONWEALTH OF MASSACHUSETTS
CONTRACTOR AUTHORIZED SIGNATORY LISTING

CONTRACTOR LEGAL NAME: Barnstable County acting through the Cape Cod Commission
CONTRACTOR VENDOR/CUSTOMER CODE: VC6000194979

INSTRUCTIONS: Any Contractor (other than a sole-proprietor or an individual contractor) must provide a
listing of individuals who are authorized as legal representatives of the Contractor who can sign contracts and
other legally binding documents related to the contract on the Contractor’s behalf. In addition to this listing, any
state department may require additional proof of authority to sign contracts on behalf of the Contractor, or proof
of authenticity of signature (a notarized signature that the Department can use to verify that the signature and
date that appear on the Contract or other legal document was actually made by the Contractor’s authorized
signatory, and not by a representative, designee or other individual.)

NOTICE: Acceptance of any payment under a Contract or Grant shaill operate as a waiver of any defense by
tite Contractor challenging the existence of a valid Contract due to an alleged lack of actual autherity to
execute the document by the signaiory.

For privacy purposes DO NOT ATTACH any documentation containing personal information, such as bank
account numbers, social security numbers, driver’s licenses, home addresses, social security cards or any other
personally identifiable information that you do not want released as part of a public record. The Commonwealth
reserves the right to publish the names and titles of authorized signatories of contractors.

AUTHORIZED SIGNATORY NAME TITLE
Leo Cakounes Chair, Barnstable County Commissioners
Mary Pat Flynn Vice-Chair, Barnstable County Commissioners
Ronald Beaty Barmnstable County Commissioner

I certify that I am the President, Chief Executive Officer, Chief Fiscal Officer, Corporate Clerk or Legal Counsel
for the Contractor and as an authorized officer of the Contractor | certify that the names of the individuals
identified on this listing are current as of the date of execution below and that these individuals are authorized to
sign contracts and other legally binding documents related to contracts with the Commonwealth of
Massachusetts on behalf of the Contractor. Iunderstand and agree that the Contractor has a duty to ensure that
this listing is immediately updated and communicated to any state department with which the Contractor does
business whenever the authorized signatories above retire, are otherwise terminated from the Contractor’s
employ, have their responsibilities changed resulting in their no longer being authorized to sign contracts with
the Commonwealth or whenever new signatories are designated.

Date:
Signature
Title: County Administrator Tetephone: 508-375-6646
Fax: 508-362-4136 Email: jack.yunits@barnstablecounty.org

[Listing can not be accepted without all of this information completed.]
A copy of this listing must be attached to the “record copy” of a contract filed with the department.




COMMONWEALTH OF MASSACHUSETTS
CONTRACTOR AUTHORIZED SIGNATORY LISTING

CONTRACTOR LEGAL NAME :
CONTRACTOR VENDOR/CUSTOMER CODE:

PROOF OF AUTHENTICATION OF SIGNATURE

This page is optional and is available for a department to authenticate contract signatures,
It is recommended that Departmeats obtain authentication of signature for the signatory
who submits the Contractor Authorized Listing.

This Section MUST be completed by the Contractor Authorized Signafory in presence of notary.
Signatory's full legal name {print or type):
Title: '

X

Signature as it will appear on contract or other document (Complete only in presence of notafy):

AUTHENTICATED BY NOTARY OGR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS:

L .. (NOTARY) as a notary public certify that I witnessed
the signature of the aforementioned signatory above and I verified the individual's identity on this date:
, 20
My commission expires on:
AFFIX NOTARY SEAL
I, (CORPORATE CLERK) certxfy that [ witnessed the

signature of the aforementioned sxgnatory above, that I verified the md1v1dual’s identity and conﬁxm the mdx\qdual‘
authority as an anthorized signatory for the Contractor on this date: :

520

AFFIX CORPORATE SEAL




Issued May

COMMONWEALTH OF MASSACHUSETTS
CONTRACTOR AUTHORIZED SIGNATORY LISTING

CONTRACTOR LEGAL NAME: Barnstable County acting through the Cape Cod Commission
CONTRACTOR VENDOR/CUSTOMER CODE: VC6000194979

PROOF OF AUTHENTICATION OF SIGNATURE

This page is optional and is available for a department to authenticate contract signatures.
It is recommended that Departments obtain authentication of signature for the signatory
who submits the Contractor Authorized Listing.

This Section MUST be completed by the Contractor Autherized Signatory in presence of notary.
Signatory’s full legal name (print or type): Leo Cakounes

Title: Chair, Barnstable County Commissioners

X

Signature as it will appear on contract or other document {Complete only in Eresence of notary):

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS;

i, (NOTARY) as a notary public certify that [ witnessed
the signature of the aforementioned signatory above and I verified the individual's identity on this date:
,20
My commission expires on:
AFFIX NOTARY SEAL
I (CORPORATE CLERK) certify that 1 witnessed the

signature of the aforementioned signatory above, that I verified the individual’s identity and confirm the individual’s
authority as an authorized signatory for the Contractor on this date:

, 20

AFFIX CORPORATE SEAL




Issued May

COMMONWEALTH OF MASSACHUSETTS 2004
CONTRACTOR AUTHORIZED SIGNATORY LISTING

CONTRACTOR LEGAL NAME: Barnstable County acting through the Cape Cod Commission
CONTRACTOR VENDOR/CUSTOMER CODE: VC6000194979

PROOF OF AUTHENTICATION OF SIGNATURE

This page is optional and is available for a department to authenticate contract signatures.
It is recommended that Departments obtain authentication of signature for the signatory
who submits the Contractor Authorized Listing.

This Section MUST be completed by the Contractor Authorized Signatory in presence of notary.
Signatory's full legal name (print or type): Mary Pat Flynn

Title: Vice-Chair, Barnstable County Commissioners

X

Signature as it will appear on contract or other document (Complete only in presence of notary):

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS:

I, (NOTARY) as a notary public certify that I witnessed
the signature of the aforementioned signatory above and I verified the individual's identity on this date:
,20
My commission expires on;
AFFIX NOTARY SEAL
I, (CORPORATE CLERK) certify that I witnessed the

signature of the aforementioned signatory above, that [ verified the individual’s identity and confirm the individual’s
authority as an authorized signatory for the Contractor on this date:

, 20

AFFIX CORPORATE SEAL




Issued May

COMMONWEALTH OF MASSACHUSETTS 2004
CONTRACTOR AUTHORIZED SIGNATORY LISTING

CONTRACTOR LEGAL NAME: Barnstable County acting through the Cape Cod Commission
CONTRACTOR VENDOR/CUSTOMER CODE: VC6000194979

PROOF OF AUTHENTICATION OF SIGNATURE

This page is optional and is available for a department to authenticate contract signatures.
Itis recommended that Departments obtain authentication of signature for the signatory
who submits the Contractor Authorized Listing.
This Section MUST be completed by the Contractor Authorized Signatory in presence of notary.

Signatory's full legal name (print or type): Ronald Beaty

Title: Barnstable County Commissioner

X

Signature as it will appear on contract or other document (Complete only in presence of notary):

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE} AS FOLLOWS:

I, (NOTARY) as a notary public certify that | witnessed
the signature of the aforementioned signatory above and I verified the individual's identity on this date:
, 20
My commission expires on:
AFFIX NOTARY SEAL
L {CORPORATE CLERK) certify that 1 witnessed the

signature of the aforementioned signatory above, that I verified the individual's identity and confirm the individual’s
anthority as an authorized sighatory for the Contractor on this date:

,20 .

AFFIX CORPORATE SEAL




ATTACHMENT A

Cape Cod Commission
FY17

Scope of Work and Budget for District Local Technical Assistance Fund
| 8 General:

DHCD is entering into this contract with the Regional Planning Agency (RPA) to provide technical
assistance to municipalities within the purposes of the trust fund authorized by M.G.L, c. 29, s. 2XXX, and
any other general or special law, as described in this contract. Funding is authorized by Chapter 133, Acts
of 2016, Acct. #1599 — 0026, which item supports several regionalization initiatives, Use of funds shall
comply with the requirements of Section, 6 of Chapter 205 of the Acts of 2006 as amended by Sections 6
and 7 of Chapter 310 of the Acts of 2006, which states that Regional Planning Agencies (RPAs) shall use
District Local Technical Assistance Fund (DLTA Fund) allocations to provide technical assistance to their
member municipalities, Pursuant to the statute as amended, payments from the DL.TA Fund shall be made
on order of the Division of Local Services (DLS} at the Department of Revenue (DOR} and requirements
. relating to the use and administration of funds shall be made by the Department of Housing and Community
Development (DHCD). For the purpose of jointly administering the program, DLS arid DHCD executed a
Memorandum of Understanding on October 2, 2008 that is incorporated herein by reference.

1I1. Disbursement, Administration and Recoupment;

a. Upon execution of this contract, DHCD shall notify DLS of the amount to be disbursed from the
DLTA Fund to the RPA and provide the DLS with a copy of this Contract. Upon execution of this
Contract and certification to DLS by DHCD, the RPA shall receive the DLTA funds directly from
the Comptroller.

b. The total amount of this contract reflects the statutory allocation for the RPA according to the
formula in M.G.L., c. 29, 5. 2XXX. o

c. The RPA shall maintain detailed records and books accounting for the expenditure of all DLTA
funds and give DOR, DHCD and any other agency of the Commonwealth authorized by law, the
right to inspect and examine such records. Upon request, the RPA shall explain any entry or
expenditure, - ‘ ' : '

d. If any expenditure made by the RPA from the DLTA Fund does not comi:»ly with the purposes

specified in this contract, the RPA shall pay an amount equal to the unauthorized expenditures to
the Commonwealth upon the request of DHCD, :

III. RPA Match:

The RPA shall provide a 10% match of which no more than % may be in the form of in-kind services. The .
RPA’s match for this scope shall be at least 878,697 The RPA shall provide the 10% match on an ongoing

1




basis. Documentation of the match shall be included in the quarterly and annual reports and shall identify
the type (cash or in-kind), amount, and source of any cash match. The cash match shall equal a minimum
of 5% of the grant amount. NOTE: RPAs cannot fulfill the cash match requirement by requiring that any
municipality(ies) pay any costs associated with the DLTA proiect(s) in which the municipality(ies)
participates (e.g., local cash match). However, RPAs may encourage municipalities to provide a cash or
in-kind match to their proposed project and factor that into the selection process, so long as a local match
is not required for consideration under the DLTA progrant.

TV. Project and Account Management:

a. The RPA shall enter into an agreement with each municipality receiving technical assistance through

this program. The agreement shall be in a form agreed 1o by the parties and shall detail a scope of

~work and budget. The RPA shall establish account codes that enable reports to include detailed
expenditures by project. ' .

b. The RPA shall track expenditures in a manner that details actual direct labor, overhead (73 0%) and
direct costs for the period. Staff members working on activities supported by the DLTA allocation
shall be paid according to their usual rates and the drawdown of the funds shall occur based on these
rates multiplied by the overhead rate. For reporting purposes, staff members providing direct labor
to the program shall keep a record of their daily activities using the agency’s official timesheet or a -
comparable reporting and record-keeping instrument. '

V. Reporting:

a. Quarterly:

The RPA shall provide quarterly progress reports documenting tagks, expenditures, and the
10% match to DHCD and the Division of Local Services in electronic format. Quarterly

- reports shall be due not later than the 15% day of April 2017; July 2017, October 2017, and
January 2018. The quarterly report shall address the activity of the prior-3 months, except
the April 2017 report shall address activities undertaken from the effective date of this
contract. Each RPA shall use the reporting template provided by DHCD. The reporting
of DLTA funds allocated to each project is essential information for the
Administration’s use in tracking DLTA funds.

NOTE al: Any project resulting from a proposal received from a “Community Compact”
City or Town shall be separately highlighted in all quarterly reports. ‘

Note a2: Meetings of the Massachusetts Association of Regional Planning Agencies
(MARPA) occurring closest to the due date of the quarterly report shall devote time on
the agenda for updates and other issues relating to DLTA activity. Notice of such
meetings shall be sent prior to each meeting to the Division of Local Services




(sean.crdnin@state.ma.us); and to the Department of Housing and Community
- Development (elaine. wijnja@state.ma, us). ' ‘

1. The format of the quarterly reports shall be as. determined by DHCD, but shall include at a
minimum: project purpose, participating municipality(ies), project timeline, activities
undertaken in the quarter, activilies planned in upcoming quarter(s), relationship to funding
priorities as déscribed in this confract, expenditures to date, and achieved or expected
outcomes, as appropriate.

b. Legislative Report :

In compliance with the statte, the RPA shall also provide a report to DHCD that DHCD shall

provide to the Senate Committee on Ways and Means, and the House Committee on Ways and

Means, that documents all activities, expenses, matching funds, products, and outcomes of technjcal

assistance for the current grant year in accordance with DHCD’s Reporting Instructions. The report

shall include a description of the criteria for selection of projects and activities for technical

assistance and other narrative information deemed appropriate reflecting activity from contract start
date through June 30. This report shall be due to DHCD by July 15, 2017. DHCD shall compile all

individual RPA reports for the report to the House and Senate Ways and Means Committees as

noted above.

c. Final Report: The RPA shall provide a final teport to DHCD and the Division of Local Services on
or before the 15th day in January 2018. The final report shall cover all DLTA activities, products,
and financial expenditures, source and type of match for each project, and outcomes
achieved/anticipated (e.g., regional agreement executed, regional agreement in progress, bylaw
adopted, proposed bylaw on warrant for spring 2018 town meeting) for the period of the contract.

NOTE cl: Any project resulting from a proposal received from a"‘Communjty Compact” City or
Town shall be separately highlighted in the final Teport. )

VI. Priority Funding Areas for Technical Assistance Activities:

In concert with the Massachusetts Association of Regional Planning Agencies {MARPA), the state has
identified the priority uses for DLTA funding. RPAs shall focus efforts to distribute the RPA allocation
of DLTA funds between two general categories: 1) “Planning Ahead for Housing” (or to help reach the
Statewide Housing Production Goal)or “Planning Ahead for Growth™; and 2) Community Compact
-Cabinet activities as identified below. The goal of the DLTA effort is to direct these funds to
projects/activities that result in change in the municipality(ies) receiving these DL TA services, whether in
law, regulation, program management, or practice, that serve to further these objectives. At least 30% of
DLTA funding should be used toward these state goals, and the solicitation of municipalities should
emphasize these priorities: planning ahead for housing, planning ahead for growth, and Community
‘Compact best practices. Community Compact best practices should include both those that the
Administration is seeking to fund as part of the CCC program as a first priority and also best practices that
explicitly aligh with CCC best practices but are not best practices identified in a sighed CCC agreement.




v

Use of Funds

Examples of eligible activities shall include:

a.

Planning Ahead for Housing: Planning and implementation activities that encourage and support
affordable and market-rate housing production opportunities or support municipalities complying
with new HUD fair housing regulations, specifically related to the Statewide Housing Production
Goal of 10,000 multi-family units each year, that may include, but are not limited to:

* The development of market, mixed-income and affordable multi-family housing in transit-
oriented-development locations, employment centers, downtown Iocations and state endorsed
Priority Development Areas (PDAs) within the RPA’s jurisdiction, including any “Gateway
municipality” (see MGL, ¢. 23A, 5. 3A); ‘

® The creation of as-of-right zoning districts such as those eligible under DHCD'’s Compact
Neighborhoods policy or the Chapter 40R/Smart Growth statute;

* The creation of prompt and predictable permitting through an Expedited Permitting Priority
Development Site using Chapter 43D for Residential;

* Identifying challenges and solutions in respect to infrastructure requirernents that affect the
ability to construct multi-family residential projects in as-of-right zoning districts and parcels;

* Identifying multi-family residential projects subject to the Permit Extension Act (as
amended),assessing impediments to such projects, and recommending steps that the
Commonwealth and/or the applicable municipality could realistically take to enable those
projects to go forward; ' '

* Regional analysis of affordable and market-rate housing needs, to include, for example,
preparation of a Housing Production Plan pursuant to 760 CMR 56.00 et. seq., and similar
undertakings that may guide the execution of a compact among communities for locating
affordable and market-tate housing.

* Assisting one or several municipalities who must comply with requirements under the new

' Fair Housing regulation issued by HHUD. ‘

Planning Ahead for Growth: Planning and implementation activities that encourage and support

economic development opportunities that may include, but are not limited to-

* Identification, assessment and mapping of Priority Development Areas (PDAs) and Priority
Preservation Areas (PPAS) at the local and regional levels, including discussion of specific
areas for multi-family housing growth. : ‘

*»  Supporting prompt and predictable permitting through the Chapter 43D Expedited Permitting
Program for Economic Development projects; :

* Encouraging communifies to use the Economic Development Self-Assessment Tool (EDSAT)
to assess economic development opportunities within communities and/or regions and to
‘develop implementation strategies based on EDSAT recommendations; '

* . Identifying challenges and solutions in respect to infrastructure requirements that affect the
ability to advance economic development activities;

"e Atacity or town’s request, identifying economic development projects subject to.the Permit

Extension Act (as amended), assessing impediments, and recornmending steps that state and/or
the applicable municipality could realistically take to enable those projects to go forward; and




s Developing or updating components of municipal master plans and providing technical
assistance that supports the implementation of strategies which are designed to advance well-
planned growth and developrnent policies and practices.

¢. Supporting the Community Compact, including regionalization
Supporting municipalities who are seeking to adopt state best practices under the Community
Compact Cabinet program, including those who want to pursue projects of a regional nature. The
regional planning agency should pursue a strategy intended to assist Compact Communities with
implementation of their Community Compact best practice selection(s). '

Regional planning agencies also shall work with Administration to generally support the CCC
program and the state best practice priorities for municipalities as laid out in the Community
Compact program. While first priority shall be Community Compact Program municipalities” best
practices as stated on their Compact applications, regional planning agencies are encouraged to

- also consider requests from 1) Compact Communities seeking to implement best practices not
specifically included on their Compact applications and 2) non-Community Compact communities
seeking to implement the state’s best practices.

A list of the Cdmmunity Compact best practices is.attached and should be attached to any
solicitation for proposals. . '

NOTE: Funds cannot be used for routine administrative tasks of municipalities, inéluding, but not
limited to, grant application preparation, and cannot substitute DLTA funds for which other state
resources are available. -

VIIIL Solicitation of technical assistance requests:

a. In soliciting technical assistance requests from communities, RPAs should encourage cities and
towns to submit projects o achieve Community Compact best practices (see Executive Order
#554) that are within the expertise of said RPA.

b. The RPA shall issue a minimum of 2 solicitatiohs for DLTA projects to member communities
within 6 months of execution of this Agreement, unless such requirement shall be waived by
DHCD.

¢. The RPA may use various approaches to inform municipalities of the availability of DLTA funds.
Each solicitation shall prominently reference the priority uses of the DLTA funds as described in
this contract, shall contain the project/selection activity criteria, and shall explain the process for
municipalities or groups of municipalities to propose a project/activity. At least 2 notices shall be
delivered by U.S. Mail to the Chief Executive Officer of the RPA’s member municipalities, and the

- RPA representative for each member city and town. Further, the RPAs may post information on the
RPA’s web site, include an anmouncement in electronic or hard copy newsletters, hold information
sessions, make presentations at RPA membership meetings, and/or make presentations at the request

of one or more municipalities in the region. DHCD shall receive prior written notice of any
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presentations made relating to DLTA af any RPA membership meeting(s), including, but not limited
to, presentations to subgroups of the RPA’s membership, -

d. Unless the RPA has allocated all of its funds as a result of the first solicitation, a second solicitation
shall occur as the RPA shall determine, provided, however, that it takes place within 4 months of
the initial solicitation. The RPA shall note in its first quarterly report if all funds have been allocated
to project proposals received, making a second solicitation unnecessary’

e. DHCD shall provide to the RPA a specific response regarding redirection of any amount of its
allocation remaining for other uses as allowed by MGL, c. 29, 5. 2XXX.

Ix. ‘Criteria for Project/Activity Selection:

The RPA shall develop criteria for project selection that are consistent with achieving the objectives of the
priority funding areas identified in this contract. Factors in determining such criteria may include, but are
not limited to, the following: opportunities for collaboration and/or resource sharing; the nature of the
impact to be realized as a result of the project (e.g., bylaw adopted, joint procurement solicitation
prepared, agreement signed); potential as model for other municipalities/regions; and responsiveness to
priority uses for funds as identified herein. '

The RPA shall submit its projecit/activity selection criteria to DHCD by January 15, 2017,

The RPA may contact DHCD to discuss potential project proposals and how they would meet the priority
funding purposes. '

X. Expected Products/Deliverables:

Each project undertaken shall identify the expected product, e.g.
* Proposed or adopted bylaw or ordinance;
» Proposed or adopted regional agreement or memorandum of understénding;
. Proposéd or adopted permitting procedures;
» Specifications for collective purchasing/procurement; '
» Rep_ort/analys_is with recommendations for Iocal/régional next steps; and
s Report of .presentations/workshops/forum_s held to introduce project findings/results.
" In addition, supplementary informational materials, lists and descriptions of materials posted on municipal
and/or regional planning agency web sites developed through this contract and publications developed and

distributed through one or more project activities shall be referenced in quarterly reports and included in
other reports as described in Seetion V. above.




Community Compact Cabinet Best Practices

EDUCATION Best Practices

Administration and Finance

Best Practice: Funding is assigned to -the'prc)per cost centers, costs are allocated appropriately between the municipal
government and the school district, and ¢osts and information is shared io a way that facilitates school-based budgeting. There
is evidence that municipal and school administration and finance services are shared to realize economies of scale and may
include the consolidation or regionalization of district administration. Data reporting is coordinated across alt departments to
“align staffing and studcnt data with financial reporting, and is consistent with DESE guidelines in order to facilitate
benchmarking and comparisens te other schools and districts. . Required data reports are sent to DESE through the School
Interoperability Framework (SIF). Data reporting meets all quality assurance metrics for timeliness and accuracy,

Coordination and Collaboration — Professional Development

Best Practice: Thero is shared access to training and supports in regard to academic improvement best practices, with other
schools in the sare district, and with other districts (e.g. curriculum development, lesson plans, professional development, use
of data to inform instructioh, benchmark program finance, and track outcomes). Educational collaboratives and inter district
agreements are utilized to achieve cost efficiencies and improve program offerings.

Coordination and Collaboration — Higher Education

Best Practice: There is evidence of partnership agreements with higher education institutions to improve articulation with
college credit as well as to promote college and career readiness. ‘

Coordination and Collaboration - Transitions

Best Practice: Transition supports are provided between early education and K-12 district and charter schools and
demonstrate coordinated activities and resources that maximize families’ access to supperts promoting successful birth to eight
transitions, with a specific focus en Kindergarten transitions.

Coordination and Collaboration — Early Education

Best Practice; There is evidence of parmershipé with private providers in the provision of high quality eai*ly education and out
of school time services to leverage existing resources, avoid duplication of services and enhance and streamline systems for
children and families. The community can demonstrate local adoption of a framework to organize, align and integrate
community efforts in early education and care, out of school time services, and family engagement.




ENERGY AND ENVIRONMENT Best Practices

Maximizing Energy Efficiency and Renewable Opportunities

Best Practice: There are documented and measurable energy use veduction goals; Clean power is generated locally; The
mutnicipal fleet is fuel efficient; [nvestments have been made in energy efficient municipal street lighting; Energy efficiency
improvements and renewable thermal heating and cooling upgrades have been made to _pub]ic' facilities (e.g. housing and
schools); Energy efficiency and renewable energy upgrades have been made to water/wastewater plants.

Climate Change Mitigation and Adaptation

Best Practice: There is plan to reduce greenhouse gas emissions and adapt to climate change; Regulations and incentives
discourage new development in at-risk locations, enhance the resilience of existing development, and encourage mixed-use
growth and travel by multiple modes to reduce emissions; Critical coastal and inland infrastructure, buildings, and energy
facilities are prepared for more frequent and intense storms.

Sustainable Develbpment and Land Protection

Best Practice: There is a Master, Open Space and Recreation, or other Plan to guide future land conservation and
development; Smart growth consistent zoning has been adopted (e.g. techniques in the MA Smart Growth/Smart Energy
Toolkit); Investments in infrastructure and Jand conservation are consistent with the MA Sustainable Development Principles.

Coinprehensive Water Resource Management

Best Practice: There is a pian to supply and conserve water, manage stormwater, and treat and reuse wastewater; The MA
Water Conservation Standards are being implemented; Municipal regulations promote green infrastrircture and the use of Tow
impact development techniques; An Enterprise Fund or other mechanism is in place to fund maintenance and replacement of
water infrastructure,

Solid Waste and Site Cleanup

Best Practice: There is a documented plan and approach to Brownfield redevelopment; There is a solid waste master plan;
Wasfe management best practices have been adopted (e.g. “pay as you throw™),

Promote Local Agriculture

Best Practice: A rightto farm by-law or ordinance has been adopted; The community supports aceess to fresh producé
thmugh the creation of farmers markets and/or establishment of urban agriculture (e.g. commercial ventures or community -
gmdens) Farmland is conserved through acquisition and/or regulation; Sustainable forestry is encouraged.

FINANCIAL MANAGEMENT Best Practices
Budget Document

Best Practice: The annual budget is a municipality’s most important annual pelicy-making document. As such, the budget
document details all revenues and expenditures, provides a narative describing priorities and financial challenges, and
otherwise offers clear and transparent commumcatlon of community policies to residents and businesses.
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Financial Policies

Best Practice: Sound financial policies provide important structure and cansistency around local fiscal palicy decisions and
are documented and adhered to. This best practice is achieved by evidence of documented fiscal policies including reserve
levels, capital firancing, and use of Free Cash. ’

Long-rangé Planning/Forecasting

Best Practice; Financial forecasting and long-term planning help com munities detect fiscal challenges earlier, develop
strategies to address issues that emerge, and provide the context for analyzing multi-year contracts and other financial

trends. There is a documented financial planning process and plan that assesses tong-term financial implications of current and
proposed policies, programs and assumptions.

Capital Planning

Best Practice: Funding capital needs on a regular basis is critical to maintaining publicly-owned assets and delivering services
effectively. The community develops and documents a multi-year capital plan that reflects a community’s needs, is reviewed
annually and fits within a financing plan that reflects the community's ability to pay.

Review Financial Management Structure

Best Practice: A strong and appropriately structured finance team is critical to both the short- and long-term health of a
municipality. Communities striving for this best practice will evaluate the structure and reporting relationships of its finance
offices to ensure that they support accountability and a cohesive financial team process. To the extent that gaps are identified,
the community develops a written plan for implementation of the desired finance team structure.

HOUSING AND ECONOMIC DEVELOPMENT Best Practices

Preparing for Success

Best Practice: There is a demonstrated ability to partner with the privaie secter, non-profits, and public sector organizations in
order to advance the housing and economic development vision and goals of the community as evidenced by the successful
completion of public/private/non-profit project(s).

Housing

Best Practice: There is a documented community-supported housing plan that accounts for changing demographics, including
- young families, workforce dynamics, and an aging population.

Infrastructure

Best Practice: There is evidence of a community plan and process being followed to identify development sites and to
undertake the necessary steps to enhance site readiness by ensuring the appropriate zoning, permitting, and land assembly.

Competitiveness

Best Practice: There is evidence of the continuous use of performance measures for the evatuation of how competitive the
dommunity is compared to other communities in terms of attractiveness for commercial development, and housing expansion.
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Job Creation and Retention

Best Practice: There is a documented economic development plan which leverages local economic sector strengths. regional
assets, encourages inmovation and entrepreneurship, and demaonstrates cotlaboration with educational institutions for the
development of a workforce plan.

INFORMATION TECHNOLOGY Best Practices
Cyber Security |

Best Practice: There is a documented cyber-security strategy, including policies, procedures and controls aligned with an
industry standard secarity framework, '

Transparency

Best Practice: There is a documented open data strategy including timelines for making municipal spending and budget
information accessible from the city or town website in a machine readable and graphical format,

Business Continuity

Best Practice: There is a written disaster recavery and backup plan for critical municipal systems along with a documented
plan to transfer paper documents to an electronic format and securely store backup electronic municipal data in locations
geographically separated from the primary source.

Citizen Engagement

Best Practice: There is a documented citizen engagement strategy for deployment of technology solutions, includi ng a public
communication strategy and a professional development strategy fo ensure that internal resources can effectively engage with
users via technology.

Data Standards

‘Best Practice: There is a docuimented plan to implement generally accepted data standards in use at the national or regional-
level to promote system iteroperability, Jocal data analysis and regional data analysis. '

REGIONALIZATION/SHARED SERVICES Best Practices

Best Practice: In an era of shrinking budgets, loss of seasoned employees to retirement, and increased need for service
improvements, productive partnerships between nmunicipalities make sense for some communities. This best practices
encourages regionalization of some services and sharing resources among municipalities. Technical assistance js available to
help your community and potential municipal partners determine if regionalizing is the path to take.
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TRANSPORTATION AND CITIZENS SAFETY Best Practices

Complete Streets

Best Practice: Complete Streets policies and programs provide accommodations for all users and modes, create safer and
more livable ngighborhooeds, and encourage healthy transportation alternatives. The municipality will become certified through

MassDOT and demonstrate the regular and routine inclusion of complete streets design elements and infrastructure on locaily-
funded roads. ‘

Safe Routes to School

Best Practice: The community will show evidence of a comprehensive safe routes to school program which includes the
prieritization of snow removal around schools and routes to schools as well as snow removal from bus stops, clearly marked
crosswalks, safe sidewalks, safe student pick-up/drap-off areas free from congestion. The program will also include student
educatior: on pedestrian safety such as taking care in walking past driveways and through a parking lot, using cross walks, and
crossing with a crossing guard.

A Safe and Mobile Future for Older Drivers

' Best Practice: There is a documented plan to address the anticipated increase in older drivers in the years to come. The plan
will include a goal for reducing crashes involving older drivers over the next five years, identification of the issues suﬁ‘oundiug
older driver mobility, including infrastructure improvements, education for older road users and the public with topics to
include insurance and liability concemns, and medically impaired drivers, as well as identify and promote tansportation optimis

for older adults in the comnuunity.

Sharing Best Practices

Best Practice: Municipal Public Works Departments and Highway Departments can learn from each other and share best
practices about technologies and operating, mainfaining and managing the assets and departments for which they are
responsible. Participation in the Baystate Roads Program (BSR) is a demonstration of implementing this best practice, The

Baystate Roads Program is 2 federally and state funded program that provides and facilitates the sharing of state of the art
planning, design, and operational information for city and town public works managers.

Citizen Safe_ty

Best Practice: There are documentsd commumnity-based programs to increase, pedestrian safety and motorcycle safety, and
promote awareness of the use of seatbelts and child seats, the dangers of texting and distracted drivin g. the dangers of speeding
and aggressive driving, and the dangeys of driving while impajred. The com munity will demonstrate participation in the
Commonwealth’s Office of Public Safety and Seeurity’s trainings and conferences as well as the dissemination of public safety
information to citizens,

http://www;mass.gov/governor/administrationfgroups/communitycompactcabinetfbestpracticesl
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ATTACHMENT B

BUDGET

DLTA ALLOCATION 10% MATCH
$186,965 $18,697

($2.8 million alocation formula described in M.G.L, ¢. 29, 5. 2XXX)
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