





October 28, 2015


TO:		Barnstable County Commissioners

FROM:	Michael Brillhart
		County Administrator

RE:	Proposed 2015 Thanksgiving, Christmas and New Year’s Holiday Schedule
For County Employees
												________________
Please approve the request from Barnstable County Administrators Office to approve the following Proposed 2015 Holiday Work Schedule as presented.

Consistent with MGL Chapter 4, Section 7 (clause 18) and the authority vested with the Barnstable County Commissioners under the Home Rule Charter, I am pleased to inform you of the upcoming holiday schedule.  

· Wednesday, November 25, 2015 will be treated as a normal working day, with standard working schedules, up until 12:00 PM.  All County Offices will close at 12:00 PM. Employees required by their department manager to work beyond 12:00 PM will be compensated at a holiday rate.
· Thursday, November 26, 2015.  All County offices will be closed for the entire day.
· Friday, November 27, 2015 is to be treated as a “Skeleton Day.” Both union and non-union employees, with department head approval, may elect to take this day off without penalty and the various County offices are to be open in accordance with normal working hours.  Those employees who work on this date are to take this “skeleton day” off on or before January 31, 2016.
· Thursday, December 24, 2015 will be treated as a normal working day, with standard working schedules, up until 12:00 PM.  All County Offices will close at 12:00 PM. Employees required by their department manager to work beyond 12:00 PM will be compensated at a holiday rate.  
· Friday, December 25, 2015.  All County offices will be closed for the entire day.
· Thursday, December 31, 2015.  All County offices will be open for the entire day.
· Friday, January 1, 2015.  All County offices will be closed for the entire day.

The Department of Finance will inform you of their requirements for the disbursement of paychecks and vendor payments under this schedule.



________________________          _________________________          _________________________
Sheila R. Lyons, Chair	          Mary Pat Flynn, Vice Chair	          Leo Cakounes, Commissioner	
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