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AGENDA ITEM 6a 
 

Authorizing the appointment of a temporary County Treasurer pursuant to 
Section 4-2 (b)(1) of the Barnstable County Home Rule Charter and 
Massachusetts General Laws Chapter 35, Section 2, who shall assume “all 
functions, duties and responsibilities of the County Treasurer with respect to the 
retirement system” pursuant to Massachusetts General Laws Chapter 32, 
Section 20 
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Part I 

Title IV 

Chapter 32 

Section 2OC 

ADMINISTRATION OF THE GOVERNMENT 

CIVIL SERVICE, RETIREMENTS AND PENSIONS 

RETIREMENT SYSTEMS AND PENSIONS 

RETIREMENT BOARD MEMBER STATEMENT OF 

FINANCIAL INTEREST 

Section 20C. Retirement Board Member Statement of Financial 

Interest. — (a) Every member of a retirement board shall file a 

statement of financial interests for the preceding calendar year 

with the commission: (i) within 30 days of becoming a member of 

a retirement board; (ii) by May 1 of each year thereafter that the 

person is a member of a retirement board; and (iii) by May 1 of 

the year after the person ceases to be a member of a retirement 

board. 

(b) The commission shall, upon receipt of a statement of financial 

interests under this section, issue to the person filing the statement 

a receipt verifying the fact that a statement of financial interests 

has been filed and a receipted copy of the statement. 

https://malegislature.gov/Laws/GeneralLaws/PartI/TitleIV/Chapter32/Section20C 10/15/2019 
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(c) No member of a retirement board may continue in the 

member's duties unless the member has filed a statement of 

financial interests with the commission as required by this section. 

(d) The statement of financial interests filed under this section 

shall be on a form prescribed by the commission and shall be 

signed under penalty of perjury by the reporting person. 

(e) A reporting person shall disclose, to the best of the person's 

knowledge, the following information for the preceding calendar 

year, or as of the last day of the year with respect to the 

information required by clauses (2), (3) and (6); provided, 

however, that the person shall also disclose the same information 

with respect to the person's immediate family; and provided 

further, that no amount need be given for the information about 

the reporting person's immediate family: 

(1) the name and address of, the nature of association with, the 

share of equity in, if applicable, each business with which the 

person is associated; 

(2) the identity of all securities and other investments with a fair 

market value of greater than $1,000 which were beneficially-

owned, not otherwise reportable hereunder; 

(3) the name and address of each creditor to whom more than 

$1,000 was owed; provided, however, that obligations arising out 

of retail installment transactions, educational loans, medical and 

dental expenses, debts incurred in the ordinary course of business 

and any obligation to make alimony or support payments, shall not 

https://malegislature.gov/Laws/GeneralLaws/PartI/TitleIV/Chapter32/Section20C 10/15/2019 
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be reported; and provided further, that such information need not 

be reported if the creditor is a relative of the reporting person 

within the third degree of consanguinity or affinity; 

(4) the name and address of the source and the cash value of any 

reimbursement for expenses aggregating more than $100 in the 

calendar year if the recipient is a member of a retirement board 

and the source of the reimbursement is a person having a direct 

interest in a matter before the retirement board of which the 

recipient is a member; 

(5) the name and address of the donor and the fair market value, if 

determinable, of any gifts aggregating more than $100 in the 

calendar year, if the recipient is a member of a retirement board 

and the source of the gift is a person having a direct interest in a 

matter before the retirement board of which the recipient is a 

member; 

(6) the name and address of the source and the fair market value of 

any honoraria aggregating more than $100 if the recipient is a 

member of a retirement board and the source of such honoraria is 

a person having a direct interest in a matter before a retirement 

board; 

(7) the name and address of any creditor who has forgiven an 

indebtedness of over $1,000 and the amount forgiven if the 

creditor is a person having a direct interest in a matter before a 

retirement board; provided, however, that no such information 

https://malegislature.gov/Laws/GeneralLaws/PartUTitleI V/Chapter32/Section20C 10/ 15/2019 
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need be reported if the creditor is a relative within the third degree 

of consanguinity or affinity of the reporting person, or the spouse 

of such a relative; and 

(8) the name and address of any business from which the reporting 

person is taking a leave of absence. 

Nothing in this section shall be construed to require the disclosure 

of information, which is privileged by law. 

Failure of a reporting person to file a statement of financial 

interests within 30 days of receipt of the notice in writing from the 

commission which states in detail the deficiency and the penalties 

for failure to file a statement of financial interests or the filing of 

an incomplete statement of financial interests after receipt of a 

notice shall result in the removal of the reporting person from the 

board and the reporting person shall not serve on a retirement 

board established under this chapter, under chapter 34B or the 

retirement board of the Massachusetts Water Resources Authority; 

provided, however, that, if the reporting person has filed an 

incomplete statement of financial interests the removal shall be 

stayed upon the filing of an appeal under subdivision (4) of 

section 16. If the non-complying member is an ex-officio member, 

the member's appointing authority shall appoint a different 

individual to serve on the board or if the member is directly 

elected by the people, a different individual shall be appointed to 

serve on the board by the mayor, county commissioners or board 

of selectman as the case may be. 

https://malegislature.gov/Laws/GeneralLaws/PartI/TitleIV/Chapter32/Section20C 10/15/2019 
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AGENDA ITEM 6c 
 

Discussion of a proposed Barnstable County Capital Procurement Program 
Guide 

  



 

 Capital Improvement Program 
September 2019 
 

Barnstable	County		
Capital	Improvement	Program	(CIP)	

 

Purpose	and	Scope	

A capital improvement program provides a blueprint for planning capital expenditures and is one of 
the most important responsibilities of local government officials. It coordinates community planning, 
financial capacity, and physical development.  
  
A CIP is composed of two parts—a capital program and a capital budget. The capital program is a 
community planning and fiscal management tool that spans five to ten years. The capital program 
identifies capital items, which are typically defined as tangible assets or projects that cost more than a 
certain threshold and that have a minimal useful life span (such as five years), provides a planning 
schedule, and offers financing options. The capital budget is the upcoming year's spending plan for 
capital items that is presented to the legislative body for approval.  
 

Applicability	

 
 All County Departments will submit to the Capital Improvement Committee a five year Capital 

Improvement Plan in accordance with the policy herein defined.  
 

 A capital expenditure is typically defined in terms of useful life and cost. Barnstable County 
considers a capital purchase to be one of over $25,000 with a useful life of at least 5 years.  
 

 Purchases not meeting those thresholds should be considered an expense in the operating 
budget. 
 

Policy	

 
 The county will make all capital improvements in accordance with an adopted capital 

improvement program. 
 

 The county will develop a multi‐year plan for capital improvements and update it annually. 
 

 The county will enact an annual capital budget based on the multi‐year capital improvement 
plan. Future capital expenditures necessitated by changes in population, changes in real estate 
development or changes in economic base will be calculated and included in capital budget 
projections. 
 



 

 Capital Improvement Program 
September 2019 
 

 The county will coordinate development of the capital improvement budget with development 
of the operating budget. Future operating costs associated with new capital improvement will 
be projected and included in operating budget forecasts. 
 

 The county will use intergovernmental assistance to finance only those capital improvements 
that are consistent with the capital improvement plan and priorities, and whose operating and 
maintenance costs have been included in operating budget forecasts. 
 

 The county will maintain all its assets at a level adequate to protect the county's capital 
investment and to minimize future maintenance and replacement costs. 
 

 The county, as part of its capital planning process, will project its equipment replacement and 
maintenance needs for the next several years and will update this projection each year. From 
this projection, a maintenance and replacement schedule will be developed and followed. 
 

 The county will identify the estimated costs and potential funding sources for each capital 
project proposal before it is submitted to the County Commissioners and Delegates for 
approval. 
 

 The county will determine the least costly financing method for all new projects. 
 

Procedures	

 
 The Capital Improvement Committee is comprised of: 

 
o County Administrator  
o Assistant County Administrator 
o Finance Director 
o Chief Procurement Officer 

 
 The capital package is released annually in September and returned by end of October. 

 
 A meetings schedule will be released for November and December, where the Capital 

Improvement Committee (CIC) listens to requests and deliberates as to what capital projects 
they will forward to the Commissioners and Delegates for approval. 
 

 The CIC will also determine the appropriate funding sources to be presented. 
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AGENDA ITEM 6d 
 

Discussion of proposed Barnstable County Procurement Card Policy and 
Procedures 

  



 Procurement Card Policy 
October 2019 
 

Barnstable	County		
Finance	Department		

Purchasing/Procurement	

 

Purpose	and	Scope	

 The County of Barnstable has established a procurement card program to provide for the rapid 
acquisition of primarily low dollar items. The procurement card program is designed to promote 
purchasing efficiency, flexibility, and convenience. Procurement card purchases shall be made 
in accordance with established purchasing rules and policies.  

 

 The County of Barnstable has contracted with TD Bank to provide credit cards, called 
procurement cards. The procurement cards are to be used solely to purchase goods and 
services for the County of Barnstable.   

 

 The primary purpose of the procurement card program is provision of a single credit account 
for local and internet purchases. Benefits of the program are reduced time, paperwork and 
handling costs along with a more rapid and efficient receipt of goods.  

 

 The purpose of these policies and procedures is to establish guidelines to govern the issuance 
and use of procurement cards. 

 

Applicability	

 
 All County Departments including the Cape Cod Commission.  The Finance Director of their 

designee will make Procurement Card Issuance determinations for the County employees and 
the Cape Cod Commission employees.  The decision of the Finance Director shall be final. 
 

Definitions	

 
 Procurement Card: A credit card that is issued to designated departments/employees to 

facilitate the purchase of goods and services. 
 

 Program Administrator: Performed by the Finance Director with daily transaction processing 
provided by the accounts payable.  The Finance Director shall have oversight o f the program to 
the extent of meeting the County’s financial policies. 
 

 Program Manager: The Finance Director shall designate certain Department Heads to be 
granted access to the TD Bank website for the sole purpose of reviewing and approving 
procurement card transactions of their department(s). 
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Policy	

 It is the policy of the County of Barnstable to allow the issuance and use of procurement cards 
to designated departments and/or employees. Procurement cards are to be issued at the 
discretion of and subject to approval by the Program Administrator.  

 
 Cards are to be used for County of Barnstable business only. Improper use of the card shall 

result in loss of privilege and/or disciplinary action in accordance with Barnstable County 
Policies and Procedures Manual. 

 

 In no circumstance may a procurement card be used to purchase alcoholic beverages. 
 

 The County of Barnstable reserves the right to suspend or cancel any employee’s procurement 
card without warning at any time. 
 

 Use of procurement cards shall be governed by all applicable rules, regulations and policies of 
the County of Barnstable, and the laws of the Commonwealth of Massachusetts including MGL 
Chapter 30B (The Uniform Procurement Act).  

 

 In that the procurement card process is intended to facilitate the acquisition of items, services, 
emergencies, online purchases, travel, and any other appropriate county purchase the 
procurement card purchases may still require the issuance of a purchase order. Procurement 
card limits will be set on a case by case based on the department’s needs. These will be 
reviewed by the Program Manager. 

 

 The Finance Director and County Auditor reserve the right to conduct random audits of the 
procurement card program to ensure compliance with any County accounts payable or 
procurement policies. 

 
 

Procedures	

 Issuance of a Procurement Card 
 

An employee who wishes to be issued a procurement card must complete a card application 
form (“Cardholder Agreement” included herein) and submit to the Program Administrator. The 
Program Administrator shall establish the parameters for the approved employee’s use of the 
card.  
 

Procurement cards are requested from the financial institution by the Program Administrator 
after it has been determined the employee needs a card for his/her official duties.  The 
Program Administrator will distribute the card to the employee. Cards will be revoked for 
misuse or non‐compliance with procedures.  Fraudulent or other misuse is grounds for 
disciplinary action. 

 

Parameters for use of a card shall be established by the Program Administrator in consultation 
with the Department Head and shall include: 
 

The limit on the number of daily transactions allowed on the card 
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The limit on how much can be charged to the card per month 
The general ledger account to which procurement card transactions are to be charged 
Limitations on the kinds of expenses that can be incurred with the procurement card 

 
 

 Use of a Procurement Card 
 

Only the authorized cardholder may use a procurement card. Delegation of authority is not 
permitted. Under no circumstances may a cardholder give his/her procurement card to another 
person.  
 
Cardholders shall make all efforts to safeguard against use by unauthorized individuals. 
 

Card is not to be used for any personal expense items. 
 

At the time of a transaction, the cardholder should advise the vendor of the County’s tax 
exempt status and give the vendor the County’s tax ID # embossed on the card. 
 
At no time shall the card be charged for sales tax. 
 
At the time of the transaction, the cardholder must obtain a W9 from the vendor unless they 
have already verified the vendor is currently an established vendor within our accounts payable 
system.  (Foreign vendors will be a W8) 
 

At the time of transaction, the cardholder must obtain an original, detailed transaction receipt 
that is marked by the vendor as “paid”.  The receipt should include the following information: 
vendor’s name, date of transaction, description of each item purchased, unit cost and 
extension, the cardholder name and the signature of the cardholder.  

 

Food or restaurant receipts must be itemized and detailed with reason for the purchase. 
Restaurant receipts must include a detailed slip of the food served, along with the signed 
transaction receipt. Alcoholic beverages may not be charged to the procurement card.  
 

 Purchase over the Internet 
 
If the procurement card is used to purchase a good or service over the internet, the card user 
must print the confirmation page from the website showing the details of the order.  
 

 Purchase by phone  
 
If the procurement card is used to purchase a good or service over the phone, the card user 
should ask for a confirmation of the order by fax or email.  
 

 Receipts for all transactions 
 

A cardholder must turn in receipts to their department head for approval upon a completed 
purchase. 
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 Packing slips for goods received 
 

In the case of a good purchased, upon receipt of the good, the packing slip shall be transmitted 
to the department head to be attached to the invoice.  
 

 Bill Submission 
 

The department is responsible for placing all monthly credit card purchases on a Credit Card 
Invoice Warrant by the second day of the following month and forward to accounting to 
process. All receipts and invoices must be original. 

 

 Lost or stolen cards 
 

Lost or stolen cards must be reported to the Program Administrator immediately. Replacement 
cards will be issued as soon as possible.  
 

 Cancellation of card 
 

The Program Administrator will forward any cancelled cards to the financial institution. 
 

Program	Manager	Responsibilities	

 The Program Manager shall have access to the TD Bank website and shall review and approve 
all procurement card transactions and shall have the authority to reclassify the general ledger 
account to be charged for a particular transaction. Approval by the Program Manager shall 
constitute confirmation that the County has received the goods purchased.  

 

 The Program Administrator is responsible for overseeing the County Auditor who will review 
and approve all transactions prior to final processing and posting to the general ledger. Receipts 
for any given month will be submitted to the County Auditor no more than two (2) days after 
the billing closing date imposed by TD Bank.  
 

Vendor	Relations	

 The cardholder is responsible for ensuring receipt of goods and services purchased with 
procurement card.  

 

 The cardholder is responsible to follow up with vendors on any erroneous charges, disputed 
items or returns.  

 

 If a resolution cannot be reached within 48 hours of the purchase, the cardholder must notify 
the Program Administrator immediately. 

 

 The Program Administrator will handle dispute claims against a vendor. 
 

 The Program Administrator will decide if there are grounds for a formal dispute request to be 

filed with TD Bank to temporarily remove the charge from the account. Every effort will be 

made between the parties to reach a satisfactory result. 



 

Procurement Card Cardholder Agreement 
July 2019  

Barnstable	County	
Finance	Department		
Cardholder	Agreement	

(Procurement	Card	Application	&	Acceptance	Form)		
 

 
 

 
Cardholder:        

 
Dept Name:        

 
Work Phone:      

 
Security Questions: 

 
Card Number:        

  (Leave Blank) 
 
 

I,          have read and understand the  
 (Name of cardholder) 

responsibilities of using the procurement card issued by TD Bank for the County of Barnstable. 
 

I agree to use the County of Barnstable procurement card in a manner consistent with my job 
responsibilities, County policy, and the procedures detailed in the Procurement Card Program and 
Purchasing Procedures (attached) also known as “Cardholder Guide.” 
 
I agree that the card will be for my use only and will not be given or loaned to other employees or 
individuals. 
 
I understand that in the case of a card issued to a Department of the County, the Department Head shall 
sign the Cardholder Agreement and be responsible for use of the card by any member of the Department. 
 
I understand that my failure to use the County of Barnstable Procurement Card as it is intended may result 
in my forfeiture of the card to the County and any other appropriate disciplinary action up to and including 
termination. 
 
The default account number for my credit card charges will be:       
 

 
_________________________________  __________________ 

(Employee Signature)    (Date) 
 
_________________________________  __________________ 
         (Department Head Signature)    (Date) 
 
_________________________________  __________________ 

(Program Administrator)    (Date) 
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AGENDA ITEM 6e 
 

     Fiscal Year 2021 Board of Regional Commissioners’ Budget Message 
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AGENDA ITEM 8a 
 

Authorizing the execution of an agreement, and the creation of new revenue 
fund, for a grant from the Massachusetts Executive Office of Energy and 
Environmental Affairs to the Cape Cod Commission, in the amount of 
$145,200.00 for a period through June 30, 2021, for Planning Assistance for the 
"Responding to Climate Change: Promoting Resilient Local Action" Project 

  



COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM 

(Issued 6/27/2011) Page 1.of 5. 

This form is jointly issued and published by the Executive Office for Administration and Finance (ANF), the Office of the Comptroller (CTR) and the Operational Services 
Division (OSD) as the default contract for all Commonwealth Departments when another form is not prescribed by regulation or policy.  Any changes to the official printed 
language of this form shall be void.  Additional non-conflicting terms may be added by Attachment. Contractors may not require any additional agreements, engagement letters, contract 
forms or other additional terms as part of this Contract without prior Department approval.  Click on hyperlinks for definitions, instructions and legal requirements that are incorporated by 
reference into this Contract.  An electronic copy of this form is available at www.mass.gov/osc under Guidance For Vendors - Forms  or www.mass.gov/osd under OSD Forms.   

CONTRACTOR LEGAL NAME: County of Barnstable 
(and d/b/a):   

COMMONWEALTH DEPARTMENT NAME:  Exec. Office of Energy and Env. Affairs 
MMARS Department Code:   

Legal Address: (W-9, W-4,T&C): 3195 Main Street  Barnstable, MA 02630 Business Mailing Address:   100 Cambridge Street, 9th Floor  Boston, MA 02114 

Contract Manager: Erin Perry, Deputy Director  Billing Address (if different):   

E-Mail:  eperry@capecodcommission.org   Contract Manager:  Kurt Gaertner 
Phone:   508-362-3828 Fax:  508-362-3136  E-Mail:  Kurt.Gaertner@mass.gov  

Contractor Vendor Code: VC  6000194979 Phone: 617-626-1154 Fax:  617-626-1181 
Vendor Code Address ID (e.g. “AD001”):   AD     .  
(Note: The Address Id Must be set up for EFT payments.) 

MMARS Doc ID(s):  

RFR/Procurement or Other ID Number: ENV 20 DCS 11 

_X __   NEW CONTRACT 
PROCUREMENT OR EXCEPTION TYPE: (Check one option only) 
__ Statewide Contract (OSD or an OSD-designated Department)  
__ Collective Purchase (Attach OSD approval, scope, budget)  
_X_ Department Procurement (includes State or Federal grants 815 CMR 2.00)  

(Attach RFR and Response or other procurement supporting documentation) 
__ Emergency Contract  (Attach justification for emergency, scope, budget) 
__ Contract Employee (Attach Employment Status Form, scope, budget) 
__ Legislative/Legal or Other: (Attach authorizing language/justification, scope and 

budget) 

_  _  CONTRACT AMENDMENT 
Enter Current Contract End Date Prior to Amendment:         . 
Enter Amendment Amount: $   _____        . (or “no change”)  
AMENDMENT TYPE: (Check one option only. Attach details of Amendment changes.) 
_ _ Amendment to Scope or Budget (Attach updated scope and budget)  
__ Interim Contract (Attach justification for Interim Contract and updated scope/budget) 
__ Contract Employee (Attach any updates to scope or budget) 
__ Legislative/Legal or Other: (Attach authorizing language/justification and updated 

scope and budget) 
The following COMMONWEALTH TERMS AND CONDITIONS (T&C) has been executed, filed with CTR and is incorporated by reference into this Contract.  
_X_ Commonwealth Terms and Conditions     __ Commonwealth Terms and Conditions For Human and Social Services 

COMPENSATION: (Check ONE option): The Department certifies that payments for authorized performance accepted in accordance with the terms of this Contract will be supported 
in the state accounting system by sufficient appropriations or other non-appropriated funds, subject to intercept for Commonwealth owed debts under 815 CMR 9.00.   
_ _ Rate Contract (No Maximum Obligation.  Attach details of all rates, units, calculations, conditions or terms and any changes if rates or terms are being amended.) 
_X _ Maximum Obligation Contract  Enter Total Maximum Obligation for total duration of this Contract (or new Total if Contract is being amended). $145,200          .    

PROMPT PAYMENT DISCOUNTS (PPD):  Commonwealth payments are issued through EFT 45 days from invoice receipt. Contractors requesting accelerated payments must 
identify a PPD as follows:  Payment issued within 10 days __% PPD; Payment issued within 15 days __ % PPD; Payment issued within 20 days __ % PPD; Payment issued within 30 
days __% PPD.  If PPD percentages are left blank, identify reason: _X_ agree to standard 45 day cycle __ statutory/legal or Ready Payments (G.L. c. 29, § 23A); __ only initial 
payment (subsequent payments scheduled to support standard EFT 45 day payment cycle. See Prompt Pay Discounts Policy.) 
BRIEF DESCRIPTION OF CONTRACT PERFORMANCE or REASON FOR AMENDMENT: (Enter the Contract title, purpose, fiscal year(s) and a detailed description of the scope of 
performance or what is being amended for a Contract Amendment.  Attach all supporting documentation and justifications.) EEA & the County of Barnstable hereby contract for the 
Cape Cod Commission’s “Responding to Climate Change: Model Coastal Resiliency Bylaw focused on four communities”” proposal as detailed in the attached materials.    
ANTICIPATED START DATE:  (Complete ONE option only) The Department and Contractor certify for this Contract, or Contract Amendment, that Contract obligations:   
_X_ 1. may be incurred as of the Effective Date (latest signature date below) and no obligations have been incurred prior to the Effective Date.   
__ 2. may be incurred as of            , 20      , a date LATER than the Effective Date below and no obligations have been incurred prior to the Effective Date. 
__3. were incurred as of              , 20       , a date PRIOR to the Effective Date below, and the parties agree that payments for any obligations incurred prior to the Effective Date are 

authorized to be made either as settlement payments or as authorized reimbursement payments, and that the details and circumstances of all obligations under this Contract are 
attached and incorporated into this Contract.  Acceptance of payments forever releases the Commonwealth from further claims related to these obligations.   

CONTRACT END DATE:  Contract performance shall terminate as of   June 30, 2021     , with no new obligations being incurred after this date unless the Contract is properly 
amended, provided that the terms of this Contract and performance expectations and obligations shall survive its termination for the purpose of resolving any claim or dispute, for 
completing any negotiated terms and warranties, to allow any close out or transition performance, reporting, invoicing or final payments, or during any lapse between amendments. 

CERTIFICATIONS:  Notwithstanding verbal or other representations by the parties, the “Effective Date” of this Contract or Amendment shall be the latest date that this Contract or 
Amendment has been executed by an authorized signatory of the Contractor, the Department, or a later Contract or Amendment Start Date specified above, subject to any required 
approvals.  The Contractor makes all certifications required under the attached Contractor Certifications (incorporated by reference if not attached hereto) under the pains and 
penalties of perjury, agrees to provide any required documentation upon request to support compliance, and agrees that all terms governing performance of this Contract and doing 
business in Massachusetts are attached or incorporated by reference herein according to the following hierarchy of document precedence, the applicable Commonwealth Terms and 
Conditions, this Standard Contract Form including the Instructions and Contractor Certifications, the Request for Response (RFR) or other solicitation, the Contractor’s Response, and 
additional negotiated terms, provided that additional negotiated terms will take precedence over the relevant terms in the RFR and the Contractor’s Response only if made using the 
process outlined in  801 CMR 21.07, incorporated herein, provided that any amended RFR or Response terms result in best value, lower costs, or a more cost effective Contract. 
AUTHORIZING SIGNATURE FOR THE CONTRACTOR: 

X:                                                                                .   Date:                        . 
(Signature and Date Must Be Handwritten At Time of Signature) 

Print Name:  Ron Bergstrom, Ronald Beaty, Mary Pat Flynn    . 
Print Title:      Barnstable County Commissioners                   . 

AUTHORIZING SIGNATURE FOR THE COMMONWEALTH: 

X:                                                                                .   Date:                                 . 
(Signature and Date Must Be Handwritten At Time of Signature) 

Print Name:                                                                             . 
Print Title:                                                                                . 

  

 
 

http://www.mass.gov/eoaf
http://www.mass.gov/osc
http://www.mass.gov/osd
http://www.mass.gov/osd
http://www.mass.gov/osc
http://www.mass.gov/?pageID=osctopic&L=2&L0=Home&L1=Guidance+for+Vendors&sid=Aosc
http://www.mass.gov/osd
http://www.mass.gov/?pageID=afmodulechunk&L=4&L0=Home&L1=Budget%2c+Taxes+%26+Procurement&L2=Oversight+Agencies&L3=Operational+Services+Division&sid=Eoaf&b=terminalcontent&f=osd_all_forms&csid=Eoaf
mailto:eperry@capecodcommission.org
mailto:Kurt.Gaertner@mass.gov
https://massfinance.state.ma.us/VendorWeb/eftRegisterfrm.asp
http://www.mass.gov/?pageID=oscterminal&L=2&L0=Home&L1=Publications+and+Reports&sid=Aosc&b=terminalcontent&f=regulations&csid=Aosc
http://www.mass.gov/Aosc/docs/Forms/Payroll_LCM/Employment_Status_Form.doc
https://massfinance.state.ma.us/VendorWeb/vendor.asp
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleIII/Chapter29/Section23A
http://www.mass.gov/Aosc/docs/policies_procedures/accounts_payable/po_ap_prompt_%20payment_discounts_final.doc
http://www.mass.gov/Aosc/docs/Forms/Contracts/standard_contract_frm.doc#Certifications
http://www.mass.gov/Eoaf/docs/osd/policy/801cmr21.doc


COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM 
 

(Issued 6/27/2011) Page 2 of 5 

INSTRUCTIONS AND CONTRACTOR CERTIFICATIONS 
The following instructions and terms are incorporated by reference and apply to this 
Standard Contract Form. Text that appears underlined indicates a "hyperlink" to an Internet 
or bookmarked site and are unofficial versions of these documents and Departments and 
Contractors should consult with their legal counsel to ensure compliance with all legal 
requirements.  Using the Web Toolbar will make navigation between the form and the 
hyperlinks easier.  Please note that not all applicable laws have been cited.  
CONTRACTOR LEGAL NAME (AND D/B/A): Enter the Full Legal Name of the 
Contractor's business as it appears on the Contractor's W-9 or W-4 Form (Contract 
Employees only) and the applicable Commonwealth Terms and Conditions If Contractor 
also has a “doing business as” (d/b/a) name, BOTH the legal name and the “d/b/a” name 
must appear in this section.   
Contractor Legal Address:  Enter the Legal Address of the Contractor as it appears on 
the Contractor's W-9 or W-4 Form (Contract Employees only) and the applicable 
Commonwealth Terms and Conditions, which must match the legal address on the 1099I 
table in MMARS (or the Legal Address in HR/CMS for Contract Employee). 
Contractor Contract Manager: Enter the authorized Contract Manager who will be 
responsible for managing the Contract.  The Contract Manager should be an Authorized 
Signatory or, at a minimum, a person designated by the Contractor to represent the 
Contractor, receive legal notices and negotiate ongoing Contract issues.  The Contract 
Manager is considered “Key Personnel” and may not be changed without the prior written 
approval of the Department.  If the Contract is posted on Comm-PASS, the Contract 
Manager must be listed on the Vendor Section tab.  
Contractor E-Mail Address/Phone/Fax:  Enter the electronic mail (e-mail) address, phone 
and fax number of the Contractor Contract Manager.  This information must be kept current 
by the Contractor to ensure that the Department can contact the Contractor and provide 
any required legal notices.  Notice received by the Contract Manager (with confirmation of 
actual receipt) through the listed address, fax number(s) or electronic mail address will 
meet any written legal notice requirements.  
Contractor Vendor Code: The Department must enter the MMARS Vendor Code 
assigned by the Commonwealth. If a Vendor Code has not yet been assigned, leave this 
space blank and the Department will complete this section when a Vendor Code has been 
assigned. The Department is responsible under the Vendor File and W-9s Policy for 
verifying with authorized signatories of the Contractor, as part of contract execution, that the 
legal name, address and Federal Tax Identification Number (TIN) in the Contract 
documents match the state accounting system.   
Vendor Code Address ID: (e.g., “AD001”) The Department must enter the MMARS 
Vendor Code Address Id identifying the payment remittance address for Contract 
payments, which MUST be set up for EFT payments PRIOR to the first payment under the 
Contract in accordance with the Bill Paying and Vendor File and W-9 policies. 
COMMONWEALTH DEPARTMENT NAME: Enter the full Department name with the 
authority to obligate funds encumbered for the Contract. 
Commonwealth MMARS Alpha Department Code: Enter the three (3) letter MMARS 
Code assigned to this Commonwealth Department in the state accounting system. 
Department Business Mailing Address:  Enter the address where all formal 
correspondence to the Department must be sent.  Unless otherwise specified in the 
Contract, legal notice sent or received by the Department’s Contract Manager (with 
confirmation of actual receipt) through the listed address, fax number(s) or electronic mail 
address for the Contract Manager will meet any requirements for legal notice.  
Department Billing Address:  Enter the Billing Address or email address if invoices must 
be sent to a different location.  Billing or confirmation of delivery of performance issues 
should be resolved through the listed Contract Managers.   
Department Contract Manager: Identify the authorized Contract Manager who will be 
responsible for managing the Contract, who should be an authorized signatory or an 
employee designated by the Department to represent the Department to receive legal 
notices and negotiate ongoing Contract issues.   
Department E-Mail Address/Phone/Fax:  Enter the electronic mail (e-mail) address, 
phone and fax number of the Department Contract Manager. Unless otherwise specified in 
the Contract, legal notice sent or received by the Contract Manager (with confirmation of 
actual receipt) through the listed address, fax number(s) or electronic mail address will 
meet any requirements for written notice under the Contract.   
MMARS Document ID(s): Enter the MMARS 20 character encumbrance transaction 
number associated with this Contract which must remain the same for the life of the 
Contract.  If multiple numbers exist for this Contract, identify all Doc Ids.   
RFR/Procurement or Other ID Number or Name:   Enter the Request for Response 
(RFR) or other Procurement Reference number, Contract ID Number or other 
reference/tracking number for this Contract or Amendment and will be entered into the 
Board Award Field in the MMARS encumbrance transaction for this Contract.    

NEW CONTRACTS (left side of Form): 
Complete this section ONLY if this Contract is brand new. (Complete the CONTRACT 
AMENDMENT section for any material changes to an existing or an expired Contract, 
and for exercising options to renew or annual contracts under a multi-year 
procurement or grant program.)  

PROCUREMENT OR EXCEPTION TYPE:  Check the appropriate type 
of procurement or exception for this Contract.  Only one option can be selected.  See State 
Finance Law and General Requirements, Acquisition Policy and Fixed Assets, the 
Commodities and Services Policy and the Procurement Information Center (Department 
Contract Guidance) for details.   
Statewide Contract (OSD or an OSD-designated Department).  Check this option for a 
Statewide Contract under OSD, or by an OSD-designated Department. 
Collective Purchase approved by OSD.  Check this option for Contracts approved by 
OSD for collective purchases through federal, state, local government or other entities. 
Department Contract Procurement.  Check this option for a Department procurement 
including state grants and federal sub-grants under 815 CMR 2.00 and State Grants and 
Federal Subgrants Policy, Departmental Master Agreements (MA).  If multi-Department 
user Contract, identify multi-Department use is allowable in Brief Description.  
Emergency Contract. Check this option when the Department has determined that an 
unforeseen crisis or incident has arisen which requires or mandates immediate purchases  
to avoid substantial harm to the functioning of government or the provision of necessary or 
mandated services or whenever the health, welfare or safety of clients or other persons or 
serious damage to property is threatened.   
Contract Employee.  Check this option when the Department requires the performance of 
an Individual Contractor, and when the planned Contract performance with an Individual 
has been classified using the Employment Status Form (prior to the Contractor's selection) 
as work of a Contract Employee and not that of an Independent Contractor.   
Legislative/Legal or Other.  Check this option when legislation, an existing legal 
obligation, prohibition or other circumstance exempts or prohibits a Contract from being 
competitively procured, or identify any other procurement exception not already listed.  
Legislative “earmarks” exempt the Contract solely from procurement requirements, and all 
other Contract and state finance laws and policies apply. Supporting documentation must 
be attached to explain and justify the exemption.  

CONTRACT AMENDMENT (Right Side of Form) 
Complete this section for any Contract being renewed, amended or to continue a lapsed 
Contract.  All Contracts with available options to renew must be amended referencing the 
original procurement and Contract doc ids, since all continuing contracts must be 
maintained in the same Contract file (even if the underlying appropriation changes each 
fiscal year.) “See Amendments, Suspensions, and Termination Policy.) 
Enter Current Contract End Date: Enter the termination date of the Current Contract 
being amended, even if this date has already passed.  (Note:  Current Start Date is not 
requested since this date does not change and is already recorded in MMARS.) 
Enter Amendment Amount: Enter the amount of the Amendment increase or decrease to 
a Maximum Obligation Contract.  Enter “no change” for Rate Contracts or if no change.   
AMENDMENT TYPE: Identify the type of Amendment being done. Documentation 
supporting the updates to performance and budget must be attached.   Amendment to 
Scope or Budget. Check this option when renewing a Contract or executing any 
Amendment (“material change” in Contract terms) even if the Contract has lapsed. The 
parties may negotiate a change in any element of Contract performance or cost identified in 
the RFR or the Contractor’s response which results in lower costs, or a more cost-effective 
or better value performance than was presented in the original selected response, provided 
the negotiation results in a better value within the scope of the RFR than what was 
proposed by the Contractor in the original selected response.  Any “material” change in the 
Contract terms must be memorialized in a formal Amendment even if a corresponding 
MMARS transaction is not needed to support the change.  Additional negotiated terms will 
take precedence over the relevant terms in the RFR and the Contractor’s Response only if 
made using the process outlined in 801 CMR 21.07, incorporated herein, provided that any 
amended RFR or Response terms result in best value, lower costs, or a more cost effective 
Contract. 
Interim Contracts. Check this option for an Interim Contract to prevent a lapse of Contract 
performance whenever an existing Contract is being re-procured but the new procurement 
has not been completed, to bridge the gap during implementation between an expiring and 
a new procurement, or to contract with an interim Contractor when a current Contractor is 
unable to complete full performance under a Contract.   
Contract Employee. Check this option when the Department requires a renewal or other 
amendment to the performance of a Contract Employee.  
Legislative/Legal or Other.  Check this option when legislation, an existing legal 
obligation, prohibition or other circumstance exempts or prohibits a Contract from being 
competitively procured, or identify any other procurement exception not already listed.  
Legislative “earmarks” exempt the Contract solely from procurement requirements, and all 
other Contract and state finance laws and policies apply. Attach supporting documentation 
to explain and justify the exemption and whether Contractor selection has been publicly 
posted.  

COMMONWEALTH TERMS AND CONDITIONS 
Identify which Commonwealth Terms and Conditions the Contractor has executed and is 
incorporated by reference into this Contract. This Form is signed only once and recorded on 
the Vendor Customer File (VCUST). See Vendor File and W-9s Policy.   

http://www.mass.gov/?pageID=oscterminal&L=2&L0=Home&L1=Guidance+for+Vendors&sid=Aosc&b=terminalcontent&f=forms_frm_vendors&csid=Aosc
http://www.irs.gov/formspubs/index.html?portlet=3
http://www.mass.gov/?pageID=oscterminal&L=2&L0=Home&L1=Guidance+for+Vendors&sid=Aosc&b=terminalcontent&f=forms_frm_vendors&csid=Aosc
http://www.mass.gov/?pageID=oscterminal&L=2&L0=Home&L1=Guidance+for+Vendors&sid=Aosc&b=terminalcontent&f=forms_frm_vendors&csid=Aosc
http://www.irs.gov/formspubs/index.html?portlet=3
http://www.mass.gov/?pageID=oscterminal&L=2&L0=Home&L1=Guidance+for+Vendors&sid=Aosc&b=terminalcontent&f=forms_frm_vendors&csid=Aosc
http://www.mass.gov/Aosc/docs/policies_procedures/accounts_payable/po_ap_vendor_Customer_w9.doc
http://www.mass.gov/Aosc/docs/policies_procedures/accounts_payable/po_ap_vendor_Customer_w9.doc
http://www.mass.gov/?pageID=oscterminal&L=2&L0=Home&L1=Guidance+for+Vendors&sid=Aosc&b=terminalcontent&f=policies_procedures_po_vendor&csid=Aosc
http://www.mass.gov/Aosc/docs/policies_procedures/accounts_payable/po_ap_vendor_Customer_w9.doc
http://www.mass.gov/?pageID=oscmodulechunk&L=1&L0=Home&sid=Aosc&b=terminalcontent&f=about_ctr_dept_key_contact_lsts&csid=Aosc
http://www.mass.gov/?pageID=oscmodulechunk&L=1&L0=Home&sid=Aosc&b=terminalcontent&f=about_ctr_dept_key_contact_lsts&csid=Aosc
http://www.mass.gov/Aosc/docs/policies_procedures/contracts/po_procon_state_finan_law_gen_con_req.doc
http://www.mass.gov/Aosc/docs/policies_procedures/contracts/po_procon_state_finan_law_gen_con_req.doc
http://www.mass.gov/Aosc/docs/policies_procedures/fixed_assets/po_fa_acquisition.doc
http://www.mass.gov/Aosc/docs/policies_procedures/contracts/po_procon_goods_services.doc
http://www.mass.gov/Aosc/docs/policies_procedures/contracts/po_procon_state_finan_law_gen_con_req.doc
http://www.mass.gov/Aosc/docs/policies_procedures/contracts/po_procon_state_finan_law_gen_con_req.doc
http://www.mass.gov/?pageID=oscterminal&L=2&L0=Home&L1=Publications+and+Reports&sid=Aosc&b=terminalcontent&f=regulations&csid=Aosc
http://www.mass.gov/?pageID=oscterminal&L=3&L0=Home&L1=Publications+and+Reports&L2=Policies&sid=Aosc&b=terminalcontent&f=policies_procedures_po_contracts&csid=Aosc
http://www.mass.gov/?pageID=oscterminal&L=3&L0=Home&L1=Publications+and+Reports&L2=Policies&sid=Aosc&b=terminalcontent&f=policies_procedures_po_contracts&csid=Aosc
http://www.mass.gov/Eoaf/docs/osd/pic/contractemployee.doc
http://www.mass.gov/Aosc/docs/Forms/Payroll_LCM/Employment_Status_Form.doc
http://www.mass.gov/Aosc/docs/policies_procedures/contracts/po_procon_amendments_suspen_term.doc
http://www.mass.gov/Eoaf/docs/osd/policy/801cmr21.doc
http://www.mass.gov/?pageID=oscterminal&L=2&L0=Home&L1=Guidance+for+Vendors&sid=Aosc&b=terminalcontent&f=forms_frm_vendors&csid=Aosc
http://www.mass.gov/Aosc/docs/policies_procedures/accounts_payable/po_ap_vendor_Customer_w9.doc
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COMPENSATION 
Identify if the Contract is a Rate Contract (with no stated Maximum Obligation) or a 
Maximum Obligation Contract (with a stated Maximum Obligation) and identify the 
Maximum Obligation.  If the Contract is being amended, enter the new Maximum Obligation 
based upon the increase or decreasing Amendment. The Total Maximum Obligation must 
reflect the total funding for the dates of service under the contract, including the 
Amendment amount if the Contract is being amended. The Maximum Obligation must 
match the MMARS encumbrance.  Funding and allotments must be verified as available 
and encumbered prior to incurring obligations.  If a Contract includes both a Maximum 
Obligation component and Rate Contract component, check off both, specific Maximum 
Obligation amounts or amended amounts and Attachments must clearly outline the 
Contract breakdown to match the encumbrance.    

PAYMENTS AND PROMPT PAY DISCOUNTS 
Payments are processed within a 45 day payment cycle through EFT in accordance with 
the Commonwealth Bill Paying Policy for investment and cash flow purposes.  Departments 
may NOT negotiate accelerated payments and Payees are NOT entitled to accelerated 
payments UNLESS a prompt payment discount (PPD) is provided to support the 
Commonwealth’s loss of investment earnings for this earlier payment, or unless a payments 
is legally mandated to be made in less than 45 days (e.g., construction contracts, Ready 
Payments under G.L. c. 29, s. 23A). See Prompt Pay Discounts Policy. PPD are identified 
as a percentage discount which will be automatically deducted when an accelerated 
payment is made. Reduced contracts rates may not be negotiated to replace a PPD.  If 
PPD fields are left blank please identify that the Contractor agrees to the standard 45 day 
cycle; a statutory/legal exemption such as Ready Payments (G.L. c. 29, § 23A); or only an 
initial accelerated payment for reimbursements or start up costs for a grant, with 
subsequent payments scheduled to support standard EFT 45 day payment cycle. Financial 
hardship is not a sufficient justification to accelerate cash flow for all payments under a 
Contract.  Initial grant or contract payments may be accelerated for the first invoice or initial 
grant installment, but subsequent periodic installments or invoice payments should be 
scheduled to support the Payee cash flow needs and the standard 45 day EFT payment 
cycle in accordance with the Bill Paying Policy. Any accelerated payment that does not 
provide for a PPD must have a legal justification in Contract file for audit purposes 
explaining why accelerated payments were allowable without a PPD.   

BRIEF DESCRIPTION OF CONTRACT PERFORMANCE 
Enter a brief description of the Contract performance, project name and/or other identifying 
information for the Contract to specifically identify the Contract performance, match the 
Contract with attachments, determine the appropriate expenditure code (as listed in the 
Expenditure Classification Handbook) or to identify or clarify important information related to 
the Contract such as the Fiscal Year(s) of performance (ex. “FY2012” or “FY2012-14”).  
Identify settlements or other exceptions and attach more detailed justification and 
supporting documents. Enter “Multi-Department Use” if other Departments can access 
procurement.  For Amendments, identify the purpose and what items are being amended.  
Merely stating "see attached" or referencing attachments without a narrative description of 
performance is insufficient.   

ANTICIPATED START DATE 
The Department and Contractor must certify WHEN obligations under this 
Contract/Amendment may be incurred.  Option 1 is the default option when performance 
may begin as of the Effective Date (latest signature date and any required approvals).  If 
the parties want a new Contract or renewal to begin as of the upcoming fiscal year then list 
the fiscal year(s) (ex. “FY2012” or “FY2012-14”) in the Brief Description section. 
Performance starts and encumbrances reflect the default Effective Date (if no FY is listed) 
or the later FY start date (if a FY is listed).  Use Option 2 only when the Contract will be 
signed well in advance of the start date and identify a specific future start date.  Do not use 
Option 2 for a fiscal year start unless it is certain that the Contract will be signed prior to 
fiscal year. Option 3 is used in lieu of the Settlement and Release Form when the 
Contract/Amendment is signed late, and obligations have already been incurred by the 
Contractor prior to the Effective Date for which the Department has either requested, 
accepted or deemed legally eligible for reimbursement, and the Contract includes 
supporting documents justifying the performance or proof of eligibility, and approximate 
costs.  Any obligations incurred outside the scope of the Effective Date under any Option 
listed, even if the incorrect Option is selected, shall be automatically deemed a settlement 
included under the terms of the Contract and upon payment to the Contractor will release 
the Commonwealth from further obligations for the identified performance.  All settlement 
payments require justification and must be under same encumbrance and object codes as 
the Contract payments.  Performance dates are subject to G.L. c.4, § 9. 

CONTRACT END DATE 
The Department must enter the date that Contract performance will terminate.  If the 
Contract is being amended and the Contract End Date is not changing, this date 
must be re-entered again here.  A Contract must be signed for at least the initial duration 
but not longer than the period of procurement listed in the RFR, or other solicitation 
document (if applicable).   No new performance is allowable beyond the end date without 
an amendment, but the Department may allow a Contractor to complete minimal close out 

performance obligations if substantial performance has been made prior 
to the termination date of the Contract and prior to the end of the fiscal year in which 
payments are appropriated, provided that any close out performance is subject to 
appropriation and funding limits under state finance law, and CTR may adjust 
encumbrances and payments in the state accounting system to enable final close out 
payments.  Performance dates are subject to G.L. c.4, § 9. 

CERTIFICATIONS AND EXECUTION 
See Department Head Signature Authorization Policy and the Contractor Authorized 
Signatory Listing for policies on Contractor and Department signatures.  
Authorizing Signature for Contractor/Date: The Authorized Contractor Signatory must (in 
their own handwriting and in ink) sign AND enter the date the Contract is signed.  See 
section above under “Anticipated Contract Start Date”.  Acceptance of payment by the 
Contractor shall waive any right of the Contractor to claim the Contract/Amendment is not 
valid and the Contractor may not void the Contract.  Rubber stamps, typed or other 
images are not acceptable.  Proof of Contractor signature authorization on a Contractor 
Authorized Signatory Listing may be required by the Department if not already on file.  
Contractor Name /Title: The Contractor Authorized Signatory’s name and title must 
appear legibly as it appears on the Contractor Authorized Signatory Listing.  
Authorizing Signature For Commonwealth/Date: The Authorized Department Signatory 
must (in their own handwriting and in ink) sign AND enter the date the Contract is signed.  
See section above under “Anticipated Start Date”.  Rubber stamps, typed or other 
images are not accepted.  The Authorized Signatory must be an employee within the 
Department legally responsible for the Contract. See Department Head Signature 
Authorization.  The Department must have the legislative funding appropriated for all the 
costs of this Contract or funding allocated under an approved Interdepartmental Service 
Agreement (ISA).  A Department may not contract for performance to be delivered to or by 
another state department without specific legislative authorization (unless this Contract is a 
Statewide Contract).  For Contracts requiring Secretariat signoff, evidence of Secretariat 
signoff must be included in the Contract file.   
Department Name /Title: Enter the Authorized Signatory’s name and title legibly.   

CONTRACTOR CERTIFICATIONS AND LEGAL REFERENCES 
Notwithstanding verbal or other representations by the parties, the “Effective Date” of this 
Contract or Amendment shall be the latest date that this Contract or Amendment has been 
executed by an authorized signatory of the Contractor, the Department, or a later Contract 
or Amendment Start Date specified, subject to any required approvals.  The Contractor 
makes all certifications required under this Contract under the pains and penalties of 
perjury, and agrees to provide any required documentation upon request to support 
compliance, and agrees that all terms governing performance of this Contract and doing 
business in Massachusetts are attached or incorporated by reference herein:  
Commonwealth and Contractor Ownership RIghts. The Contractor certifies and agrees 
that the Commonwealth is entitled to ownership and possession of all “deliverables” 
purchased or developed with Contract funds. A Department may not relinquish 
Commonwealth rights to deliverables nor may Contractors sell products developed with 
Commonwealth resources without just compensation. The Contract should detail all 
Commonwealth deliverables and ownership rights and any Contractor proprietary rights.    
Qualifications.  The Contractor certifies it is qualified and shall at all times remain qualified 
to perform this Contract; that performance shall be timely and meet or exceed industry 
standards for the performance required, including obtaining requisite licenses, registrations, 
permits, resources for performance, and sufficient professional, liability; and other 
appropriate insurance to cover the performance.  If the Contractor is a business, the 
Contractor certifies that it is listed under the Secretary of State’s website as licensed to do 
business in Massachusetts, as required by law.  
Business Ethics and Fraud, Waste and Abuse Prevention. The Contractor certifies that 
performance under this Contract, in addition to meeting the terms of the Contract, will be 
made using ethical business standards and good stewardship of taxpayer and other public 
funding and resources to prevent fraud, waste and abuse.  
Collusion.  The Contractor certifies that this Contract has been offered in good faith and 
without collusion, fraud or unfair trade practices with any other person, that any actions to 
avoid or frustrate fair and open competition are prohibited by law, and shall be grounds for 
rejection or disqualification of a Response or termination of this Contract. 
Public Records and Access The Contractor shall provide full access to records related to 
performance and compliance to the Department and officials listed under Executive Order 
195 and G.L. c. 11, s.12 seven (7) years beginning on the first day after the final payment 
under this Contract or such longer period necessary for the resolution of any litigation, 
claim, negotiation, audit or other inquiry involving this Contract. Access to view Contractor 
records related to any breach or allegation of fraud, waste and/or abuse may not be denied 
and Contractor can not claim confidentiality or trade secret protections solely for viewing but 
not retaining documents. Routine Contract performance compliance reports or documents 
related to any alleged breach or allegation of non-compliance, fraud, waste, abuse or 
collusion may be provided electronically and shall be provided at Contractor’s own 
expense. Reasonable costs for copies of non-routine Contract related records shall not 
exceed the rates for public records under 950 C.M.R. 32.00.   

http://www.mass.gov/?pageID=oscterminal&L=3&L0=Home&L1=Publications+and+Reports&L2=Policies&sid=Aosc&b=terminalcontent&f=policies_procedures_po_accounts_payable&csid=Aosc
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleIII/Chapter29/Section23A
http://www.mass.gov/Aosc/docs/policies_procedures/accounts_payable/po_ap_prompt_%20payment_discounts_final.doc
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleIII/Chapter29/Section23A
http://www.mass.gov/Aosc/docs/close_open/co_expenditure_classification_handbook.doc
http://www.mass.gov/Aosc/docs/Forms/accounts_payable/Settlement_and_Release.doc
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleI/Chapter4/Section9
http://www.malegislature.gov/Laws/GeneralLaws/PartI/TitleI/Chapter4/Section9
http://www.mass.gov/?pageID=oscterminal&L=3&L0=Home&L1=Publications+and+Reports&L2=Policies&sid=Aosc&b=terminalcontent&f=policies_procedures_po_security&csid=Aosc
http://www.mass.gov/Aosc/docs/Forms/Contracts/CASL_Form.rtf
http://www.mass.gov/Aosc/docs/Forms/Contracts/CASL_Form.rtf
http://www.mass.gov/Aosc/docs/Forms/Contracts/CASL_Form.rtf
http://www.mass.gov/Aosc/docs/Forms/Contracts/CASL_Form.rtf
http://www.mass.gov/Aosc/docs/Forms/Contracts/CASL_Form.rtf
http://www.mass.gov/?pageID=oscterminal&L=3&L0=Home&L1=Publications+and+Reports&L2=Policies&sid=Aosc&b=terminalcontent&f=policies_procedures_po_security&csid=Aosc
http://www.mass.gov/?pageID=oscterminal&L=3&L0=Home&L1=Publications+and+Reports&L2=Policies&sid=Aosc&b=terminalcontent&f=policies_procedures_po_security&csid=Aosc
http://www.mass.gov/?pageID=oscterminal&L=3&L0=Home&L1=Publications+and+Reports&L2=Policies&sid=Aosc&b=terminalcontent&f=policies_procedures_po_security&csid=Aosc
http://www.mass.gov/?pageID=oscterminal&L=3&L0=Home&L1=Publications+and+Reports&L2=Policies&sid=Aosc&b=terminalcontent&f=policies_procedures_po_contracts&csid=Aosc
http://www.mass.gov/?pageID=oscterminal&L=3&L0=Home&L1=Publications+and+Reports&L2=Policies&sid=Aosc&b=terminalcontent&f=policies_procedures_po_contracts&csid=Aosc
http://www.sec.state.ma.us/cor/coridx.htm
http://www.lawlib.state.ma.us/execorders.html
http://www.lawlib.state.ma.us/execorders.html
http://www.state.ma.us/legis/laws/mgl/11-12.htm
http://www.sec.state.ma.us/pre/prepdf/guide.pdf
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Debarment. The Contractor certifies that neither it nor any of its subcontractors are 
currently debarred or suspended by the federal or state government under any law or 
regulation including, Executive Order 147; G.L. c. 29, s. 29F G.L. c.30, § 39R, G.L. c.149, § 
27C, G.L. c.149, § 44C,   G.L. c.149, § 148B and G.L. c. 152, s. 25C.  
Applicable Laws.  The Contractor shall comply with all applicable state laws and 
regulations including but not limited to the applicable Massachusetts General Laws; the 
Official Code of Massachusetts Regulations; Code of Massachusetts Regulations 
(unofficial); 801 CMR 21.00 (Procurement of Commodity and Service Procurements, 
Including Human and Social Services); 815 CMR 2.00 (Grants and Subsidies); 808 CMR 
1.00 (Compliance, Reporting and Auditing for Human And Social Services); AICPA 
Standards; confidentiality of Department records under G.L. c. 66A; and the Massachusetts 
Constitution Article XVIII if applicable.   
Invoices. The Contractor must submit invoices in accordance with the terms of the 
Contract and the Commonwealth Bill Paying Policy. Contractors must be able to reconcile 
and properly attribute concurrent payments from multiple Departments. Final invoices in 
any fiscal year must be submitted no later than August 15th for performance made and 
received (goods delivered, services completed) prior to June 30th, in order to make payment 
for that performance prior to the close of the fiscal year to prevent reversion of appropriated 
funds. Failure to submit timely invoices by August 15th or other date listed in the Contract 
shall authorize the Department to issue an estimated payment based upon the 
Department’s determination of performance delivered and accepted. The Contractor’s 
acceptance of this estimated payment releases the Commonwealth from further claims for 
these invoices.  If budgetary funds revert due to the Contractor’s failure to submit timely 
final invoices, or for disputing an estimated payment, the Department may deduct a penalty 
up to 10% from any final payment in the next fiscal year for failure to submit timely invoices.  
Payments Subject To Appropriation.  Pursuant to G.L. c. 29 § 26, § 27 and § 29, 
Departments are required to expend funds only for the purposes set forth by the Legislature 
and within the funding limits established through appropriation, allotment and subsidiary, 
including mandated allotment reductions triggered by G.L. c. 29, § 9C.  A Department 
cannot authorize or accept performance in excess of an existing appropriation and 
allotment, or sufficient non-appropriated available funds. Any oral or written 
representations, commitments, or assurances made by the Department or any other 
Commonwealth representative are not binding. The Commonwealth has no legal obligation 
to compensate a Contractor for performance that is not requested and is intentionally 
delivered by a Contractor outside the scope of a Contract. Contractors should verify funding 
prior to beginning performance.   
Intercept.  Contractors may be registered as Customers in the Vendor file if the Contractor 
owes a Commonwealth debt.  Unresolved and undisputed debts, and overpayments of 
Contract payments that are not reimbursed timely shall be subject to intercept pursuant to 
G.L. c. 7A, s. 3 and 815 CMR 9.00.  Contract overpayments will be subject to immediate 
intercept or payment offset. The Contractor may not penalize any state Department or 
assess late fees, cancel a Contract or other services if amounts are intercepted or offset 
due to recoupment of an overpayment, outstanding taxes, child support, other overdue 
debts or Contract overpayments.   
Tax Law Compliance.  The Contractor certifies under the pains and penalties of perjury tax 
compliance with Federal tax laws; State tax laws including but not limited to G.L. c. 62C, 
G.L. c. 62C, s. 49A;  compliance with all state tax laws, reporting of employees and 
contractors, withholding and remitting of tax withholdings and child support and is in good 
standing with respect to all state taxes and returns due; reporting of employees and 
contractors under G.L. c. 62E, withholding and remitting child support including G.L. c. 
119A, s. 12; TIR 05-11; New Independent Contractor Provisions and applicable TIRs. 
Bankruptcy, Judgments, Potential Structural Changes, Pending Legal Matters and 
Conflicts.  The Contractor certifies it has not been in bankruptcy and/or receivership within 
the last three calendar years, and the Contractor certifies that it will immediately notify the 
Department in writing at least 45 days prior to filing for bankruptcy and/or receivership, 
any potential structural change in its organization, or if there is any risk to the solvency of 
the Contractor that may impact the Contractor’s ability to timely fulfill the terms of this 
Contract or Amendment.  The Contractor certifies that at any time during the period of the 
Contract the Contractor is required to affirmatively disclose in writing to the Department 
Contract Manager the details of any judgment, criminal conviction, investigation or litigation 
pending against the Contractor or any of its officers, directors, employees, agents, or 
subcontractors, including any potential conflicts of interest of which the Contractor has 
knowledge, or learns of during the Contract term.  Law firms or Attorneys providing legal 
services are required to identify any potential conflict with representation of any Department 
client in accordance with Massachusetts Board of Bar Overseers (BBO) rules.  
Federal Anti-Lobbying and Other Federal Requirements.  If receiving federal funds, the 
Contractor certifies compliance with federal anti-lobbying requirements including 31 USC 
1352; other federal requirements; Executive Order 11246; Air Pollution Act; Federal Water 
Pollution Control Act and Federal Employment Laws.  
Protection of Personal Data and Information.  The Contractor certifies that all steps will 
be taken to ensure the security and confidentiality of all Commonwealth data for which the 
Contractor becomes a holder, either as part of performance or inadvertently during 
performance, with special attention to restricting access, use and disbursement of personal 
data and information under G.L. c. 93H and c. 66A and Executive Order 504.  The 

Contractor is required to comply with G.L. c. 93I for the proper disposal of all 
paper and electronic media, backups or systems containing personal data and information, 
provided further that the Contractor is required to ensure that any personal data or 
information transmitted electronically or through a portable device be properly encrypted 
using (at a minimum) Information Technology Division (ITD) Protection of Sensitive 
Information, provided further that any Contractor having access to credit card or banking 
information of Commonwealth customers certifies that the Contractor is PCI compliant in 
accordance with the Payment Card Industry Council Standards and shall provide 
confirmation compliance during the Contract, provide further that the Contractor shall 
immediately notify the Department in the event of any security breach including the 
unauthorized access, disbursement, use or disposal of personal data or information, and in 
the event of a security breach, the Contractor shall cooperate fully with the Commonwealth 
and provide access to any information necessary for the Commonwealth to respond to the 
security breach and shall be fully responsible for any damages associated with the 
Contractor’s breach including but not limited to G.L. c. 214, s. 3B.   
Corporate and Business Filings and Reports.  The Contractor certifies compliance with 
any certification, filing, reporting and service of process requirements of the Secretary of the 
Commonwealth, the Office of the Attorney General or other Departments as related to its 
conduct of business in the Commonwealth; and with its incorporating state (or foreign 
entity).  
Employer Requirements.  Contractors that are employers certify compliance with 
applicable state and federal employment laws or regulations, including but not limited to 
G.L. c. 5, s. 1 (Prevailing Wages for Printing and Distribution of Public Documents); G.L. c. 
7, s. 22 (Prevailing Wages for Contracts for Meat Products and Clothing and Apparel); 
minimum wages and prevailing wage programs and payments; unemployment insurance 
and contributions; workers’ compensation and insurance, child labor laws, AGO fair labor 
practices; G.L. c. 149  (Labor and Industries); G.L. c. 150A (Labor Relations); G.L. c. 151 
and 455 CMR 2.00 (Minimum Fair Wages); G.L. c. 151A (Employment and Training); G. L. 
c. 151B (Unlawful Discrimination); G.L. c. 151E (Business Discrimination); G.L. c. 152 
(Workers’ Compensation); G.L. c.153 (Liability for Injuries); 29 USC c. 8 (Federal Fair Labor 
Standards); 29 USC c. 28  and the Federal Family and Medical Leave Act.  
Federal And State Laws And Regulations Prohibiting Discrimination including but not 
limited to the Federal Equal Employment Oppurtunity (EEO) Laws the Americans with 
Disabilities Act,; 42 U.S.C Sec. 12,101, et seq., the Rehabilitation Act, 29 USC c. 16 s. 794; 
29 USC c. 16. s. 701; 29 USC c. 14, 623; the 42 USC c. 45; (Federal Fair Housing Act); G. 
L. c. 151B (Unlawful Discrimination); G.L. c. 151E (Business Discrimination); the Public 
Accommodations Law G.L. c. 272, s. 92A; G.L. c. 272, s. 98 and 98A, Massachusetts 
Constitution Article CXIV and G.L. c. 93, s. 103; 47 USC c. 5, sc. II, Part II, s. 255 
(Telecommunication Act;  Chapter 149, Section 105D, G.L. c. 151C, G.L. c. 272, Section 
92A,  Section 98 and Section 98A, and G.L. c. 111, Section 199A, and Massachusetts 
Disability-Based Non-Discrimination Standards For Executive Branch Entities, and related 
Standards and Guidance, authorized under Massachusetts Executive Order or any 
disability-based protection arising from state or federal law or precedent. See also MCAD 
and MCAD links and Resources.   
Small Business Purchasing Program (SBPP).  A Contractor may be eligible to participate 
in the SBPP, created pursuant to Executive Order 523, if qualified through the SBPP 
SmartBid subscription process at:  www.comm-pass.com and with acceptance of the terms 
of the SBPP participation agreement.  
Limitation of Liability for Information Technology Contracts (and other Contracts as 
Authorized).  The Information Technology Mandatory Specifications and the IT Acquisition 
Accessibility Contract Language are incorporated by reference into Information Technology 
Contracts.  The following language will apply to Information Technology contracts in the 
U01, U02, U03, U04, U05, U06, U07, U08, U09, U10, U75, U98 object codes in the 
Expenditure Classification Handbook or other Contracts as approved by CTR or OSD.  
Pursuant to Section 11. Indemnification of the Commonwealth Terms and Conditions, the 
term “other damages” shall include, but shall not be limited to, the reasonable costs the 
Commonwealth incurs to repair, return, replace or seek cover (purchase of comparable 
substitute commodities and services) under a Contract. “Other damages” shall not include 
damages to the Commonwealth as a result of third party claims, provided, however, that the 
foregoing in no way limits the Commonwealth’s right of recovery for personal injury or 
property damages or patent and copyright infringement under Section 11 nor the 
Commonwealth’s ability to join the contractor as a third party defendant.  Further, the term 
“other damages” shall not include, and in no event shall the contractor be liable for, 
damages for the Commonwealth’s use of contractor provided products or services, loss of 
Commonwealth records, or data (or other intangible property), loss of use of equipment, 
lost revenue, lost savings or lost profits of the Commonwealth. In no event shall “other 
damages” exceed the greater of $100,000, or two times the value of the product or service 
(as defined in the Contract scope of work) that is the subject of the claim. Section 11 sets 
forth the contractor’s entire liability under a Contract. Nothing in this section shall limit the 
Commonwealth’s ability to negotiate higher limitations of liability in a particular Contract, 
provided that any such limitation must specifically reference Section 11 of the 
Commonwealth Terms and Conditions.  In the event the limitation of liability conflicts with 
accounting standards which mandate that there can be no cap of damages, the limitation 
shall be considered waived for that audit engagement.  These terms may be applied to 
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other Contracts only with prior written confirmation from the Operational Services Division 
or the Office of the Comptroller. The terms in this Clarification may not be modified.  
Northern Ireland Certification.  Pursuant to G.L. c. 7 s. 22C for state agencies, state 
authorities, the House of Representatives or the state Senate, by signing this Contract the 
Contractor certifies that it does not employ ten or more employees in an office or other 
facility in Northern Ireland and if the Contractor employs ten or more employees in an office 
or other facility located in Northern Ireland the Contractor certifies that it does not 
discriminate in employment, compensation, or the terms, conditions and privileges of 
employment on account of religious or political belief; and it promotes religious tolerance 
within the work place, and the eradication of any manifestations of religious and other illegal 
discrimination; and the Contractor is not engaged in the manufacture, distribution or sale of 
firearms, munitions, including rubber or plastic bullets, tear gas, armored vehicles or military 
aircraft for use or deployment in any activity in Northern Ireland. 
Pandemic, Disaster or Emergency Performance.  In the event of a serious emergency, 
pandemic or disaster outside the control of the Department, the Department may negotiate 
emergency performance from the Contractor to address the immediate needs of the 
Commonwealth even if not contemplated under the original Contract or procurement.  
Payments are subject to appropriation and other payment terms.      
Consultant Contractor Certifications (For Consultant Contracts “HH” and “NN” and “U05” 
object codes subject to G.L. Chapter 29, s. 29A).  Contractors must make required 
disclosures as part of the RFR Response or using the Consultant Contractor Mandatory 
Submission Form.   
Attorneys.  Attorneys or firms providing legal services or representing Commonwealth 
Departments may be subject to G.L. c. 30, s. 65, and if providing litigation services must be 
approved by the Office of the Attorney General to appear on behalf of a Department, and 
shall have a continuing obligation to notify the Commonwealth of any conflicts of interest 
arising under the Contract.   
Subcontractor Performance.  The Contractor certifies full responsibility for Contract 
performance, including subcontractors, and that comparable Contract terms will be included 
in subcontracts, and that the Department will not be required to directly or indirectly manage 
subcontractors or have any payment obligations to subcontractors. .   

EXECUTIVE ORDERS 
For covered Executive state Departments, the Contractor certifies compliance with 
applicable Executive Orders (see also Massachusetts Executive Orders), including but not 
limited to the specific orders listed below.  A breach during period of a Contract may be 
considered a material breach and subject Contractor to appropriate monetary or Contract 
sanctions.   
Executive Order 481.  Prohibiting the Use of Undocumented Workers on State Contracts.  
For all state agencies in the Executive Branch, including all executive offices, boards, 
commissions, agencies, Departments, divisions, councils, bureaus, and offices, now 
existing and hereafter established, by signing this Contract the Contractor certifies under 
the pains and penalties of perjury that they shall not knowingly use undocumented workers 
in connection with the performance of this Contract; that, pursuant to federal requirements, 
shall verify the immigration status of workers assigned to a Contract without engaging in 
unlawful discrimination; and shall not knowingly or recklessly alter, falsify, or accept altered 
or falsified documents from any such worker 
Executive Order 130.  Anti-Boycott.  The Contractor warrants, represents and agrees that 
during the time this Contract is in effect, neither it nor any affiliated company, as hereafter 
defined, participates in or cooperates with an international boycott (See IRC § 999(b)(3)-(4), 
and IRS Audit Guidelines Boycotts) or engages in conduct declared to be unlawful by G.L. 
c. 151E, s. 2.  A breach in the warranty, representation, and agreement contained in this 
paragraph, without limiting such other rights as it may have, the Commonwealth shall be 
entitled to rescind this Contract.  As used herein, an affiliated company shall be any 
business entity of which at least 51% of the ownership interests are directly or indirectly 
owned by the Contractor or by a person or persons or business entity or entities directly or 
indirectly owning at least 51% of the ownership interests of the Contractor, or which directly 
or indirectly owns at least 51% of the ownership interests of the Contractor. 
Executive Order 346.  Hiring of State Employees By State Contractors Contractor certifies 
compliance with both the conflict of interest law G.L. c. 268A specifically s. 5 (f) and this 
order; and includes limitations regarding the hiring of state employees by private companies 
contracting with the Commonwealth.  A privatization contract shall be deemed to include a 
specific prohibition against the hiring at any time during the term of Contract, and for any 
position in the Contractor's company, any state management employee who is, was, or will 
be involved in the preparation of the RFP, the negotiations leading to the awarding of the 
Contract, the decision to award the Contract, and/or the supervision or oversight of 
performance under the Contract. 
Executive Order 444.  Disclosure of Family Relationships With Other State Employees.  
Each person applying for employment (including Contract work) within the Executive 
Branch under the Governor must disclose in writing the names of all immediate family 
related to immediate family by marriage who serve as employees or elected officials of the 
Commonwealth.  All disclosures made by applicants hired by the Executive Branch under 
the Governor shall be made available for public inspection to the extent permissible by law 
by the official with whom such disclosure has been filed.  

Executive Order 504.  Regarding the Security and Confidentiality of 
Personal Information.  For all Contracts involving the Contractor’s access to personal 
information, as defined in G.L. c. 93H, and personal data, as defined in G.L. c. 66A, owned 
or controlled by Executive Department agencies, or access to agency systems containing 
such information or data (herein collectively “personal information”), Contractor certifies 
under the pains and penalties of perjury that the Contractor (1) has read Commonwealth of 
Massachusetts Executive Order 504 and agrees to protect any and all personal information; 
and (2) has reviewed all of the Commonwealth Information Technology Division’s 
Security Policies.  Notwithstanding any contractual provision to the contrary, in connection 
with the Contractor’s performance under this Contract, for all state agencies in the 
Executive Department, including all executive offices, boards, commissions, agencies, 
departments, divisions, councils, bureaus, and offices, now existing and hereafter 
established, the Contractor shall: (1) obtain a copy, review, and comply with the contracting 
agency’s Information Security Program (ISP) and any pertinent security guidelines, 
standards, and policies; (2) comply with all of the Commonwealth of Massachusetts 
Information Technology Division’s “Security Policies”) (3) communicate and enforce the 
contracting agency’s ISP and such Security Policies against all employees (whether such 
employees are direct or contracted) and subcontractors; (4) implement and maintain any 
other reasonable appropriate security procedures and practices necessary to protect 
personal information to which the Contractor is given access by the contracting agency 
from the unauthorized access, destruction, use, modification, disclosure or loss; (5) be 
responsible for the full or partial breach of any of these terms by its employees (whether 
such employees are direct or contracted) or subcontractors during or after the term of this 
Contract, and any breach of these terms may be regarded as a material breach of this 
Contract; (6) in the event of any unauthorized access, destruction, use, modification, 
disclosure or loss of the personal information (collectively referred to as the “unauthorized 
use”): (a) immediately notify the contracting agency if the Contractor becomes aware of the 
unauthorized use; (b) provide full cooperation and access to information necessary for the 
contracting agency to determine the scope of the unauthorized use; and (c) provide full 
cooperation and access to information necessary for the contracting agency and the 
Contractor to fulfill any notification requirements. Breach of these terms may be regarded 
as a material breach of this Contract, such that the Commonwealth may exercise any and 
all contractual rights and remedies, including without limitation indemnification under 
Section 11 of the Commonwealth’s Terms and Conditions, withholding of payments, 
Contract suspension, or termination. In addition, the Contractor may be subject to 
applicable statutory or regulatory penalties, including and without limitation, those imposed 
pursuant to G.L. c. 93H and under G.L. c. 214, § 3B for violations under M.G.L c. 66A. 
Executive Orders 523, 524 and 526. Executive Order 526 (Order Regarding Non-
Discrimination, Diversity, Equal Opportunity and Affirmative Action which supersedes 
Executive Order 478). Executive Order 524 (Establishing the Massachusetts Supplier 
Diversity Program which supersedes Executive Order 390). Executive Order 523 
(Establishing the Massachusetts Small Business Purchasing Program.)  All programs, 
activities, and services provided, performed, licensed, chartered, funded, regulated, or 
contracted for by the state shall be conducted without unlawful discrimination based on 
race, color, age, gender, ethnicity, sexual orientation, gender identity or expression, 
religion, creed, ancestry, national origin, disability, veteran’s status (including Vietnam-era 
veterans), or background.  The Contractor and any subcontractors may not engage in 
discriminatory employment practices; and the Contractor certifies compliance with 
applicable federal and state laws, rules, and regulations governing fair labor and 
employment practices; and the Contractor commits to purchase supplies and services from 
certified minority or women-owned businesses, small businesses, or businesses owned by 
socially or economically disadvantaged persons or persons with disabilities. These 
provisions shall be enforced through the contracting agency, OSD, and/or the 
Massachusetts Commission Against Discrimination. Any breach shall be regarded as a 
material breach of the contract that may subject the contractor to appropriate sanctions. 
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http://www.mass.gov/legis/laws/mgl/268a-5.htm
http://www.lawlib.state.ma.us/ExecOrders/eo444.txt
http://www.mass.gov/Eoca/docs/idtheft/eo504.pdf
http://www.mass.gov/legis/laws/mgl/gl-93h-toc.htm
http://www.mass.gov/legis/laws/mgl/gl-66a-toc.htm
http://www.mass.gov/?pageID=afsubtopic&L=5&L0=Home&L1=Research+%26+Technology&L2=IT+Policies%2c+Standards+%26+Guidance&L3=Enterprise+Policies+%26+Standards&L4=Security+Policies+%26+Standards&sid=Eoaf
http://www.mass.gov/?pageID=afsubtopic&L=5&L0=Home&L1=Research+%26+Technology&L2=IT+Policies%2c+Standards+%26+Guidance&L3=Enterprise+Policies+%26+Standards&L4=Security+Policies+%26+Standards&sid=Eoaf
http://www.mass.gov/?pageID=aftopic&L=3&L0=Home&L1=Research+%26+Technology&L2=IT+Policies%2C+Standards+%26+Guidance&sid=Eoaf
http://www.mass.gov/?pageID=oscterminal&L=2&L0=Home&L1=Guidance+for+Vendors&sid=Aosc&b=terminalcontent&f=forms_frm_vendors&csid=Aosc
http://www.mass.gov/legis/laws/mgl/214-3b.htm
http://www.mass.gov/?pageID=gov3subtopic&L=3&L0=Home&L1=Legislation+%26+Executive+Orders&L2=Executive+Orders&sid=Agov3
http://www.lawlib.state.ma.us/source/mass/eo/index.html
http://www.mass.gov/?pageID=gov3subtopic&L=3&L0=Home&L1=Legislation+%26+Executive+Orders&L2=Executive+Orders&sid=Agov3
http://www.mass.gov/?pageID=gov3terminal&L=3&L0=Home&L1=Legislation+%26+Executive+Orders&L2=Executive+Orders&sid=Agov3&b=terminalcontent&f=Executive+Orders_executive_order_523&csid=Agov3


  
  

AATTTTAACCHHMMEENNTT  AA  --  SSCCOOPPEE  OOFF  SSEERRVVIICCEESS  AANNDD  AADDDDIITTIIOONNAALL  TTEERRMMSS  AANNDD  CCOONNDDIITTIIOONNSS  
 
INSTRUCTIONS:  In order to ensure that the Department and the Contractor have a clear understanding of their respective 
responsibilities and performance expectations,  the Following attachment shall contain a specific detailed description of all 
obligations, responsibilities and additional terms and conditions between the Contractor and the Department which do not modify the 
Contract boilerplate language.  Attach as many additional pages as necessary. {See INSTRUCTIONS sheet for more information 
and suggested provisions to include in ATTACHMENT A.} 
_______________________________________________________________________________________________ 
 
 

The Executive Office of Energy and Environmental Affairs (EEA) hereby grants, on a reimbursement basis, the County 
of Barnstable $145,200 to complete the “Responding to Climate Change: Model Coastal Resiliency Bylaw focused on 
four communities” project the Cape Cod Commission submitted to the 2020 round of the Planning Assistance Grant 
Program.  The proposal submitted by the Cape Cod Commission on behalf of the County of Barnstable  is attached; the 
scope of work and budget contained within is hereby included in this contract by reference, modified only to reflect  the 
expenditure of funds on the schedule indicated below.   
 
General Conditions: 
 
- EEA funds must be utilized by June 30, 2021 and documentation regarding their use, along with final billing, is to be 
received no later than August 1, 2021; 
- This contract terminates on June 30, 2021.  Any contract amendment, including extensions, will be at the sole 
discreation of EEA; 
- The grantee will credit EEA as a funding source in an written deliverable produced as a result of this project; 
- The grantee will document the expenditure of any matching funds committed; 
- The grantee will submit an electronic copy of any deliverable to EEA; and 
- The grantee agrees to notify EEA about the outcomes that result from this project. 
 
 

ATTACHMENT B - BUDGET AND APPROVED EXPENDITURES 
{The Department and Contractor may complete this format or attach an approved alternative Budget format or invoice.} 

Items identified below which are not part of the Contract should be left blank. 
Attach as many additional copies of this format as necessary, Maximum obligation should appear as last entry. 

 
 

 
Contract Expenditures 

Unit Rate 
(per unit, hour, day) 

 
Number of Units 

 
Other Fees or 

Charges  (specify) 

 
TOTAL 

Planning Grant - 2020    
 
$ 65,956 (FY20) 

Planning Grant - 2021    $ 79,244 (FY21) 
     

 
     

 
 

SUBTOTAL (this page) 
    

$145,200 
 
 
MAXIMUM OBLIGATION                      $145,200 
 
 

Page __1___ of ___1__Budget pages 
Attachment B is subject to any restrictions or additional provisions outlined in Attachment A 











































 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

DATE:  October 9, 2019 
 
TO:  Barnstable County Commissioners 
 
FROM: Maria McCauley, Administration and Finance Manager 
 
RE:  New Fund Request 
 
 
Your vote is requested to create a new special revenue fund for the FY20 Planning Assistance 

grant funded by the Executive Office of Energy and Environmental Affairs at $145,200. 

 

Thank you for your consideration. 

 

       
Ronald Bergstrom, Chair 
 
       
Mary Pat Flynn, Vice-Chair 
 
       
Ronald Beaty, Commissioner 
 
 
 
 
 
 
 

 



20191016 

 
 

 

 
 
 
 
 

AGENDA ITEM 8b 
 

Authorizing the execution of an amendment to a contract with ISCO Industries 
to supply, deliver and assemble new high-density polyethylene pipe (HDPE) to be 
used for discharge of hydraulically dredged material, executed on October 2, 
2019, to increase the quantity of pipe by 500 feet, and the total contract price 
from $62,955.85 to $74,405.85 

  



ATTACHMENT C 
Amendment 1 

 
This amendment number 1 (“the Amendment”) made this 9th day of October, 2019 by Barnstable County (the 
“County”) and, Isco Industries, Inc. (the “Contractor”) (collectively the “Parties”) amends the Contract for Services 
made and entered into by the Parties on October 2, 2019 (the “Contract”).   
 
Whereas, the parties wish to increase the quantity of pipe and increase the total price of the contract; and  
 
Whereas, Section 7 of the Contract, entitled “Amendments,” allows for the Parties upon mutual agreement to 
amend the Contract by executing a written amendment. 
 
Now Therefore, in consideration of the mutual promises and covenants contained herein and in the Contract, and 
for good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the Parties, 
intending to be legally bound, agree as follows: 
 
1. Section 1, Scope of Services shall be amended by adding the following. 
 

“Attachment C, Amendment 1 & Exhibit 1 Consisting of 2 pages” 
 
2. Section 4.E shall be amended by deleting “$62,955.85” and inserting “$74,405.85’ 
 
 
All remaining terms and conditions shall continue in full force and effect. 
 
 
 
 
 
 
In Witness Whereof, the Parties have caused this Amendment to be executed by their respective duly authorized 
officers as of the date first written above. 
 
FOR THE COUNTY: FOR THE CONTRACTOR:  

 
BARNSTABLE COUNTY COMMISSIONERS:  

 
________________________________   ________________________________ 
   Ronald Bergstrom     Name:  
 
________________________________   ________________________________ 
   Mary Pat Flynn     Date 
 
________________________________ 
   Ronald Beaty  

 

________________________________ 

   Date 
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Quote Number

LOCATIONQuote Date

Page

Bill To: Ship To:

Expiration Date

BARNSTABLE COUNTY DREDGE DEPT
C/O FALMOUTH HARBOR MASTER
180 SCRANTON AVE
FALMOUTH, MA  02540

21033576

02110/03/19

1 of 1

114124
BARNSTABLE COUNTY
DREDGE DEPARTMENT
PO BOX 427
BARNSTABLE, MA  02630

09/23/19

74,405.85 0.00 0.00 74,405.85
Quote Total

US $
Sales tax will be charged based on the ship to address at the time of
invoice if there is no tax certificate on file. Accepted By: 

Printed Name: 

Date:

1

2

ISCO Standard Terms and Conditions apply.  Please visit http://www.isco-pipe.com/terms-and-conditions.aspx

100 WITHERSPOON ST * LOUISVILLE, KY 40202

Freight amount in this quote is an estimate only.  Actual freight terms and
charges will be determined at the time the order is placed.         

800-345-4726

Merchandise Total          Tax(1)                     Freight(2)                 

UMQty# Description Each Extended

Ship Via

Payment Terms

Freight Terms Sales Rep
PREPAID AND ALLOW                               

NET 30
Contact

Customer Job/Project Name

Best Way

SHELBY HERITAGE

SHELBY H., Ext. 6717          
Written By

Additional Info

Product

PIPE & FITTINGS

101617132,500 22.90FT 57,250.001 16" DR 17 IPS PIPE HDPE AWWA
5016171030 165.00EA 4,950.002 16" DR 17 IPS FLANGE ADAPTER HDPE
5316999930 316.50EA 9,495.003 16" IPS DR 11 BACKING RING CARBON STEEL, FLAT
5316003020 10.48EA 209.604 16" NEOPRENE GASKET 1/8" THICK
5316002813 96.25EA 1,251.255 BOLTPACK FOR 16" MFA & BUR (16)1"X10-1/2" BOLT W/NUT &WSH

Subtotal 73,155.85

FUSION SERVICES

Rate
706180001 DAY6 RENT 6" - 18" IPS BUTT FUSION  MACHINE 400.00
718361801 DAY7 RENT LIFTING HARNESS FOR 412/ 618 0.00
718161802 DAY8 RENT PIPE STAND FOR 412/618/ T500 0.00
712118181 DAY9 RENT 18" HEATER PLATE FOR  618/T618 0.00
741618101 500.00EA 500.0010 RENTAL DE-MOBILIZATION
723001001 EA11 FUSION TECH MON-FRI DAILY RATE FOR 8 HOURS OR LESS 900.00
723002011 EA12 TECHNICIAN PER DIEM 220.00
724001001 750.00EA 750.0013 TECHNICIAN MOBILIZATION/DEMOB

Subtotal 1,250.00

DocuSign Envelope ID: 108C345B-B5B8-45C3-87DA-EFDEE485E2C2



Bid#7887
Contract# 250-20-7887

Contract for Services 
Terms and Conditions 

Barnstable County 
3195 Main Street 
Barnstable, MA 02630 

And 

ISCO Industries 
100 Witherspoon Street, 2 West 
Louisville, KY 40202 

THIS AGREEMENT is made this 26th day of September, 20 19 by and between ISCO Industries 
(hereinafter referred to as Contractor), and Barnstable County (hereinafter referred to as County). 

The Contract for Services Terms and Conditions and any agreed upon changes thereto included in any Contract 
Amendments shall take precedence over any additional or conflicting terms and conditions as may be included 
in any other document attached hereto. 

NOW THEREFORE, the County and the Contractor do mutually agree as follows: 

1. Employment of Contractor. The Contractor hereby agrees to perform the services hereinafter set forth 
in the Scope of Services (Attachment A). Contractor hereby agrees to hold the County harmless from any claims 
regarding worker's compensation benefits, unemployment compensation benefits, retirement benefits, or any 
other benefit normally attributable to the status of "employee" and Contractor specifically agrees to pay for all 
damages incurred by the County or Town, including costs, benefits, and reasonable attorney fees in the event 
the Contractor files such claim. 

2. Scope of Services. The contractor shall perform the scope of services set forth in 
Attachment A -Scope of Services 

3. Time of Performance. 

Start Date: 9/26/2019 End Date: 10/25/2019 

4. Payment: 

A. The County shall compensate the Contractor for the services rendered at the rate of $ per rate 
sheet attachment B (e.g., hour, week, month, project, etc.). 

B. In no event shall the Contractor be reimbursed for time other than that spent providing the described 
service(s). 

C. Payment will be made upon submittal and approval of the Contractor's Invoices) that is (are) received 
(specify) Per order. 



D. Reimbursement for Travel and Other Contractor Expenses: 

®All travel and meals are part of this Contract. No reimbursement will be made. 

will be reimbursed for pre-approved travel in an amount not to exceed $Click ar tap here 
to enter text.. 
Copies of receipts must be submitted. Any expense claimed by the Contractor for which there is no 
supporting documentation shall be disallowed. 

will be reimbursed for OTHER expenses in an amount not to exceed $Click ar tap here to 
enter text.. 

Expenses shall be limited to: $Click or tap here to enter text. 
Copies of receipts must be submitted. Any expense claimed by the Contractor for which there is no 
supporting documentation shall be disal►owed. 

E. The total of all payments made against this Contract shall not exceed: $62,955.85 

Upon acceptance of the Contractor's invoice, payment will be made within thirty (30) days. If an invoice is not 
accepted by the County within fifteen (15) days, it shall be returned to the Contractor with a written explanation 
for the rejection. At the end of each County fiscal year Contractor must submit any outstanding invoices for 
services performed or delivered during the fiscal year (July 1-June 30) to the County no later than July 315` of 
the year when the resources were prepared. 

5. Termination or Suspension of Contract for Cause. If through any sufficient cause, the Contractor or 
the County shall fail to fulfill or perform its duties and obligations under this Contract, or if either party shall 
violate or breach any of the provisions of this Contract, either party shall thereupon have the right to terminate 
or suspend this Contract, by giving written notice to the other party of such termination or suspension and 
specifying the effective date thereof. Such notice shall be given at least fifteen (15) calendar days before such 
effective date. 

6. Termination for Convenience of County. The County shall have the right to discontinue the work of the 
Contractor and cancel this contract by written notice to the Contractor of such termination and specifying the 
effective date of such termination. In the event of such termination or suspension of this Contract, the 
Contractor shall be entitled to just and equitable compensation for satisfactory work completed, for services 
performed and for reimbursable expenses necessarily incurred in the performance of this Contract up to and 
including the date of termination or suspension. 

7. Amendments. The County may, from time to time, require changes in the Scope of Services to be 
performed hereunder. Such changes, including any increase or decrease in the amount of the Contractor costs, 
which are mutually agreed upon by the County or Town and the Contractor, shall be incorporated in written 
amendments to this Contract. 

8. Non-Discrimination in Employment and Affirmative Action. The Contractor shall take affirmative 
action to ensure that qualified applicants and employees are treated without regard to age, race, color, religion, 
sex, marital status, sexual orientation, national origin, disability, or Vietnam Era Veteran status. The Contractor 
agrees to comply with all applicable Federal and State statutes, rules and regulations prohibiting discrimination 



in employment including but not limited to: Title VII of the Civil Rights Act of 1964, as amended; Massachusetts 
General Laws Chapter 1518§(1); the Americans with Disabilities Act of 1990; and all relevant administrative 
orders and executive orders including Executive Order 246. 

9. Subcontracting. None of the services to be provided to the County pursuant to this Contract shall be 
subcontracted or delegated in whole or in part to any other organization, association, individual, corporation, 
partnership or other such entity without the prior written approval of the Towns. No subcontract or delegation 
shall relieve or discharge the Contractor from any obligation or liability under this Contract except as specifically 
set forth in the instrument of approval. If this Contract is funded in whole or in part with federal funds, 
Contractor further agrees to comply with the provisions of the Office of Management and Budget Circular A-
110, as amended, with respect to taking affirmative steps to utilize the services of small and minority firms, 
women's business enterprises and labor surplus area firms. All subcontracts shall be in writing and shall contain 
provisions which are functionally identical to, and consistent with, the provisions of this Contract. The County 
shall have the right to obtain a copy of the subcontract upon request. 

10. Interest of Members of County and Others. No officer, member or employee of the County, and no 
member of its governing body of the locality or localities in which the Project is situated or being carried out 
who exercises any functions or responsibility in the review or approval of the undertaking or carrying out of the 
Project, shall participate in any decision relating to this Contract which affects his personal interest or the 
interest of any corporation, partnership, or association in which he is directly or indirectly financially interested 
or has any personal or pecuniary interest, direct or indirect, in this Contract or the proceeds thereof. 

11. Interest of Contractor. The Contractor covenants that it presently has no interest and shall not acquire 
any interest directly or indirectly which would conflict in any manner or degree with the performance of its 
services hereunder. 

12. Assignability. The Contractor shall not assign any interest in this Contract and shall not transfer any 
interest in the same (whether by assignment or novation), without the prior written consent of the County 
thereto; provided, however that claims for money due or to become due the Contractor from the County under 
this Contract may be assigned to a bank, trust company, or other financial institution without such approval. 
Notice of any such assignment or transfer shall be furnished promptly to the County. 

13. Recordkeeping, Audit, and Inspection of Records. The Contractor shall maintain books, records, and 
other compilations of data pertaining to the requirements of the Contract to the extent and in such detail as 
shall properly substantiate claims for payment under the Contract. All such records shall be kept for a period of 
seven (7) years or for such longer period as is specified herein. All retention periods start on the first day after 
final payment under this Contract. If any litigation, claim, negotiation, audit or other action involving the records 
is commenced prior to the expiration of the applicable retention period, all records shall be retained until 
completion of the action and resolution of all issues resulting therefrom, or until the end of the applicable 
retention period, whichever is later. If this contract is funded in whole or in part with state or federal funds, the 
state or federal grantor agency, the County or any of its duly authorized representatives ordesignees, shall have 
the right at reasonable times and upon reasonable notice, to examine and copy, at reasonable expense, the 
books, records and other compilations of data of the Contractor which pertain to the provisions and 
requirements of this Contract. Such access shall include onsite audits, review and copying of records. 

14. Findings Confidential. Any reports, information, data, etc., given to or prepared or assembled by the 
Contractor under this Contract which the Towns requests to be kept as confidential shall not be made available 
to any individual or organization by the Contractor without the prior written approval of the County or Towns. 



15. Publication, Reproduction and Use of Material. No material produced in whole or in part under this 
Contract shall be subject to copyright in the United States or in any other country. The County shall have the 
unrestricted authority to publish, disclose, distribute, and otherwise use, in whole or in part, any reports, data 
or other materials prepared under this Contract. 

16. Political Activity Prohibited. None of the services to be provided by the Contractor shall be used for 
any partisan political activity or to further the election or defeat of any candidate for public office. 

17. Anti-Boycott Warranty. During the term of this Contract, neither the Contractor nor any "affiliated 
company" as hereafter defined, shall participate in or cooperate with an international boycott, as defined in 
Section 999 (b) (3) and (4) of the Internal Revenue Code of 1954, as amended by the Tax Reform Act of 1986, or 
engage in conduct declared to be unlawful by Sections 2 and 3 of Chapter 151E, Massachusetts General Laws. 
As used herein, an "affiliated company" shall be any business entity of which at least 51% of the ownership 
interested is directly or indirectly owned by the Contractor or by a person or persons or business entity or 
entities which directly or indirectly own at least 51% of the ownership interests of the Contractor. 

18. Choice of Law. This Contract shall be construed under and governed by the laws of the 
Commonwealth of Massachusetts. The Contractor and the agents thereof, agree to bring any federal or state 
legal proceedings arising underthis Contract, in which the County orTowns are a party, in a court of competent - . 
jurisdiction within the Commonwealth of Massachusetts. This paragraph shall not be construed to limit any 
rights a party may have to intervene in any action, wherever pending, in which the other is a party. _All parties 
to this contract and covenant agree that any disputes be litigated in the District or Superior courts in Barnstable 
County. 

19. Force Majeure. Neither party shall be liable to the other nor be deemed to be in breach of this Contract 
for failure or delay in rendering performance arising out of causes factually beyond its control and without its 
fault or negligence. Such causes may include, but are not limited to: acts of God or the public enemy, wars, fires, 
floods, epidemics, strikes, or unusually severe weather. Dates or times of performance shall be extended to the 
extent of delays excused by this section, provided that the party whose performance is affected notifies the 
other promptly of the existence and nature of such delay. 

20. Compliance with Laws. The Contractor shall promptly comply with all applicable laws, rules, 
regulations, ordinances, orders and requirements of the Commonwealth and any state or federal governmental 
authority relating to the delivery of the services described in this Contract subject to section 18 above. Unless 
otherwise provided by law, the Contractor shall promptly pay all fines, penalties and damages that may arise 
out of or are imposed because of the Contractor's failure to comply with the provisions of this sectiorti.and, shall 
indemnify the County or Towns against any liability incurred as a result of a violation of this section. If the 
Contractor receives federal funds pursuant to this Contract, Contractor understands and agrees to comply with 
all federal requirements including but not limited to audit requirements. Notfor-Profit entities that receive 
federal funds from the County or Towns must comply with the audit requirements outlined in the Office of 
Management and Budget OMB Circular A-133. 

21. Tax Exempt Status. The County is exempt from federal excise, state, and local taxes; therefore, sales to 
the County are exempt from Massachusetts sales and use taxes. If the County should become subject to any 
such taxes during the term of this Contract, the County shall reimburse the Contractor for any cost or expense 
incurred. Any other taxes imposed on the Contractor on account of this Contract shall be borne solely by the 
Contractor. 



22. Headings, Interpretation and Severability. The headings used herein are for reference and 
convenience only and shall not be a factor in the interpretation of the Contract. If any provision of this Contract 
is declared or found to be illegal, unenforceable, or void, then both parties shall be relieved of all obligations 
under that provision. The remainder of the Contract shall be enforced to the fullest extent permitted by law. 

23. Waiver of Liability. The Contractor and the County hereby covenant and agree to waive any and all 
claims against Barnstable County and release Barnstable County from any liability arising out of the Scope of 
Services described in the attached "Attachment A". 

24. Contractors shall submit invoices within 60 days of completing the work. 

IN WITNESS WHEREOF, the County and Contractor have executed this Agreement this  ~~`"  day of 
S~P}e~~  in the year Two Thousand and  N iAe~cGt1  . 

FOR THE COUNTY: FOR THE CONTRACTOR: 
ISCO Industries, LLC 

BARNSTABLE COUNTY COMMISSIONERS: 

~~
Mary Pat Flynn 

Ronald R. Beaty 

~o~b~,~
Date 

Michelle East 

Date 



Attachment A —Scope of Services 

Pipe Specifications 
Pipe and flanges will be made of identical density, extra high molecular weight polyethylene pipe material 
meeting general requirements of ASTM -1248, "Standard Specifications of Polyethylene Plastics, Moldings and 
Extrusion Materials" and classifications requirements of Type III, Class C, Category 5. Grade P34 and cell 
Classification 355434C or 345434C Per D-3350. 

Molecular weight category shall be extra high (250,000 to 1,500,000) as per the GEL Permeation 
chromatography determination procedure with atypical value of 330,000. Pipe shall manufacture in 
accordance with ASTM 714 and/ or D-3035 SDR-DR standards for "PE Plastic Pipe Based on Controlled outside 
Diameter". 

Pipe shall be manufactured and certified to in-house testing at a minimum schedule (daily or per extrusion lot, 
whichever is less frequent) per the following: burst pressure and/ or ring tensile strength as per either ASTM 
DI 599 or D2290 and 80 degree C hydrostatic testing as per ASTM D 1598. 

Pipe Characteristics Pipe will be: 
1. 16 inch outside diameter 14 inch inside diameter, SDR 17 
2. 2000 lineal feet in 50-foot sections. 
3. 30- 16-inch diameter SDR 17 long neck flange adapters, 14 to 16 inches in length and 1 %inch 

thick flange or greater. 
4. 30-flat carbon steel backing rings with 7/8 to 1-inch thickness. 
5. 200 each, grade 2 or higher, heavy nuts and bolts to bolt pipe flanges together. Nuts will use 1 

5/8" socket. 
6. 20- full face gaskets with 1/8-inch thickness. 
7. Please specify all physical properties of items in proposal. 

Delivery and Assembly 
The contract will include the cost and time required to deliver the pipe, fittings and fusion machine with 
technician to a location and date to be coordinated with the County. The proposal will include a rental rate for 
a hydraulic, self-powered butt fusion machine with certified technician. The technician will be qualified to 
operate the fusion machine to obtain high quality butt fusion joints equal to or greater than the strength of the 
pipe. 
The pipe will be assembled in 300-foot lengths with a longneck flange adapter with a flat backing ring fused on 
both ends. 

Warranty 
The proposal will certify that samples of the manufacturers' production pipe have been tested by the 
manufacturer in accordance with ASTM D-2837. and validated in accordance with the latest revisions of the 
PPI TR-3. The proposal shall provide any warranty that applies. The strength of warranty shall bean evaluation 
factor. 



ATTACHMENT B: Pricing Sheet 
The County reserves the right to accept or reject any or all proposals should such action be 
deemed in the best interest of the County. 

The undersigned has read the bid specifications and agrees to perform all services as 
requested in the bid specifications: 

K" GQ°~~ ~ SS.~S 
Price in numbers 

Signature ofi Person Submitting Bid. 

Title: 
pp ++

Company Name  ~ J Ca  (rid u1S~t-g Y 

Address:  ~ QQ (/l~ ~ ~i~1~-rSpoO rr„~-~ o'~ iNGBT` ~ j~t,~,ISY~ ~ ~Q (t~-1 4.~,,ZpZ 

"['el.#  &O SSA-3t43  l=ax.#  S02 -S4$ —~-Q~Z ..,~ [~0~ . _ \ 

FrnailAddress:  ~j~e.,,~~•(s~,4~t1~Q ~'  tSCO-• s,' ~• ~~ `~qr~,.,. 
. C 

~~~ ~~` t r 

cS~. ~t-E~~.I,~d ~uo~. 
Price in vt~ords 

1 



-'~"'~. 

SCQ "
~sco iNousr~ues, t+Nc. 
~ CO wanerspogn Street ]west 
:o~is•aiue. ic" 40202 

Kenneth Ray Hylton 

HDPE Fusion Experience: Since 2010 

Experience with ISCO: Since 2010 

HDPE Fusion Training 

Description of Training 
McElory Small/Medium/Large Diameter Machine Fusion Training 

When 
Recertified every 

2 years 
Central Large Diameter Coupling training 

Recent Large Diameter HDPE Projects 

Recertified every year 

Customer Descriptian Location Date 
Remedial 
Construction 48" DR26 HDPE fusion welds VA 2017 

Mineral 
Fabrication building 54" DR32.5 HDPE spool WV - 2017 

Bowen Engineering 24" DR11 fusions done in-ditch using 1236 
limted access machine IN 2017 

Red River Pump 280' of 24" DR11 HDPE pipe TX 2017 

Site Resources 30" fusions done with 1236 limited access machine SK 2017 
Technip 6600' of 12" DR17 HDPE Trinidad 2017 
FLUOR 6250' of 36" DR17 HDPE Abu Dhabi 2016 
Corman 24"-54" HDPE DR 21 VA 2016 
Water and Waste 20" and 24" Electrifusion couplings NC 2016 
FLUOR 36" DR17 UAE 2015 
Grand Junction Pipe & 
Suppy 

2 field bends - 10 degrees - ElbowslFusions CO 2015 

Kivuwatt Extrusion Repair on 54" T AF 2015 
BNPP Water Dishcharge 
Project 

Nuclear Survey &training customer - 36" pipe Abu Dhabi 2014 

Kirk-Williams 6" 8" Spool pieces, 20" MJ adapters OH 2014 
PCL Industrial 20x4 Saddle Fusion, 12x6 Branch Saddle NC 2014 

Weeks Marina 53 welds 3,000ft 5" pipe DR7 PA 2014 
Keystone Clearwater 12" DR17, 10,000ft OH 2014 
Blue Flame Tie in's 24 & 26 DR9 pipe WV 2013 
Plas Plumbing 18", 24", 30" pipe T900 machine OH 2013 
USA Utility Services 
Authority 

36" DR11 8,000 run MI 2012 

XTO Energy 2300 ft/10" DR7 pipe PA 2012 
Performance Contractor 54" to 24" Branch Saddles AL 2011 
Spiniello 63" pipe 32.5 DR 400 plus ft MD 2011 



~~~ 

O 
N D U S T R I E S 

Bfll To: 
114124 
BARNSTABLE COUNTY 
DREDGE DEPARTMENT 
PO BOX 427 
BARNSTABLE, MA 02630 

Shlp To: 
BARNSTABLE COUNTY DREDGE DEPT 
C/O FALMOUTH HARBOR MASTER 
t BO SCRANTON AVE 
FALMOUTH, MA 02540 

Quote Number 21033576 
Quote ate 09!16/19 
Expiration Date 09/23!19 
Page 1 of 1 

Nayment 1 erms 
NET 30 

Customer Job/Nrolect Name Wntten Eiy 
SHELBY H., Ext. 6717 

freight terms 
PREPAID AND ALLOW 

t.;ontact Satesrtep 
SHELBY HERITAGE 

Ship Vla 
Best Way 

Adddional Info 

# Qty UM Product Description Each Extended 

PIPE 8 FITTINGS 

1 2,000 FT 10161713 16" DR 17 IPS PIPE HDPE AW WA 22.90 45,800.00 
2 30 EA 50161710 16" DR 17 IPS FLANGE ADAPTER HDPE 165.00 4,950.00 
3 30 EA 53169999 16" IPS DR 11 BACKING RING CARBON STEEL, FLAT 316.50 9,495.00 
4 20 EA 53160030 16"NEOPRENE GASKET 118" THICK 10.48 209.60 
5 13 EA 53160028 BOLTPACK FOR 16" MFA 8 BUR (16)1"X10-1/2" BOLT W/NUT &WSH 96.25 1,251.25 

Subtotal 61,705.85 

FUSION SERVICES 

Rate 
6 1 DAY 70618000 RENT 6" - 18" IPS BUTT FUSION MACHINE 400.00 
7 1 DAY 71836180 RENT LIFTING HARNESS FOR 412! 618 0.00 
8 2 DAY 71816180 RENT PIPE STAND FOR 412/618/ T500 0.00 
9 1 DAY 71211818 RENT 18" HEATER PLATE FOR 618(T618 0.00 
10 1 EA 74161810 RENTAL DE-MOBILIZATION 500.00 500.00 
11 1 EA 72300100 FUSION TECH MON-FRI DAILY RATE FOR 8 NOURS OR LESS 900.00 
12 1 EA 72300201 TECHNICIAN PER DIEM 220.00 
13 1 EA 72400100 TECHNICIAN MOBILIZATION/DEMOB 750.00 750.00 

Subtotal 1,250.00 

ISCO Standard Terms and Conditions apply. Please visit http:/Iwww.isco-pipe.comlterms-and-conditions.aspx 

Merchandise Total Tax(1) Freight(2) Quote Total 
62,955.85 0.00 0.00 US S 62,955.85 

1 Sales tax will be charged based on the ship to address at the time of 
invoice if there is no tax certificate on file. 

2 Freight amount in this quote is an estimate only. Actual freight terms and 
charges will be determined at the time the order is placed. 

Accepted By: 

Printed Name: 
Date: 

100 WITHERSPOON ST 'LOUISVILLE, KY 40202 
800-345-4726 



COMMONWEALTH OF MASSACHUSETTS 

BANRSTABLE, SS. 

At a regular meeting of the Barnstable County Board of Regional Commissioners, in the 

Commissioners' Conference Room, in the Superior Courthouse, on the second day of October, 

A.D. 2019, motion by Commissioner Beaty to authorize the execution of a contract with ISCO 

Industries to supply, deliver and assemble new high-density polyethylene pipe (HDPE) to be used 

for discharge of hydraulically dredged material, as presented, 2nd by Commissioner Flynn, 

approved 3-0-0 

Ronald Bergstrom, Chair: Y

Mary Pat Flynn, Vice-Chair: Y

Ronald R. Beaty, Commissioner: Y 

A true copy, Attest, October , 2019 

rnstable County Regional Cler 



Jennifer Frates 
Chief Procurement Officer 

TO: 

FROM: 

RE: 

COUNTY OF BARNSTABLE 
PURCHASING 

DEPARTMENT OF FINANCE 
SUPERIOR COURT HOUSE 

P.O. BOX 427 
BARNSTABLE, MASSACHUSETTS 02630 

MEMORANDUM 

County Commissioners 

Jennifer Frates, Chief Procurement Officer 

Notice of Bid Award - #7887 Dredge Pipe 

Phone: (508)375-6637 
Fax: (508) 362-4136 

Email: 
Jennifer. frates@barnstablecounty.org 

September 19.2019 

Barnstable County issued an Invitation for Bids (#7887) for Dredge Pipe. The awarded vendor will 
supply, delivery and assembly of 2,000 linear feet of new HDPE plastic pipeline to be used for 
discharge of hydraulically dredge material. 

One bid was received. Please award the bid to ISCO Industries as the responsive, responsible 
bidder offering the total lowest price of $62,955.85 for the estimated quantity. 

Thank you. 

County Commissioners: 

~~ 
Ronald R. Beat , r. 

09 asl~ g ' 
Dat ~ ~ 

Mary Pat Flynn Ron. ~ Bergstr 



COMMONWEALTH OF MASSACHUSETTS 

BANRSTABLE, SS. 

At a regular meeting of the Barnstable County Board of Regional Commissioners, at the Olde 

Colonial Courthouse, on the twenty-fifth day of September, A.D. 2019, motion by Commissioner 

Beaty to award a contract to ISCO Industries to supply, deliver and assemble new high-density 

polyethylene pipe (HDPE) to be used for discharge of hydraulically dredged material, as presented, 

2nd by Commissioner Flynn, approved 3-0-0 

Ronald Bergstrom, Chair: 

Mary Pat Flynn, Vice-Chair: 

Ronald R. Beaty, Commissioner: 

Y 

Y 

A true copy, Attest, September ~~ , 2019 

~rnstable County Regional Cler 
~_ 



ATTACHMENT C 
Amendment 1 

 
This amendment number 1 (“the Amendment”) made this 9th day of October, 2019 by Barnstable County (the 
“County”) and, Isco Industries, Inc. (the “Contractor”) (collectively the “Parties”) amends the Contract for Services 
made and entered into by the Parties on October 2, 2019 (the “Contract”).   
 
Whereas, the parties wish to increase the quantity of pipe and increase the total price of the contract; and  
 
Whereas, Section 7 of the Contract, entitled “Amendments,” allows for the Parties upon mutual agreement to 
amend the Contract by executing a written amendment. 
 
Now Therefore, in consideration of the mutual promises and covenants contained herein and in the Contract, and 
for good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, the Parties, 
intending to be legally bound, agree as follows: 
 
1. Section 1, Scope of Services shall be amended by adding the following. 
 

“Attachment C, Amendment 1 & Exhibit 1 Consisting of 2 pages” 
 
2. Section 4.E shall be amended by deleting “$62,955.85” and inserting “$74,405.85’ 
 
 
All remaining terms and conditions shall continue in full force and effect. 
 
 
 
 
 
 
In Witness Whereof, the Parties have caused this Amendment to be executed by their respective duly authorized 
officers as of the date first written above. 
 
FOR THE COUNTY: FOR THE CONTRACTOR:  

 
BARNSTABLE COUNTY COMMISSIONERS:  

 
________________________________   ________________________________ 
   Ronald Bergstrom     Name:  
 
________________________________   ________________________________ 
   Mary Pat Flynn     Date 
 
________________________________ 
   Ronald Beaty  

 

________________________________ 

   Date 
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20191016 

 
 

 

 
 
 
 
 

AGENDA ITEM 8c 
 

Authorizing the execution of the discharge of a mortgage by Wendy E. Kapp to 
Barnstable County, dated May 24, 1995 and recorded with the Barnstable 
County Registry of Deeds and recorded with the Barnstable County Registry of 
Deeds in Book 9961, Page 344 

 



  

DISCHARGE OF MORTGAGE 

Barnstable County, which is organized and existing under the laws of The 

Commonwealth of Massachusetts, is the holder of a mortgage by Wendy E. Kapp,  to  

Barnstable County, which is organized and existing under the laws of The 

Commonwealth of Massachusetts, dated May 24, 1995 recorded with the Barnstable 

County Registry of Deeds in Book 9961, Page 344, acknowledges satisfaction of the 

same. 

Witness our hand and seal this   day of   , 2019 
 

BARNSTABLE COUNTY, As County Commissioners 

                                                  
    Ronald Bergstrom 
 
            
    Mary Pat Flynn 
 
            
    Ronald R. Beaty                                       

 

COMMONWEALTH OF MASSACHUSETTS 

Barnstable, ss. 

On this ______ day of    , 2019, before me, the undersigned notary public 
personally appeared Ronald Bergstrom, Mary Pat Flynn and Ronald R. Beaty, as Barnstable 
County Commissioners, and proved to me through satisfactory evidence of identification, which 
was ______________________, to be the persons whose names are signed on the preceding or 
attached document, and acknowledged to me that they signed it voluntarily for its stated purpose. 
                                                                                                                      

                                                                                                           
       

      Notary Public 
My Commission Expires:    



 

 
 
 
  

BARNSTABLE COUNTY 
DEPARTMENT OF HUMAN SERVICES 

3195 Main Street, Post Office Box 427 
Barnstable, Massachusetts 02630 

Office: 508-375-6628 | Fax: 508-362-0290 
www.bchumanservices.net 

 
  

 

 
  
 

 
 

BARNSTABLE COUNTY HOME PROGRAM 
 

MEMORANDUM 
 

  To: Jack Yunits, Jr., County Administrator / County Commissioners 

From: Renie Hamman, HOME Program Manager 

RE: Discharge of HOME Mortgage 
2075 Main Street, Marstons Mills / Wendy Kapp 

Date: October 9, 2019 

 
Enclosed, please find an original Discharge of Mortgage for the above-reference property 
respectfully requested to be properly executed by the County Commissioners.   
 
This deferred no-interest loan was made under the Homeowner Rehab Program by the 
Barnstable County HOME Program back in 1995.  At that time, the Homeowner Rehab Program 
granted funds to homeowners as a fifteen (15) year forgiveness loan.  As long as the homeowner 
remained in the home, after fifteen years, the loan, in this case $7,209.00, was to be forgiven.  
See Covenants paragraph 1. Repayment of the Mortgage, second page of attached mortgage for 
reference.   As the fifteen years has now passed, this loan is to be forgiven and Ms. Kapp has 
requested a discharge of the mortgage. 
 
Thank you, 
Renie Hamman, HOME Program Manager 
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